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This policy manual is a unified hyperlinked document which is navigable via the interactive table
of contents. All hyperlinked appendices are bolded throughout the manual and listed in
sequential order on the last page. The appendices are inserted in sequential order at the end of the
manual. To view an appendix document while reading the manual, click on the bolded
appendix name. This will take you to the appropriate page to view the document.

Click Alt + « (left arrow) to return to a previous page.

Mission Statement

The mission of the Diagnostic Medical Imaging Program is to prepare individuals in the
judicious use of ionizing radiation in both diagnostic radiographic and fluoroscopic procedures.
This is accomplished by the application of knowledge in anatomy, physiology, and osteology; in
the skillful positioning of the client-patient; the selection of correct technical factors; the proper
handling and manipulation of radiation producing equipment; the utilization of accepted
radiation protection procedures; and the processing of the image in preparation for diagnostic
interpretation.

Goals and Student Learning Outcomes

Upon completion of the Program, students will be able to:
1. Competently and safely perform radiographic and fluoroscopic procedures.
Student Learning Outcomes:
e Perform routine radiographic procedures
e Demonstrate quality patient care
e Apply appropriate radiation protection of patients, themselves and others

2. Communicate effectively.
Student Learning Outcomes:
e Demonstrate effective oral communication skills
e Demonstrate effective written communication skills

3. Think critically and problem solve in various patient care situations.
Student Learning Outcomes:

« Demonstrate the ability to perform non-routine procedures
e Demonstrate knowledge of C-arm equipment and OR procedures
» |dentify diagnostic quality images and correct non-quality images accordingly

4. Demonstrate professionalism.
Student Learning Outcomes:
e Demonstrate professional behavior in delivering patient care
» Demonstrate professional characteristics in the clinical education setting
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Programmatic Effectiveness

In addition to evaluating program goals and student learning outcomes, the DMI Program
evaluates the following for programmatic effectiveness:

1.

2
3.
4.
5

Program completion rate

ARRT certification examination pass rate
Graduate employment

Graduate satisfaction

Employer satisfaction

Programmatic Assessment

The Diagnostic Medical Imaging Program incorporates a systematic approach to evaluating
program goals, student learning outcomes, and programmatic effectiveness data. The results are
evaluated for continual program development. The assessment plan details the tools utilized for
assessment and performance benchmarks. Results are documented and the data are analyzed
annually followed by the development of action plans for improvement.

See Appendix A — Assessment Plan
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Performance Standards

The Community College of Philadelphia’s Department of Allied Health has adopted Core
Performance Standards for all applicants to the Allied Health degree and certificate programs.
These standards are based upon required abilities that are compatible with effective performance
in allied health programs. If an applicant is not able to meet the Core Performance Standards,
they are responsible to acknowledge their inability to perform the required tasks. If while in the
program, a student fails to meet the Core Performance Standards, the student will be removed
from the program as the Performance Standards are considered Essential Functions for health
care professionals. See Appendix B — Performance Standards for Allied Health Programs

Accreditation Standards

The DMI Program is accredited by the Joint Review Committee on Education in Radiologic
Technology (JRCERT). During orientation, students are provided with information regarding
programmatic accreditation. The Diagnostic Medical Imaging Program at the Community
College of Philadelphia seeks to provide a program in compliance with JRCERT Standards and
encourages students to be cognizant of the Standards.

See Appendix C — JRCERT Standards for an Accredited Educational Program in Radiography

Students seeking more information regarding the Standards or program accreditation may
contact the Program Director or the JRCERT directly:

Joint Review Committee on Education in Radiologic Technology

20 North Wacker Drive, Suite 2850

Chicago, IL 60606-3182

Phone: (312) 704-5300

Email: mail@jrcert.org

Website: www.jrcert.org

Professional Standards

The Diagnostic Medical Imaging Program at the Community College of Philadelphia holds
students to very high professional standards. The American Registry of Radiologic
Technologists Standards of Ethics applies to all students enrolled in the Diagnostic Medical
Imaging Program. See Appendix D — ARRT Standards of Ethics

Moral and Ethical Conduct

A student enrolled in the Community College of Philadelphia’s Diagnostic Medical Imaging
Program assumes an obligation to conduct themselves in a manner compatible with the College’s
function as an educational institution and comply with the Standards of Ethics as established by
the ARRT. This includes, but is not limited to, compliance with State and Federal laws. Any
violation may result in immediate dismissal from the DMI Program.

A conviction of, or a plea of guilty to, or a plea of nolo contendere to a crime which is either a
felony or is a crime of moral turpitude must be investigated by the ARRT in order to determine
eligibility for the ARRT certification examination.
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Misconduct for which students are subject to discipline and possible dismissal from the Program
includes:

Dishonesty, such as cheating, plagiarism, or knowingly furnishing false information to
the College.

Forgery, alteration or misuse of College or clinical documents, records or identification.
Theft of, or damage to, property of the College or clinical affiliates, or of a member of the
College community or clinical affiliate personnel, or campus visitor or patient.
Unauthorized entry to, or use of, College or clinical affiliate facilities.

Unauthorized exposure to radiation of any person without a physician requisition. This is
a breach of ethics and Federal Law and will result in immediate Program dismissal.
Charge of, arrest for, and/or conviction of possession, use or distribution of any narcotic
drug, central nervous system stimulant, hallucinogenic drug or barbiturate.

Disorderly conduct or lewd, indecent or obscene conduct or expression on college-owned
or controlled property or within the clinical affiliate facilities.

The violation of a patient’s personal privacy, morally or ethically by a student during the
period of clinical education.

The Program Director reserves the right to remove any student from the Program at any time if
such action appears to be in the best interest of the Program and the clinical affiliate.
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Professional Conduct

Professionalism is the key to success as a Radiologic Technologist student and later as an active
participant in the medical imaging profession. Students must understand the importance of such
intangibles as effective communication, concern for others, ethical conduct, honesty, initiative,
empathy, enthusiasm, loyalty, tact, dedication, cooperation, efficiency and professional
sophistication. Students are representatives of not only the Diagnostic Medical Imaging
Program, but also the Community College of Philadelphia and clinical affiliates. The Program
sincerely hopes that student conduct will bring only compliments. Students must always conduct
themselves in a professional manner and maintain the rules of common courtesy. This includes,
but is not limited to:

e Unnecessary talking in class is distracting to faculty and to fellow students. When faculty
is responding to the question(s) of student-radiographers, all students in the class can
benefit by refraining from unnecessary talking while the question(s) is/are being
answered.

e Whether in the classroom or in the clinical facility, if a student-radiographer is
dissatisfied with any situation, they may request a conference with the respective faculty
and/or Program Director.

e Loud or boisterous conversation or activity in the classroom, College corridors, or in the
clinical facilities is to be avoided.

e Smoking is prohibited in all College buildings and clinical facilities.

e Eating is not permitted in the College classroom/laboratory and in the
radiographic/fluoroscopic rooms in the clinical facilities.

e Gum chewing during lab simulations and at the clinical facilities is not professional and
will not be tolerated.

e College faculty and clinical staff are appropriately referred to as Professor, Doctor,
Mister, Miss or Mrs. and surname.

e Student-radiographers must answer the telephone in the College classroom/laboratory
and in the clinical facilities by identifying themselves by name and location.

Communication and Email Etiquette

Communication between faculty and students will occur through the MyCCP portal, Canvas,
and/or email. Students are required to check their accounts on a regular basis. If a student needs
assistance and contacts a faculty member via email, the message may be forwarded to an
appropriate department or person who can assist. Students should be reminded that email is not
the same as text messaging. All messages to program officials should be addressed in a
professional manner.

Additional program information, such as schedules, meetings and continuing education
opportunities, will be posted on the bulletin boards located in the DMI classroom/laboratory
(W2-13/14). Students are also assigned a mailbox in the classroom/laboratory non-graded
faculty communications.

Social Networking

Students should be cognizant of statements, pictures and/or conversations posted on social
networking sites. Use of social networking during scheduled classroom or clinical hours is
strictly prohibited. Conversing on these sites regarding classes or clinical education will
result in disciplinary action and possible dismissal from the Program.
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Professional Organizations

Students are encouraged to become members of national, state, and local medical imaging
organizations such as the following:

American Society of Radiologic Technologists (ASRT)
15000 Central Ave. S.E.

Albuquerque, NM 87123-3917

(505) 298-4500

www.asrt.org

Pennsylvania Society of Radiologic Technologists (PSRT)
www.psrtonline.org

Philadelphia Society of Radiologic Technologists (PhilaSRT)
https://philasrt.wildapricot.org/

Aunt Minnie
WWWw.auntminnie.com

Membership benefits of these organizations include opportunities for mentoring, scholarships,
continuing education and professional networking.
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Faculty

Department and Division Leadership

Dr. Jocelyn Lewis Dr. Vishal Shah

Department Head Dean

Allied Health Division of Math, Science and Health Careers
jlewis@ccp.edu vshah@ccp.edu

Full-Time Faculty

Rebecca Peterson M.S. Ed., R.T.(R)(ARRT) rpeterson@ccp.edu

Program Director, Associate Professor, Curriculum Coordinator

Corinne Schreiber M.S. Ed., R.T.(R)(M)(ARRT) cschreiber@ccp.edu
Assistant Professor

Mary Tartaglione M.S. Ed., R.T.(R)(ARRT) mtartaglione@ccp.edu
Clinical Coordinator, Assistant Professor

Part-Time Faculty

Sharon Banskter B.S., R.T.(R)(M)(CT)(ARRT) shanskter@ccp.edu
Clinical Faculty

Elizabeth A. Garnett M.S., R.T.(R)(CV)(MR)(ARRT) egarnett@ccp.edu
Clinical Faculty

Antoinette Harper M.S., R.T.(R)(ARRT) aharper@ccp.edu
Lab Assistant, Clinical Faculty

Lauren Jaskiewicz B.S., R.T.(R) (ARRT) ljaskiewicz@ccp.edu
Clinical Faculty

Michele Kay M. Ed., R.T.(R)(CT)(ARRT) mkay@ccp.edu
Clinical Faculty

Ann Quinn B.S., R.T.(R)(ARRT) aquinn@ccp.edu

Clinical Faculty

Amy Shensky B.S., R.T.(R)(ARRT) ashensky@ccp.edu
Clinical Faculty

Kristen Vogel B.S., R.T. (R)(M)(BD)(ARRT) kvogel@ccp.edu
Lab Assistant, Clinical Faculty

Note: Part-time faculty will advise students of their availability to meet with them.

Faculty Rights

Faculty members have the academic freedom to employ the teaching methodologies they deem
appropriate to their subject. The course syllabi provided to the students will clearly state all
faculty course expectations.
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Advising and Counseling

Faculty members in the DMI Program are student advisors and mentors. Advisement sessions
may be initiated by faculty or students as deemed necessary. Faculty availability for advising
will be made known to the student. Availability of Program faculty does not reduce the
responsibility of the student for academic and clinical success.

Academic Advising at Community College of Philadelphia supports students' lifelong learning
by guiding them, as stated in the College's mission statement, through "greater insight into their
strengths, needs, and aspirations.” Academic Advising provides students the opportunity to
collaborate with a faculty advisor to explore academic and vocational goals, and to align these
with a curriculum that best meets students’ objectives. Students can access advising services by
visiting https://www.myccp.online/academic-advising.

The College’s Counseling Center is staffed by professional counselors and offers students free
educational, career and personal counseling services. Counselors also assist both current students
and graduates who wish to continue their education at another institution. Information discussed
in counseling is kept strictly confidential. Appointments can be made at the reception desk in the
Bonnell Building, Room BG-07 or by calling 215.751.8169 or email counseling@ccp.edu.

Tutoring

Tutoring is available to DMI students through the Science, Technology and Allied Health
Learning Lab. The Learning Lab Department offers free academic support services to
Community College of Philadelphia students. Faculty specialists and tutors with expertise in a
broad range of subject areas are available to provide students with a personalized learning
experience. All the Learning Lab Department's services are designed to help students achieve
success throughout their College careers.
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Admissions Process

Admission into the Diagnostic Medical Imaging Program is selective, competitive, and requires
potential students to fulfill all admission requirements of the College. Applications submitted
from October 1%t until January 1%t will receive priority in the Allied Health pre-entrance testing
and review process.

Students must meet the following minimum requirements before applying to the Diagnostic
Medical Imaging Program:
e High School diploma or GED documentation
e High School Biology or its equivalent (BIOL106) with grade “C” or better in the past 10
years
e Demonstration of readiness for ENGL 101 and MATH 118 as determined by the
College’s placement tests, or by successfully completing developmental coursework
e Minimum grade point average of 2.50
Applicants must be at least 18 years of age by the start of the Diagnostic Medical Imaging
clinical experience.

Applicants who are new to the College must begin the application process by first applying to the
College. A transcript evaluation (for students transferring in college credits from another school)
and/or completion of a placement test (or test waiver) is required. Students can apply to the
College by visiting the Admissions Process page.

After applying to the Community College of Philadelphia, students will be placed into the Health
Care Studies Program until they have completed the requirements to be accepted into the
program. Health Care Studies is designed for students interested in entering a health care
profession.

Current Community College of Philadelphia students can begin the Diagnostic Medical Imaging
program application process by visiting the Diagnostic Medical Imaging Program Intake Process
page. Applicants must:

e Complete & sign a DMI Program application form

« Submit official copies of supporting documents (e.g., official transcripts)

e Complete the pre-entrance Allied Health testing program with benchmark score or higher

Applicants who complete and meet the aforementioned requirements will be eligible to continue
in the admissions process and will be contacted, in writing, concerning the scheduling of an
admissions interview with the Program Director (or designee). An admission interview is not
guaranteed and will only be granted to highly qualified applicants. A scheduled interview
also does not guarantee admission. Applicants will be asked to submit the following if they are
called for an interview:

e Resume with letter of intent

e Two recommendation forms
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Upon completion of the admissions interview, the Program Director (or designee) will review and
score all applicants with particular attention to:

1.

2
3.
4.
5

Cumulative grade point average

Strength of secondary/post-secondary academic curriculum

Allied Health pre-entrance examination score

Extracurricular activities, community service, and work experience
Personal interview

All applicants are notified in writing regarding the admissions decision. All offers of acceptance
are contingent upon successful completion of the following:

Acknowledgement of Core Performance Standards for Health Care Career Programs
and physical demand analysis.

o Clinical education requires a full range of motion, including pushing, pulling,
twisting, lifting and bending. Standing and walking are required for the entire
clinical day (8 hours). Students who are registered with the Center on Disability
must inform the Program Director if special accommodations are required.

Completion of Criminal Background Check
o Conviction of serious and/or violent crimes results in denial of admission into the
DMI Program.
= Upon completion of the DMI Program, students will be eligible to apply for
the American Registry of Radiologic Technologists certification
examination in Radiography. The ARRT reserves the right to deny or reject
an application for certification as stated in the ARRT Standards of Ethics.
Prior to applying to the DMI Program, candidates are encouraged to
complete an Ethics Review Preapplication with the ARRT for the following
circumstances:
e Criminal proceedings including:
o Misdemeanor charges and convictions,
o Felony charges and convictions,
o Military courts-martials; and/or
« Disciplinary actions taken by state or federal regulatory authority or
certification board; and/or
e Honor code (academic) violations.
Completion of Child Abuse Clearance
o Any record results in denial of admission into the DMI Program.
Completion of Drug Screening
o A positive drug screening results in denial of admission into the DMI Program.
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Additional conditions for Program commencement include:

e Documentation of a complete physical examination, including required laboratory tests.
All health information is kept confidential. Students will have direct contact with
patients and have the responsibility to maintain very high standards of health practice.

e Documentation of up-to-date immunizations prior to clinical assignment. Additional
immunizations (e.g., influenza) may be necessary.

e Documentation of current health insurance coverage, which must be maintained
throughout the Program.

e Attendance at scheduled Program orientation prior to entry.

e Purchase of DMI student uniform.

e Adult, child, and infant CPR certification for Healthcare Providers (due prior to the
commencement of Clinical Education I).

Disciplinary Action

Involvement in any incident which resulted in disciplinary action against a student at the
Community College of Philadelphia or any post-secondary institution is considered in the
admissions process. The Diagnostic Medical Imaging Program reserves the right to deny
admission to any applicant who has a documented history of violating College rules and/or
regulations or who has been previously suspended or expelled from the College or any other
post-secondary educational institution. Students subjected to sanction as a result of violating an
academic honor code or suspended or dismissed by an educational program may not qualify for
the ARRT certification examination.

Reconsideration

An applicant who believes that an error of fact has been made in terms of the information
provided to the decision-making committee can request reconsideration by the committee. This
request must be made in writing within 10 days from the date of the letter notifying the applicant
of the decision. The reconsideration should address what the applicant considers to be errors of
fact. Following reconsideration by the decision-making committee, the applicant can appeal the
committee's decision to the Vice President for Academic and Student Success whose decision is
final.

Any official change or the initiation of any governmental proceeding affecting the information
revealed by the required criminal or child abuse background check must be reported immediately
to the Program Director of DMI.

Tuition, Fees and Program Expenses

Continuation in the DMI Program requires all College financial obligations to be met. Tuition
for the DMI Program varies based on student residency. Tuition and fees for College courses
can be found by visiting www.ccp.edu. Additional Program expenses include textbooks,
uniforms, pinning ceremony and certification examination application fee.

See Appendix E — DMI Program Expenses
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Documentation of DMI Program Attendance
Any student requiring a letter of documentation of attendance in the DMI Program for insurance
companies, unions or other agencies must submit the following information to the Program
Director:

e Their own name, address, and identification number

« Name of organization to whom this information is to be sent

e Address of organization

e Case worker’s name

e Case ID number

Each time a letter is required this information must be re-submitted. Students requiring a letter
with the official College seal must submit their request to the Office of Admissions.

Dismissal from the Program
The DMI Program reserves the right to dismiss any student:
» who fails to observe the regulations of College and its clinical affiliates,
« whose general conduct is detrimental to the College and its clinical affiliates, and/or
« who does not meet the scholastic requirements of the Diagnostic Medical Imaging
Program. A student who receives a grade of "D" or lower in any course will be dismissed
from the program.

Readmission Policy

The DMI program is intended to be completed in twenty-four months beginning in July of each
year. In order to progress through the program, students must complete all curriculum courses
with a grade of "C" or better and maintain a GPA of 2.5 or higher. Eligible students seeking
program readmission must do so within twelve (12) months of program separation. Program
readmission is not guaranteed and is dependent upon program capacity and availability. A
student must be eligible for readmission according to the College standards. Students who
request to be considered for program readmission must meet the current admissions criteria and
requirements at the time the request for readmission is placed. Readmitted students must follow
the curriculum requirements at the time of their return to the program. A student may only be
readmitted to the program once.

Eligible Students
e Students who withdraw from the DMI program in good academic standing (grade
“C” or better in all completed curriculum courses and GPA of 2.5 or higher)
e Students who are dismissed from the DMI program due to a grade “D” or lower in
any academic course, with a GPA at time of readmission request of 2.5 or higher

Ineligible Students
e Students who are dismissed from the DMI program due to a grade “D” or lower in
any clinical course
e Students who are dismissed from the DMI program due to inappropriate conduct
and/or violations of the College’s academic integrity policy, clinical code of
conduct, moral/ethical standards, professional standards, performance standards or
accreditation standards
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Process for Readmission Consideration
In order to be considered for program readmission, the applicant must:

Meet all current admission guidelines.
Submit a written request to the DMI Curriculum Coordinator. Request must be received
at least three (3) months prior to the expected date of enroliment.
Successfully complete a comprehensive written exam as scheduled by the DMI
Curriculum Coordinator. The exam content will include current material from courses
which the student previously completed with a grade “C” or better.
Successfully demonstrate clinical competence through simulation testing as scheduled by
the DMI Curriculum Coordinator. Competency procedures will be selected based on the
course(s) the student has successfully completed with a grade “C” or better.
The results of the written exam and competency testing, as well as the
student’s prior academic and clinical progress, will be evaluated by faculty
to determine the student’s potential for success in the Program and semester
placement. DMI courses are offered chronologically and only once a year,
therefore a readmission date will be based on the semester in which the
courses are being offered.
Repeat previously completed courses as recommended by Program faculty. Curriculum
analysis is conducted annually, and course content may change to ensure Program
alignment with the American Registry of Radiologic Technologists (ARRT) Content
Specifications for the Examination in Radiography and the American Society of
Radiologic Technologists (ASRT) Radiography Curriculum. Repeating of recommended
courses ensures the student is appropriately prepared for Radiography certification and
registration in accordance with the ARRT.
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DMI Curriculum

The DMI Program curriculum is designed to prepare students for Radiography certification and
registration in accordance with the American Registry of Radiologic Technologists (ARRT).
Curriculum analysis is conducted annually to ensure alignment with the ARRT Radiography
Examination Content Specifications (See Appendix F), ARRT Radiography Examination Task
Inventory (See Appendix G), and the American Society of Radiologic Technologists (ASRT)
Radiography Curriculum (See Appendix H).

Course Sequence
Late Summer Term — Year |
e DMI 101 - Introduction to Diagnostic Medical Imaging (2 credits)
Fall Semester — Year |
e DMI 105 - Image Production & Evaluation | (4 credits)
e DMI 119 — Radiation Safety I (2 credits)
e DMI 131 - Patient Care & Procedures | (4 credits)
e DMI 181 — Radiographic Osteology & Pathology | (2 credits)
e DMI 196 - Clinical Education I (1 credit)
Spring Semester — Year |
e DMI 106 — Image Production & Evaluation Il (2 credits)
e DMI 120 - Radiation Safety Il (2 credits)
e DMI 132 — Patient Care & Procedures Il (4 credits) fulfills Am/Global Diversity gen ed. requirement
e DMI 182 - Radiographic Osteology & Pathology Il (2 credits)
e DMI 197 - Clinical Education Il (1 credit)
Early Summer Term — Year |
e DMI 198 — Clinical Education 111 (1 credit)
Late Summer Term — Year Il
e DMI 199 - Clinical Education IV (1 credit)
Fall Semester — Year |1
e DMI 221 - Advanced Imaging | (4 credits)
e DMI 231 — Patient Care & Procedures 111 (3 credits)
e DMI 261 — Radiation Safety Il (2 credits)
e DMI 297 - Clinical Education V (2 credits)
Spring Semester — Year 1l
e DMI 222 — Advanced Imaging Il (2 credits)
e DMI 232 - Registry Review & Career Planning (3 credits)
e DMI 298 — Clinical Education VI (2 credits)
Early Summer Term - Year Il
e DMI 299 - Clinical Education VII (1 credit)
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General Education Requirements
e BIOL 109 — Anatomy & Physiology | (4 credits)
e BIOL 110 — Anatomy & Physiology Il (4 credits)
e CIS 103 - Applied Computer Technology (3 credits)
e ENGL 101 - English Composition I (3 credits)
e ENGL 102 - English Composition 1l (3 credits)
e FNMT 118 - Intermediate Algebra or higher (3 credits)
e Oral Communication/Creative Expression Elective (3 credits)
e Cultural Analysis and Interpretation Elective (3 credits)

All general education requirements necessary for graduation are met through the courses in the
program as indicated above. Students who wish to take courses that differ from the general
education courses indicated above must complete a course substitution request form. To access
the form, login to the MyCCP portal, and in the Student tab, under Electronic Forms, click on
the Records and Registration Forms link, then choose Request For Course Substitution Of
Graduation Requirement link. A more detailed explanation of the College’s general education
requirements is also available at https://www.ccp.edu/college-catalog/general-education-

requirements.

All General Education courses may be completed before entering the DMI Program or along
with DMI Program courses. Students are encouraged to complete General Education
requirements prior to Program commencement to make their schedules more manageable.

Graduation Requirements

To qualify for the Associate in Applied Science (A.A.S.) degree in Diagnostic Medical Imaging,
students must complete 73 credit hours as prescribed, attain a grade point average of 2.00 in all
Program core courses, and attain no grade below a "C" in any course. Upon successful
completion of the Program, graduates are eligible for certification and registration

in Radiography by the American Registry of Radiologic Technologists (ARRT).

The National Honor Society for the Allied Health Professions
Alpha Eta is The National Honor Society for the Allied Health Professions. Each year, up to
twenty (20) percent of the DMI graduating class meeting the requirements can qualify for
membership and induction into the Alpha Eta Society. Eligibility requirements for the Alpha Eta
Society include:

e Enrollment in a program leading to an Associate of Applied Science degree (A.A.S.)

e Enrollment in the second year, spring semester of the DMI Program

e Maintenance of a 3.50 GPA or better while enrolled in the DMI Program

e Recommendation by the Program Director

e Approval from the Allied Health Department Head and Dean of Math, Science and

Health Careers

Invitations for eligible students are sent during the spring semester of the second year.
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Transfer Agreements

DMI students may wish to take advantage of transfer agreements with colleges awarding a
bachelor’s degree. Further information on these agreements can be found at
https://www.myccp.online/transfer-agreements. Continuing education information is also
provided upon request of the Program Director and as part of the DMI 232 course during the
spring semester of the second year of the program.
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The DMI Program places a strong emphasis on clinical education with its competency-based
curriculum. The clinical education component provides students with the opportunity to practice
and apply the skills necessary to become competent entry-level Radiologic Technologists.

The Program’s Clinical Expectations and Evaluations Manual provides a comprehensive
overview of clinical education expectations and evaluation methods. Content of the manual
includes the following:

e Clinical Officials

e Student Levels

e Clinical Assignments

e Orientation to the Clinical Setting

e Competency Requirements

e Scheduling Sequence

e Rotation Expectations

e Grading Criteria

e Evaluation Forms

The information in the clinical manual shall serve as a guide for students, faculty and preceptors
in addition to the program policy manual and clinical course syllabi. Compliance with all
Program policies and course expectations related to clinical education is required. Grades in
clinical courses will be lowered to reflect lack of adherence to policies and expectations.
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Clinical Affiliates

The recognized clinical affiliates for the DMI Program include the following primary and
secondary sites. Upon Program commencement, students are assigned to a primary clinical affiliate
(“home site”) in which the majority of clinical rotations will be completed throughout the program.
Secondary clinical affiliates are utilized for additional clinical rotations as noted below. See
Appendix I — Clinical Affiliate Assignment Form

Primary Clinical Affiliates

Secondary Clinical Affiliates

Corporal Michael J. Crescenz VAMC*
3900 Woodland Avenue
Philadelphia, PA 19104

The Children’s Hospital of Philadelphia*
34th Street and Civic Center Boulevard
Philadelphia, PA 19104

pediatric/level | trauma rotation for all students

Jefferson Frankford Hospital*
4900 Frankford Avenue
Philadelphia, PA 19124

Penn Medicine Rittenhouse (Tuttleman)*
1840 South Street

Philadelphia, PA 19146

Pennsylvania Hospital rotation

separate recognition due to proximity

Jefferson Torresdale Hospital*
10800 Knights Road
Philadelphia, PA 19114

Methodist Hospital*
2301 S. Broad Street
Philadelphia, PA 19145

Penn Presbyterian Medical Center*
51 N. 39th Street
Philadelphia, PA 19104

Pennsylvania Hospital*
800 Spruce Street
Philadelphia, PA 19107

*Public transportation available
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JRCERT Recognized Clinical Preceptors

Each Clinical Education setting has appointed Clinical Preceptors recognized by the JRCERT to
promote sound clinical education practices.
See Appendix J — Clinical Affiliates & JRCERT Recognized Clinical Preceptors

Qualifications for this role require the Clinical Preceptor to:
e Dbe proficient in supervision, instruction, and evaluation,
e document two years’ clinical experience in the professional discipline, and
e hold American Registry of Radiologic Technologists current registration in radiography
or equivalent.

Additionally, Program Clinical Preceptors:

e maintain knowledge of program mission and goals;

e understand the clinical objectives and clinical evaluation system and evaluating student’s
clinical competence;

e provide students with clinical instruction and supervision;

e participate in the assessment process, as appropriate;

e maintain current knowledge of program policies, procedures, and student progress and
monitoring and enforcing program policies and procedures.

Clinical Rotation Scheduling

Students accepted into the DMI Program should expect to spend a minimum of 16
hours/maximum of 32 hours per week in clinical each semester. Students will follow a structured
clinical rotation schedule throughout seven (7) clinical education courses.

Working with the Clinical Preceptors at each clinical affiliate, the Program Clinical Coordinator
(or designee) assigns students to specific clinical areas to assure timely, appropriate and
educationally valid clinical experiences. These assignments provide students with the volume
and variety of clinical experiences required to successfully progress through the DMI Program.
They also ensure a 1:1 student-technologist ratio at all times and equitable learning opportunities.

Competency Requirements

The DMI Program strives to provide a well-structured, competency-based curriculum that
prepares students to practice in the professional discipline. Students must demonstrate
competence in patient care and radiographic performance skills as outlined by the ARRT
Radiographic Didactic and Clinical Competency Requirements (See Appendix K).

Competency eligibility means the student has successfully completed classroom assessment or a
Clinical Objective Evaluation (COE) for the respective patient care activity or imaging
procedure. Students may not perform clinical competencies in the clinical education setting
unless this is verified. See Appendix L — Competency Eligibility Timeline

Students are required to maintain up-to-date documentation of competency procedures
successfully completed. The Program keeps a master log of completed requirements for each
student. Students are advised of their progress at planned intervals and are also required to keep
track of personal progress.
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Competency Evaluations by College Faculty

All students demonstrate proficiency in clinical procedures by successfully completing required
competency evaluations with College faculty during their clinical observation visits. Per ARRT
requirements, "Demonstration of clinical competence means that the candidate has
performed the procedure independently, consistently, and effectively.”

Each semester, students are assigned specific examinations for which competency may be
documented. Through appropriate scheduling of clinical rotation assignments, students gain
experience and proficiency in the given procedures. When the student feels competent in a
procedure and can complete the procedure from beginning to end without assistance, a
competency evaluation is conducted by College faculty. The staff technologist should remain in
the radiographic room and remain attentive to the procedure, but step back and let the student
perform the procedure without assistance. It is expected that before an exposure is taken, the
staff technologist and/or College faculty can correct the student on anything that should be
changed. This will ensure that patients are not needlessly exposed to radiation. The faculty will
note these comments and use them in the evaluation. Faculty reserves the right to determine that
the student is not ready to be evaluated and may ask the technologist to step in and take over the
procedure. Clinical competency requirements are detailed in each clinical course syllabus.
Students must receive a passing grade on competency evaluations to meet course and
ARRT clinical competency requirements.
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DMI Program students are expected to understand all regulations in the College Catalog that may
affect their academic progress, financial obligations, relationships with College authorities,
transferability of credits for courses completed, acceptance of credits for graduation and
eligibility to graduate. To this end, it is their responsibility to become familiar with the
information below, as well as at https://www.ccp.edu/college-catalog/college-policies-and-
procedures and in the College Student Handbook. Students still in doubt about the meaning of
any College regulation should seek advice from their academic advisor, a counselor or an
appropriate officer of the College.

Academic Integrity

The Community College of Philadelphia is dedicated to fostering the intellectual and personal
development of its students, and to promoting an environment that exemplifies the College’s
core values, including Integrity, Academic Excellence, and a Commitment to Teaching and
Learning.

Academic Integrity requires respect for, and acknowledgement of, the work and efforts of
others. It is essential to a high level of teaching and learning. Academic integrity emphasizes
fairness, honesty, and responsibility in all academic endeavors and communications, on the part
of both faculty and students.

Faculty Rights and Responsibilities

- ltis the responsibility of faculty to know and execute College policies regarding academic
integrity in a fair and diligent manner.

- Itis the responsibility of faculty to inform students of class expectations and assessment
guidelines in a timely manner.

- Itis the right of faculty to work within the College in an environment of discernible,
structured guidelines of due process concerning matters of academic integrity.

- Itis the right and responsibility of faculty to participate in a fair and equitable process
concerning any allegations of violations of academic integrity.

Student Rights and Responsibilities

- Itis the responsibility of students to familiarize themselves with College and class policies
regarding academic integrity, and to seek clarification if needed.

- Itis the responsibility of students to comply with College and class policies regarding
academic integrity.

- Itis the right of students to be informed of any alleged violations and possible sanctions
concerning academic integrity.

- Itis the right of students to receive due process concerning alleged violations of academic
integrity, including an appeal process.
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Violations of Academic Integrity

Violations of academic integrity can include, but are not limited to, cheating and

plagiarism. Cheating is an intentional effort at deception or gaining of an unfair advantage in
completing academic work. Plagiarism is the act of appropriating the work of another person
and passing it off as one’s own. Any student who assists another in an activity that constitutes a
violation of academic integrity is also responsible and accountable for such a violation.

The following list is not exhaustive, but includes some common examples of plagiarism and
cheating:
- copying original ideas, images, words, or design elements and using them without proper
citation or permission of the author
- creating a bibliography with fabricated sources or citing sources as references that were
not used in the preparation of the report or essay
- deceiving the instructor to get more time for an assignment or examination
- hiring someone to write an essay or complete other assignments
- collaborating with classmates or others on an assignment when the class rules explain that
only individual work is permitted
- using unauthorized electronic devices or software during an examination
- allowing other students to copy exam responses or homework assignment answers so that
they can pass it off as their own work

Community College of Philadelphia uses Turnitin.com, an online plagiarism detection software.
Turnitin.com serves as a teaching tool and promotes academic integrity at the College. Subject
to FERPA, student writing assignments may be submitted to Turnitin.com as required by a
department or faculty member for the purpose of plagiarism detection and/or

prevention. Turnitin.com checks students’ writing assignments for originality by comparing
them to internet sources, other student submissions, academic databases, and other

resources. Written work submitted to Turnitin.com may be stored in the Turnitin.com reference
database for the purpose of detecting plagiarism. Use of Turnitin.com is subject to the Usage
Policy posted on the Turnitin.com site. More information regarding plagiarism is available in the
Student Code of Conduct.

Violations of academic integrity will open a student to disciplinary action.
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Attendance — Clinical Education Policies

Clinical Education consists of seven sequential courses. The clinical portion of the DMI
Program allows students, under the supervision of registered Radiologic Technologists, to put
into practice the theories and skills learned in the classroom/laboratory. In addition, the students
master the objectives in the cognitive, affective, and psychomotor domains required of a
healthcare professional.

While in Clinical Education courses, the student-radiographer is required to observe the rules and
regulations established by CCP and the clinical affiliates. Clinical attendance is imperative for
students to gain confidence, competence, and procedural proficiency. Clinical attendance will be
recorded by the student clocking in and out each day in accordance with their scheduled clinical
hours and the clinical course syllabi. Student-radiographers are advised to keep a personal
record of their absences from Clinical Education so that they do not abuse the policies set forth.

The clinical attendance policies are as follows:

Excused Absences

e There are no “personal days” off from clinical. Students should plan personal days
during scheduled College breaks. https://www.ccp.edu/college-catalog/academic-
calendar See Appendix M —2022-2023 DMI Academic Calendar

e Students will be excused for two (2) days of sick or religious/holy day obligation
absences in the fall and spring semesters, and two (2) days in each summer session.
This is a total of fourteen (14) days of sick or religious/holy day obligation absences
permitted during the seven (7) Clinical Education courses (entire two years).

e For each absence taken beyond the allotted 2 days per semester, the total time will be
deducted from the 14-day program allotment. Any student who is absent for more than 2
days per semester will be counseled by College faculty.

e Students deemed to have a communicable condition will be sent home from clinical and
the time will be deducted from the 14-day program allotment.

e Students deemed to have a communicable condition by a physician will NOT be
permitted to return to Clinical Education without a physician’s note. Students are to
present the original physician’s note to College faculty and a photocopy of the note to
the Clinical Preceptor.

e Absence for three (3) or more consecutive days requires a physician’s note/medical
clearance to return.

» Inthe event of serious illness or hospitalization, the Program Director will advise the
student with regard to the attendance policy and available absences.

e A meeting with the Program Director will take place if a student exceeds the fourteen
(14) days of sick or religious/holy day obligation absences. Dismissal from the
Program will result due to excessive absenteeism.
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Unexcused Absences
e Any absence taken beyond the allotted in a particular semester without approval of a
physician’s note or religious absence letter.
e Failure to clock in and/or out will result in the day being recorded as an unexcused
absence.
e Any absence taken without proper notification to program officials will be recorded as an
unexcused absence.

Bereavement
e In the event of the death of an immediate family member, three (3) consecutive days of

excused absence will be granted for bereavement. “Immediate family” is defined as
parent, spouse, child, brother, or sister. In the event of the death of a mother-in-law,
father-in-law, grandparent, aunt, uncle, or cousin, one day (1) of excused absence will be
granted for bereavement. If time is missed from classes, students should consult
appropriate faculty. Documentation of family relation (e.g., obituary, funeral service
card) must be submitted to College faculty. Absences in excess of the excused
bereavement time will be deducted from the student’s 14-day program allotment.

Jury Duty/Court Subpoenas
e Absence due to jury duty summonses or court subpoenas may be excused once proper
documentation is submitted to the College faculty for review. Absences in excess of the
excused time will be deducted from the student’s 14-day program allotment.

Interviews/New Hire Orientation

e During the first year of the Program, students will be excused for two (2) days of
absences to attend an interview and/or new hire orientation. The interview/new hire
orientation must pertain to employment in Medical Imaging. Documentation of the event
must be submitted to College faculty.

e During the second year of the Program, students will be excused for two (2) days of
absences to attend an interview and/or new hire orientation. The interview/new hire
orientation must pertain to employment in Medical Imaging. Documentation of the event
must be submitted to College faculty.

e Absences in excess of the excused interview/new hire orientation days will be deducted
from the student’s 14-day program allotment.
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Reporting and Recording of Absence/Lateness

Students are required to clock in and out each day via eValue. Failure to clock in
and/or out will result in the day being recorded as an unexcused absence.
Additionally, clocking in and/or out on an unapproved device (e.g., cell phone or home
computer) is a violation of the Clinical Code of Conduct. Logged IP addresses will be
verified by Program officials on a regular basis.

In the event of absence or lateness, the student-radiographer has the responsibility to
contact the Program Clinical Coordinator, assigned College faculty and Clinical
Preceptor at the respective site at least 15 minutes prior to clinical start time. Failure to
do so will result in disciplinary action according to the Clinical Code of Conduct
and possible dismissal from the Program. The absence will be documented as
unexcused.

Absences will be recording as half days or full days. Hourly increments of time will
not be permitted.

A student-radiographer arriving for Clinical Education at their scheduled time and
leaving the clinical facility before four hours of attendance is recorded will be
classified as being absent the entire day from Clinical Education.

A student-radiographer arriving for Clinical Education at their scheduled time and
leaving the clinical facility any time after four hours of attendance is recorded will be
classified as being absent one-half day from Clinical Education.

Lateness for Clinical Education is unprofessional and will NOT be tolerated. Lateness is
defined by the Program as clocking-in past the scheduled clinical start time (e.g., clock-in
log time of 8:31 when start time is 8:30).

Impact on Grade/Program Continuation

Five points will be subtracted from the final clinical course grade for each unexcused
absence documented in a particular semester.

A total number of late minutes is calculated per semester. One point will be subtracted
from the final clinical course grade for each 5 minutes of lateness throughout the
semester. (e.g., 10 total late minutes = 2-point reduction)

A student arriving more than one hour late to clinical will also be charged a half day of
absence and will potentially fail the clinical course due to the point deductions for
excessive late minutes.
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Attendance — College Lecture/Laboratory Policies

Student-radiographers are responsible for ALL material covered or assigned in ALL classes.
Regular class/lab attendance on College campus and respectable grades are related, therefore
students cannot afford to be absent from classes. Absence from class lectures and/or lab sessions
may contribute to course failure due to lack of mastering course material. Classroom and
laboratory attendance will be kept by the faculty of course record.

Faculty has the academic freedom to establish attendance/lateness policies for their respective
courses. The general Program attendance policy for class/lab is as follows:

Classes will be conducted as scheduled, unless changed by the Program Director.
Students are to be in their seats at the scheduled hour of class sessions. Lateness will not
be tolerated and may affect final grades. Please see each faculty’s course syllabus for
details regard grade reductions due to tardiness.

Students are to be present for all scheduled examinations during the semester.

Students will be notified in advance of final laboratory and written examination schedules
by their respective faculty. Students who are late for a scheduled final examination forfeit
their right to take the examination, and faculty has the academic freedom to give the
student a grade of “F” for that portion of the course.

Faculty has the option to conduct oral or written examinations of previous
lecture/laboratory material at their discretion during the semester. Makeup examinations
are a faculty option. Please see each faculty’s course syllabus for details.

A student absent from three (3) days of College lecture classes from any DMI course
during a semester will receive a final grade reduction of one letter grade.

A student absent from two (2) Patient Care & Procedures Laboratories for a total of
four (4) hours during a semester will receive an automatic grade reduction to a “C”.

A student absent from three (3) Patient Care & Procedures Laboratories for a total of
six (6) hours during a semester will be advised to withdraw from the DMI Program or
receive a grade of “F”.
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Campus Safety

Community College of Philadelphia is committed to providing a safe environment for students,
employees, visitors, and persons using College facilities. A comprehensive safety program has
been established to address the various threats to the safety of the College’s constituents.
Students can view the Safety Program and Tips at https://www.myccp.online/department-public-
safety/campus-safety-program-safety-tips.

Community College of Philadelphia also provides an annual security report containing
information and statistics of known and reported on-campus crime. Students can view the
Annual Security Report at https://www.myccp.online/department-public-safety/annual-security-

report.

Cell Phones and Electronic Devices

The use of cell phones and electronic devices is strictly prohibited while students are at the
clinical site engaged in clinical education courses. All devices must be turned off and left in
the student locker during clinical hours. Use of cell phones for clocking in and/or out is also
strictly prohibited. Violation of this regulation will result in disciplinary action in accordance
with the Code of Conduct. Additionally, telephones at the clinical affiliates are not to be used
for making personal calls.

Cell phones should be turned off during on-campus classes, labs, meetings, conferences and in
any circumstance where incoming calls/messages may be disruptive. If students have a family
concern and would like to leave their cell phone on vibrate during class, they must notify faculty
before class begins and let them know that they may have to step out to take an emergency call.
Students are welcome to bring laptops or tablets to class/lab for academic purposes, however
students found misusing devices during class (e.g., searching the web or posting on social
networking sites) will be asked to remove the device and be subject to disciplinary action.

Under no circumstances may cell phones and/or personal electronic devices be used as
calculators during exams.

Clinical Affiliate Employment

A student employed in any capacity (e.g., Radiologic Technologist Assistant) at an assigned
clinical affiliate must keep clinical education and employment obligations separate at all times.
Failure to do so may result in dismissal from the DMI Program. Additionally, students working
in a radiology department outside of assigned Program clinical hours may not wear their student
radiation monitor. Dose reports for exposure received during assigned clinical hours must be
kept separate from exposure received as an employee.
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Code of Conduct

Every student is expected to be fully acquainted with and comply with all policies, rules, and
regulations outlined in the Student Code of Conduct. The Student Code of Conduct is contained
in the Student Handbook, which is published and updated each year. Copies of the Student
Handbook are available through the Student Life Center located in Room S1-19, the Regional
Centers or online.

As a student in an Allied Health program, appropriate behavior and attitudes are expected while
in the classroom, at the College, and in the clinical facilities. Clinical misconduct that endangers
patient safety will not be tolerated and may result in immediate dismissal from the course and
Program. The student must not threaten the physical and/or psychological well-being of a
patient, a patient’s family, an employee at the College or at the clinical site, faculty, or other
student by their performance in the clinical area. If this occurs, the student may fail the course in
which the student is currently enrolled or be removed from the Program.

Students are held accountable for unprofessional behavior and any real or potential threat to a
patient, an employee at the College or at the clinical site, faculty or fellow student.
Unprofessional conduct or consistent behavior that results in a threat to the patient’s,
employee’s, faculty’s or student’s physical and/or psychological well-being is termed “at risk”
behavior. Examples of “at risk” behavior(s) include, but are not limited to:

« Violating professional standards of practice.

e Practicing outside the legal and ethical framework of the profession.

e Performing procedures prior to faculty/clinical staff approval.

e Performing procedures other than those assigned by faculty/clinical staff.

e Refusal to carry out assignments or instructions provided by faculty/clinical staff.

e Violating HIPAA regulations regarding patient confidentiality and protected health
information.

» Fabricating patient information in a patient’s medical record, including, but not limited to
forging signatures.

e Deliberate inattention to patient care.

e Using or displaying inappropriate verbal or non-verbal behavior in the presence of or
directed toward the patient, the patient’s family, an employee at the College or at the
clinical site, or faculty.

e Administering the wrong medication or wrong dosage.

e Communicating negative value judgments to patients and/or employees at the College or
at the clinical site.

e Failure to report an injury, accident, incident, or unsafe condition occurring or existing on
clinical affiliate premises.

« Violating principles learned in previous semesters (e.g., breach in aseptic technique).

e Failure to adhere to radiation safety requirements.

e Demonstrating lack of progress in performing required skills.

e Demonstrating incompetence/lack of preparation for clinical assignments.

e Exceeding the absenteeism and/or punctuality policy established for clinical experience.

e Unauthorized absence from assigned clinical area.
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Use of cell phones, personal communication devices, computers or the internet during
scheduled clinical education hours.

Willful or negligent acts which cause damage to supplies, equipment, facilities or other
property of the clinical affiliate.

Theft of clinical affiliate property.

Deliberate violation of a health, safety, fire prevention, or security rule.

Stealing medication for personal use or for the benefit of others.

Possession or use of an intoxicant or narcotic on clinical affiliate premises or reporting to
clinical assignments under the influence of an intoxicant or narcotic.

Possession of a lethal weapon on clinical affiliate property.

Disorderly or immoral conduct on clinical affiliate premises.

Violating the sexual harassment policy as defined in the College’s Student Handbook
with an employee of the clinical facility, College faculty and/or students.

One “at-risk” behavior may warrant immediate dismissal from the Program if the behavior poses
a serious threat to the physical and/or psychological well-being of patients, employees at the
College or at the clinical site, faculty and students.

Procedure for Violation of Code of Conduct
If an “at risk behavior is determined to have occurred, the following procedures will occur:

1.

o

The “at-risk” behavior(s) will be documented on the Program’s Documented Counseling
Form (See Appendix N — Documented Counseling Form). This form will include all
pertinent information and specifically identify the “at-risk” behavior(s).
An investigation into the documented incident will be undertaken by the faculty member,
Clinical Coordinator and/or Program Director.
If the faculty member, Clinical Coordinator and/or Program Director are/is in doubt or if
there are extenuating circumstances involved, the faculty member will meet with the
clinical site supervisor (if applicable) and one additional faculty member to make a
decision regarding the “at-risk” behavior.
A student and faculty conference will be held after the “at-risk” behavior has been
documented to review the behavior, counsel the student, and obtain the student’s
comments and signature. Documentation will be saved in Program Director files.
A copy of the completed/signed form will be given to the student.
One or more of the following procedures may be implemented following the first
violation:

e Oral warning

e Written warning

e Program dismissal

e Removal of student from clinical affiliate

« Removal of student from currently enrolled clinical course

e Final grade of “F” in currently enrolled clinical course
A student disagreeing with the outcome may follow the Student Appeals Procedure as
outlined in the College’s Student Handbook.
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Communicable Diseases

All students in the Community College of Philadelphia’s Health Career Programs must be in
compliance with health clearance policies as required. The student is responsible for providing
evidence of immunity and health status. Students are required to have their health care provider
complete the Health Clearance Forms and certify that the student is free of contagious disease
and may participate in all learning. Students are discouraged from engaging in clinical education
activities when an active contagious illness is present. The student has the responsibility to
protect vulnerable individuals, including patients and clinical staff.

Health Career students have clinical learning experiences where patient contact takes place and
therefore are at risk for both exposures to and transmission of communicable diseases and blood-
borne pathogens. Therefore, specific procedures are needed to (1) decrease health risks to
students, (2) protect patients and other health care professionals with whom students interact, and
(3) comply with Community College of Philadelphia’s healthcare agency contracts. Any course
that includes a clinical experience has mandatory health clearance requirements. Health
clearance must be met no later than two (2) weeks prior to the first day of class or continuation in
the program will be prohibited.

Prior to clinical education, students are educated regarding disease transmission and infection
control techniques. All policies regarding standard precautions must be followed according to
Program and hospital affiliate guidelines. Students may be exposed to infectious diseases during
clinical education. This exposure may occur prior to the awareness that such an infectious
disease situation exists in a patient, employee or visitor. Students may also be exposed to blood
or bodily fluids. Students exposed to an infectious agent or bloodborne pathogen must comply
with the College’s Infectious Agent and Bloodborne Pathogen Exposure Policy (See Appendix
0O). An exposure to an infectious agent will be managed according to this policy.

Refusing to participate in the care of a patient based solely on the patient’s diagnosis is not
acceptable in accordance with the ARRT Standards of Ethics (“The radiologic technologist
delivers patient care and service unrestricted by the concerns of personal attributes or the nature
of the disease or illness”). Students who have questions regarding communicable diseases are
advised to contact the Program Director and/or Clinical Coordinator.
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Computer/Technology Usage
The College computers located in the DMI classroom/laboratory are for faculty and student use
within the rules as set forth in the College policies and procedures. These computers are not to
be used for personal use. Abuse of the College’s technology is prohibited. Violations consist of
theft and/or other abuse of computer time, including but not limited to:
e Unauthorized entry into a file to use, read, or change the contents, or for any other
purpose.
e Unauthorized transfer of a file.
e Unauthorized use of another individual’s identification and/or password.
e Use of computing facilities to interfere with the work of another student, faculty member,
or College official.
e Use of computing facilities to send obscene, abusive, or threatening messages.
e Use of College computers to visit lewd and indecent web sites except for educational
purposes. Use of computing facilities to interfere with normal operation of the College
computing system.

Consensual Sexual or Romantic Relationships

Consensual relationships occurring between supervisors and subordinates or faculty and students
can lead to circumstances which may be interpreted as sexual harassment. Consensual
relationships may also be viewed as causing a hostile or offensive work or academic
environment when other staff or students believe that the person(s) involved in the
relationship(s) is/are receiving favorable treatment in employment or educational decisions and
actions.

The College strongly discourages any sexual or romantic relationship between a faculty member
and a student where the faculty member has authority or influence over, or responsibility for, that
student. Similarly, the College discourages any sexual or romantic relationship between a
supervisor and a staff employee, where the supervisor has authority or influence over, or
responsibility for, that employee. Consensual relationships among faculty and students or
supervisors and staff where such authority, influence or responsibility exists are strongly
discouraged.

CPR Certification

All students are required obtain and maintain CPR certification. Healthcare BLS certification is
required (includes adult, child, and infant CPR/AED). Proof of certification is required prior to
the commencement of Clinical Education I. Clinical education will not be permitted if a student
is deemed noncompliant. Each student is responsible for their certification and/or re-
certification.
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Discrimination/Harassment

The Community College of Philadelphia does not tolerate discrimination or harassment on the
basis of age, color, disability, gender, gender identity, genetic information, national origin,
marital status, political affiliation, race, religion, sex, sexual orientation, veteran status, or any
other basis protected by law. Such behavior is inconsistent with the College’s commitment to
excellence and to a community in which mutual respect is a core value as articulated in the
College’s Mission, Vision, and Core Values Statements. The prohibition against unlawful
discrimination and harassment applies to all levels and areas of College operations and programs,
students, administrators, faculty, staff, volunteers, vendors, and contractors.

Dress Code Policies

Dress Code for Class/Lab

While attending classes and labs at the College, the DMI students must realize that they are a
part of the Division of Math, Science and Health Careers and they are in the process of becoming
an Allied Health professional. Proper attire should be worn for all classes and labs. Each
student should always look neat and professional.

PLEASE NOTE:
» Baseball caps, berets, and non-religious head covers are not appropriate
classroom/laboratory attire and will not be allowed or tolerated.
e Open toe/heel shoes or sandals are not to be worn in the classroom/laboratory.

Page 36 of 50



Students are held to very high professional standards during Clinical Education and the
following dress code must be followed with no exceptions. Any student not in proper uniform
may be sent home by College faculty or Clinical Preceptors and charged with a full day
absence.

Dress Code for Clinical Education

Regulation turquoise scrub top with the College logo/DMI Program embroidery on left
side.

White only tee shirt, turtleneck shirt, or long-sleeved shirt may be worn as needed. No
writing is permitted on the shirt and no thermal wear permitted.

Regulation navy blue scrub pants.

All-white, navy, or black leather walking shoes, sneakers, or professional clogs. Clogs
with holes or open heels/toes and canvas shoes may NOT be worn since they do not
provide the needed protection to the student’s feet.

White, navy, or black crew/mid-calf socks to protect ankles and legs.

Regulation navy blue scrub jacket with the College logo/DMI Program embroidery on
left side.

No sweaters, sweatshirts or fleece jackets will be permitted.

Hospital identification badge.

Radiation monitoring badge, as provided by assigned clinical facility.

Right and left radiographic markers with the student’s initials.

Hair is to be kept neat, clean and off the collar. Long hair must be pulled back in a way
that avoids falling over the shoulders. Hairstyles using beads and/or jewelry are NOT
permitted. Only naturally occurring hair color will be permitted.

Facial hair must always be neat and trimmed. Beards and/or mustaches may be no longer
than 1 inch in length. Students are advised that some clinical affiliates will not allow
beards at all.

All visible tattoos must be covered.

Fingernails must be kept neat, trim and at a respectable length so not to injure the
client/patient. Only clear nail polish is permitted. Artificial nails are prohibited due to
hospital infection control policies.

Jewelry must be limited. A wristwatch, wedding band, and one pair of stud earrings in
the earlobe will be permitted. Neck pendants or hoop/dangling earrings are NOT
permitted in that they can be caught in the equipment and/or by the client/patient. Facial
piercings are prohibited.

Excessive use of cologne/perfume can be offensive to the client/patient. Personal
hygiene must be maintained. Students are expected to shower daily, use deodorant, and
maintain good oral hygiene.

No gum chewing is allowed. Use of mints is suggested to freshen breath.
Hospital-owned scrubs are only permitted when the DMI student is assigned to the
Operating Room or Interventional Radiology. The approved navy jacket must be worn
over the scrubs in order to maintain status as a DMI student for insurance purposes.

No smoking allowed on any clinical affiliate property. Smokers are advised that coming
back to the radiology department carrying the odor of smoke is offensive to patients.
No cell phone usage.

Page 37 of 50



Emergency Preparedness

Resources containing important information about emergencies at the College can be located on
MyCCP. This includes crime reporting, emergency procedures (fire, bomb threat, severe
weather, power outage, suspicious person, suspicious object, shooting assault, campus closures,
and medical emergencies), emergency alert systems and emergency response plans.

Grading Policies

Academic Grading Policy

The grading policy for the Diagnostic Medical Imaging Program courses is a letter system with
an associated percent. Final grades at the end of each semester become part of the student’s
permanent record.

Academic Grading System

A......... 90% to 100%

B......... 80% to 89%

C.oinnnl, 75% to 79% (minimum didactic passing score)
D........ 70% to 74%

Fornl, below 70%

Throughout the duration of the Program, students are expected to maintain a 75% average on
ALL unit exams and 75% on ALL cumulative final examinations. Failure to do so may
result in a final course grade of “D” or “F” and dismissal from the Program. Students are
directed to pay close attention to each faculty syllabus for specific application of the grading
policy. The minimum passing grade in DMI is 75% with the exception of Clinical
Education. Failure to comply with the grading policy on faculty syllabi will prevent the student
from continuing in the DMI Program.

To qualify for the ARRT’s Radiography Examination, students must have a grade of “C” in
ALL DMI courses and ALL General Education courses. Students must also be in
compliance with all clinical requirements prior to the conclusion of DMI 299.

Clinical Grading Policy

The monitoring of a student’s progress throughout the clinical experience is an essential part of
the curriculum. Each semester, the clinical course grade is compiled by accumulating points
earned from multiple factors, including clinical performance evaluations, clinical competency
evaluations, and image analysis case presentation evaluations. Specific grading criteria will be
provided in each clinical course syllabus.

Clinical Education is a highly regarded portion of the training. It sets the goals for students to
achieve success in a very competitive job market. Therefore, the Program has established a
minimum grade of 85% for success in Clinical Education each semester. Any student who
fails to achieve this minimum grade will receive no better than a “D” for the respective course
and therefore be dismissed from the DMI Program. Any student dismissed from the DMI
Program due to Clinical Education failure will not be eligible to apply for readmission.
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Clinical Grading System

A......... 95% to 100%

B......... 90% to 94%

C.oinnnl, 85% to 89% (minimum clinical passing score)
D......... 75% to 84%

Fornl, below 75%

Grievance Policy

A grievance is defined as a claim by a student that there has been a violation, misinterpretation,
or inequitable application of any existing policy, procedure, or regulation.

Student Rights and Responsibilities

Students may appeal decisions regarding academic and disciplinary matters as per College
policy. https://www.ccp.edu/college-catalog/college-policies-and-procedures/student-rights-and-
responsibilities

Student Complaints
Comments, suggestions, or complaints regarding an Allied Health program should follow the
chain of command and must be made to the respective faculty member initially.

Academic Course Chain of Command

Clinical Course Chain of Command

Lab Assistant (if pertains to lab/COES)
Faculty of Course Record

DMI Program Director

Allied Health Department Head

Dean of Math, Science and Health Careers

Clinical Faculty

DMI Clinical Coordinator

DMI Program Director

Allied Health Department Head

Dean of Math, Science and Health Careers

Students must follow the College’s Appeal Process as outlined in the College’s Student
Handbook. If the issue cannot be resolved between the student and the faculty member, the
student must meet with the Program Director to attempt to resolve the concern/complaint.
Subsequent steps in the process include meeting with the Department Head of Allied Health and
the Dean of Math, Science and Health Careers.

Individuals wishing to make a complaint or comment about the program, its faculty or students
may do so following these procedures:
e Detail your complaint in a written narrative. ldentify all the important details and
identify those individuals involved.
e Provide dates when applicable
e Provide details regarding your role in the complaint/comment.
e Provide suggestions as to how you believe the complaint/comment should be resolved.
e Provide steps that you have taken to resolve the issue
e Provide contact information so that the Program Director, Department Head, and/or Dean
of Math, Science and Health Careers can respond to you. Whenever possible, your
identity will be kept confidential.
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A record is maintained for all formal student complaints and their resolve in the Department
Head’s office. This information is presented to the Vice President of Academic Affairs on an
annual basis.

Complaints against a Program’s Non-compliance with Accreditation Standards

Students accepted and enrolled in one of Community College of Philadelphia’s select allied
health programs are provided with their respective program’s accrediting agency’s contact
information which includes: name, address, email address, and phone number. This information
is also provided in the College catalog.

Programs must require their students to “visit” the accrediting agency’s website to read and/or
download its Standards. The Program Directors are required to maintain a copy of the current
accreditation Standards in their office files and the Department Head also maintains a record of
each program’s accreditation Standards. This information is made accessible to students upon
request.

If a student wishes to file a complaint to the accrediting agency against a program’s non-
compliance with accreditation Standards, they must have first addressed the concern(s) in
writing with the Program Director and Department Head. The concern must be specifically
related to a Standard and the documentation linked to the Standard.

If the Program Director, Department Head and Dean cannot resolve the complaint to the
student’s satisfaction, the student will be directed to address their concern(s) to the accreditation
agency of the program.

Student Appeals Procedures

A student may lodge a complaint about any matter in which he or she feels unjustly treated by
following the College’s appeals procedures, details of which are available in the Student
Handbook or in the Counseling Center located in Room BG-7.
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Inclement Weather and Emergency Closures

In the event of inclement weather or emergency, classes and clinical assignments will resume as
scheduled unless the College is officially closed. The academic and clinical attendance policies
are set forth for students who are absent when the College is not officially closed due to
inclement weather or emergency.

In the event of inclement weather or emergency on days that the student is scheduled for Clinical
Education, the following policy is in effect:

e If the College is closed due to inclement weather or emergency and the student is
unable to get to the clinical facility, the day of absence will not be counted.

» If the College is closed due to inclement weather or emergency and the student gets to
the clinical facility, the day will be credited towards the student’s sick/religious/holy day
allotment.

« |If the College is open for classes, students are to report for Clinical Education as
scheduled.

In the event that snow or other weather emergencies make it necessary for the College to
close, the following steps will be taken to communicate with staff and students about the
College closing:

1. Media announcements will be made on the following television stations: ABC (Channel
6), CBS (Channel 3), NBC (Channel 10) and Fox (Channel 29). School closing
information is also available on each network’s website.

2. The College closing numbers will be available on KYW Newsradio and
at https://kywnewsradio.radio.com. The KYW Newsradio closing number is 238 for day
classes and 2238 for evening classes. You can also contact KYW 1060 for school closing
information at 215.925.1060.

3. Emergency naotifications will be sent via email and text using emergency messaging
system.

4. A notice of the College closing will be placed on each of the individual phone extensions
in the College. All staff can access voice messages from home by dialing 215-751-8999.
(You will be asked to enter your extension to access your messages.)

5. An announcement will be placed on both of the College’s main switchboard numbers
(215-751-8000 and 215-751-8010).

6. The notice of College closing will be placed on the College’s website, www.ccp.edu, and
on the College’s portal login page, myccp.ccp.edu.

7. A notice of the College closing will be placed on CCPTV, Comcast Channel 53 and
Verizon FIOS Channel 21

Page 41 of 50


https://kywnewsradio.radio.com/
http://www.ccp.edu/
http://myccp.ccp.edu/

Insurance/lnjuries

Malpractice/Liability Insurance
Students are covered by the malpractice/liability insurance carried by the College.

Medical Insurance

All student-radiographers are required to have personal medical insurance coverage. Neither the
College nor the clinical affiliates are liable for injury to individual students. If a student-
radiographer does not have standard personal medical insurance coverage, there is a plan offered
through the College. Information regarding this insurance may be obtained through the Student
Life Center. Students must present photocopied documentation of personal medical insurance
coverage prior to beginning Clinical Education and upon demand at any other time.

Reporting of Injuries
If a student-radiographer is injured during classroom, laboratory, or clinical education activities,
the student should follow the injury protocol outlined in Appendix O.
e Aninjury occurring on campus during class/lab must be immediately reported to the
supervising faculty
e Aninjury occurring off campus during clinical education must be immediately reported
to the supervising staff technologist, department manager, assigned Clinical Faculty, and
the Clinical Coordinator
e The student must use personal medical insurance if seeking care outside of WorkNet
coverage outlined in the College policy (Appendix O)

Magnetic Resonance Imaging Safety

Exposure to magnetic fields can occur during clinical education and MRI safety is covered as
part of the new student hospital orientation. Students are screened for magnetic
field/radiofrequency hazards in accordance with the American College of Radiology MR safety
guidelines. Certain factors such as tattoos, body piercings, permanent makeup, external insulin
pumps, and ear and eye implants may preclude students from participating in some clinical
experiences but will not affect Program completion.

Introductory lectures for the advanced imaging modalities, including MRI, take place during the
first year of the Program. Scheduling of introductory student rotations through MRI begins in
the first early summer term (Clinical Education I11).

Prior to a rotation through Magnetic Resonance Imaging (MRI), students must:
e Complete an up-to-date required screening questionnaire provided by the Program
See Appendix P—- MRI Safety Screening Questionnaire
e Review MRI rotation objectives
e Review MRI safety videos
e Submit to any protocols determined by the MRI department at the assigned clinical
affiliate
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Minors on Campus

The presence of minors on campus, other than Community College of Philadelphia students, is
strongly discouraged because of important safety and liability issues. To ensure the safety of
children, those under the age of 18 must not be left unattended on College property.

To prevent disruption of the learning process, children are not permitted in classrooms or
laboratories when classes are in session. However, with regard to classrooms (but not
laboratories), faculty members instructing a class may make exceptions in individual cases,
provided that the learning process is not disrupted. Under no circumstances are minors other
than Community College of Philadelphia students allowed in the Athletics Center, instructional
laboratories, laboratory prep areas, library and/or learning commons, student academic computer
centers, learning laboratories, or administrative service areas, such as duplicating, mail room and
craft shops. This policy does not preclude children’s participation in events sanctioned by the
College or the involvement of children in educational activities specific to a curriculum. The
College assumes no liability for any injury incurred by minors who are not registered
Community College of Philadelphia students while they are on College property.

Pregnancy Policy

If a student becomes pregnant while enrolled in the Diagnostic Medical Imaging Program,
disclosure of the pregnancy is entirely voluntary. However, since radiation to the unborn child
could be harmful, the student is strongly encouraged to notify the Program Director in writing
once confirmation of the pregnancy has occurred. Upon notification, the student will be
scheduled to meet with the Radiation Safety Officer or Radiology Department Physicist at the
appointed clinical education setting. During the meeting, the student will be provided with
potential risks and consequences of prenatal radiation exposure.

See Appendix Q — NRC Instruction Concerning Prenatal Radiation Exposure

The student may then choose to do one of the following:

1. Withdraw immediately from the Program in good standing. A student who withdraws
from the Diagnostic Medical Imaging Program because of pregnancy can gain
readmission to the Program by following the established readmission procedure.

2. Remain in the Program without modification. If the student chooses to do so, the
following will occur:

e The student will provide documentation to the Program Director of conception
date and expected delivery date.

e The student will sign a “Pregnancy Declaration” as required by the clinical
affiliate.

e The student will be provided with ALARA training at the clinical education
setting to ensure the monthly embryo-fetal dose does not exceed the NCRP
recommendation of 0.5 mSv (5.0 mSv for the entire pregnancy). Neither the
College nor the clinical affiliate can assume responsibility for any harm that
might occur to an embryo or fetus as a result of exposure to ionizing radiation.

e Depending upon clinical affiliate policy, the student may be provided with a
monthly fetal badge. The badge must be worn at waist level, under the lead
apron.

3. Withdraw the declaration of pregnancy. The declaration of pregnancy may be
withdrawn at any time by contacting the Program Director in writing.
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Radiation Safety Policies

Radiation Safety Rules for Clinical Education

The following rules have been established for the student-operator’s protection against ionizing
radiation based on the ALARA principles during hospital and clinical observation and
procedures. These rules are established for student-operator’s good and MUST be strictly
observed.

1.

10.

At any time during activation of the x-ray tube (when x-rays are being generated) the
operator should place their body completely behind or within the control booth and
observe through the protective window.

Students are not allowed to hold or support a patient during exposure or hold or
support an image receptor during exposure at any time while enrolled in the
Program.

During an exposure or procedure, students must not stand in direct line with the central
ray even when wearing a lead apron and a lead shield is interposed between the tube and
the student-operator. The tube must in all cases be pointing away from the operator’s
body.

During fluoroscopic and mobile procedures, the student-operator must not be in direct
visual line with the tube and must be more than 6 feet from the patient, maintaining line
of sight with the patient but maintaining a safe distance.

Under no circumstances will anyone be permitted to use another worker, student, or any
other human being to serve as a model for test exposures or experimentation.
Protective lead apparel MUST be worn at all times during fluoroscopic and mobile
procedures.

Radiation monitoring devices MUST be worn at all times when working with
diagnostic imaging equipment. Loss or damage of the radiation monitoring device
must be reported immediately to College faculty, the Clinical Coordinator, or Program
Director. Initiating the process of replacement ASAP is mandatory.

Radiation monitoring devices shall be worn at or near thyroid level on the outside of the
uniform top unless the student is wearing a lead apron, at which time the monitoring
device should be worn at the level of the thyroid outside the apron to monitor dosage
close to the eyes.

Students will not operate fluoroscopic units by themselves. This includes but is not
limited to spot imaging the terminal ileum and the operation of remote-control
fluoroscopic units for positioning.

Students should abide by the as low as reasonably achievable (ALARA) principle to
minimize radiation exposure to themselves and patients. High radiation monitor readings
will result in counseling from Program faculty and may result in the student being
removed from clinical education.

Radiation Safety Rules for the Energized Lab
The DMI Program has the following radiographic equipment located on the second floor of the
West Building (W2-13/14 classroom/laboratory) on the College’s main campus.

Energized DR unit (Ceiling-mount, W2-14A)
Non-energized CR unit (Floor-stand, W2-14B)
Non-energized mobile C-arm

Energized portable unit
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In addition to the aforementioned radiation safety rules for clinical education, students must
abide by the following when working in the on-campus energized lab:

e Radiation monitoring devices must be worn at all times. Students will not be able to
participate in lab activities unless they are wearing their assigned monitor.

e Supervision by DMI Program faculty is required at all times. Students may not enter the
energized lab without faculty approval/presence.

e Only x-ray exposures approved by DMI Program faculty will be permitted (e.g., phantom
imaging, QC testing) and students MUST be directly supervised by program faculty
during permitted exposures.

e Students are strictly prohibited from irradiating any animate object. Students must follow
DMI Program faculty guidelines and manipulate energized equipment without exposing
oneself, fellow classmates, or faculty to the primary beam of ionizing radiation at any
time.

» Students must follow radiation safety policies and may only observe through the
protective window/behind the lead lined wall during x-ray activation.

See Appendix R — DMI Energized Lab Rules

Personnel Monitoring and Exposure Reports

Students will receive a personnel monitoring device to wear in the energized lab on campus and
in the clinical education setting. The purpose of this monitor is to record the occupational
radiation exposure received throughout the Program. The Program will provide students with a
quarterly report of their radiation dosage in compliance with federal and state regulations.
Students are required to review their reports within 30 days. Documentation of report reviewing
will be maintained by the Program Director. If a student has any questions regarding their
radiation exposure report, they may discuss it with the Program Director.

DMI Program Action Limits
Whole body dose equal to or above 50 mrem (0.5 mSv)/month or 75 mrem (0.75 mSv)/quarter
will result in investigation by the Program Director. This investigation will include, but not be
limited to:

1. Investigation and documentation of the details of the incident in question

2. Consultation with the Radiology Department Physicist or Radiation Safety Officer at the

clinical affiliate
3. Re-education to change the behavior that might have led to the incident in question
4. Notification of the monitoring company as necessary

Accidental Over-Exposure

In the event that the dosimeter is accidentally exposed to radiation between badge reporting
periods, the student must immediately report the incident to the Program Director who will
document the potential over-exposure incident.
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Solicitation

Students are prohibited from soliciting on the College campus and at the clinical education
affiliates. Solicitation refers to the act of approaching another, be it in person, by mail, by
telephone or through electronic medium with the intent to: (1) buy or sell goods or services, take
orders or collect money from other than members of a sponsoring organization; or (2) distribute
political or other types of information; or (3) proselytize religious beliefs. This policy does not
address the posting of flyers, literature, etc., the Posting Policy addresses this.

Student Records
Post-secondary schools allow students the privilege to inspect and review their educational
records. Records kept in the office of the Program Director include, but are not limited to:

e Admissions documents

e Advising documents

e Health forms and immunization records

e Conference sheets/incident reports

e Signed release forms

e Letters written by Program Director on student’s behalf to insurance companies, unions,

etc. documenting Program attendance

A student desiring to gain access to records kept in the Program Director’s office must submit a
written request for an appointment to discuss their files. This request must include the student’s
name, College ID number, and the request must be signed by the student

The Program Director will comply with this request within 15 days.
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Student Supervision Policies

Clinical Supervision by Radiographer

Policy: All student activity in radiographic examinations or procedures shall take place
under the supervision of qualified radiographers. A qualified radiographer is an
experienced technologist who is actively registered by the American Registry of
Radiologic Technologists.

Procedure: Until a student is able to demonstrate complete proficiency in a given procedure
and document the competency with College faculty, all clinical assignments must
be carried out under the direct supervision of qualified radiographers. After
competency has been documented, procedures may be performed under the
indirect supervision of a qualified radiographer. Repeating of unsatisfactory
radiographic images must always be carried out under the direct supervision of
qualified radiographers, regardless of the student’s competency level.

Direct Supervision
Students must be directly supervised until competency is achieved. According to the JRCERT
Standards of an Accredited Educational Program in Radiography, direct supervision
involves four parameters:
1. A qualified radiographer reviews the request for examination in relation to the student’s
achievement.
2. A qualified radiographer evaluates the condition of the patient in relation to the student’s
knowledge.
3. A qualified radiographer is physically present in the room during the conduct of the
examination.
4. A qualified radiographer reviews and approves the procedure and/or images.

Supervision of students who have not yet achieved competency in a given examination or
procedure is limited to ONE student per qualified radiographer.

Indirect Supervision
After a student has documented competency in a given procedure, direct supervision is usually
no longer necessary. This does NOT mean that the student no longer requires supervision.

Students who have successfully completed competency evaluations must remain under indirect
supervision at all times. The JRCERT Standards define indirect supervision as “that supervision
provided by a qualified radiographer immediately available to assist students regardless of the
level of student achievement.”

Immediately available to assist students means that the radiographer is physically adjacent to
the room or location where a radiographic procedure is being performed. Calling a
radiographer for help on a telephone does NOT qualify under this definition. Consequently,
students may NOT perform mobile procedures or go into surgery unless a qualified radiographer
accompanies them. Performance of mobile and surgical procedures requires direct
supervision at all times regardless of the student’s skill level.
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Accepting and Rejecting Images
Direct supervision is required when students are accepting or rejecting images. At no time are
students allowed to accept or reject images without the approval of a qualified radiographer.

Repeating Unsatisfactory Images
Radiographs that are unsatisfactory due to errors by students shall be repeated only under the
direct supervision of a radiographer.

If a student has attempted an examination or procedure independently and must repeat
radiographs for any reason, a supervising radiographer must accompany the student. This is to
ensure that the repeated exposure is properly completed and that further exposures will not be
necessary. This policy applies to all students regardless of level of education. Additionally,
students are required to log all repeats via the eVValue Case L.ogs option.

Performance of Clinical Procedures

Students are expected to work with a variety of qualified radiographers each semester. This
allows each student to benefit from the diversity of technical backgrounds and experiences that
different technologists have to offer. It also provides a broad base of supervision observations
for which more accurate evaluations of student performance can be derived.

Policy: Students shall NOT attempt to position patients for any examination at a clinical
affiliate until they have successfully completed appropriate classroom and/or
laboratory requirements.

Procedure: In accordance with the Program’s Master Plan of Education, the clinical activities
of students each semester are specified on a course syllabus. The syllabus
identifies the examinations that are most important for that particular session.
Generally, the focus of student practice each semester is directed toward
mastering the listed examinations while maintaining competency on those already
completed. However, before students can begin practicing any examination, they
must first have completed the study of the examination in a radiographic
positioning class and successfully passed initial competency tests under simulated
conditions. Students are taught positioning skills according to Bontrager’s
Positioning Textbook and/or Merrill’s Positioning Atlas, are graded performing
Clinical Objective Evaluations (COES) in the DMI laboratory and the clinical
affiliate is notified of each completion in writing.

See Appendix S — Competency Eligibility Verification Form

During the first year, student activities are limited, but gradually increase as more
and more examinations are learned. This policy serves to protect patients from
unnecessary exposure and promotes higher quality patient care. It is important
that the student adapt to department protocol using the skills they have mastered
in the laboratory. Positioning is not always “by the book”, but it is the best place
for new students to begin.
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Substance Abuse

Student use of alcohol or any drug, including prescription medication used in an unauthorized
manner while in the classroom, lab, or clinical education setting is strictly prohibited. Suspected
impairment may result in the request of a drug test and possible dismissal from the Program
pending the results.

Community College of Philadelphia is dedicated to providing a quality comprehensive educational
program designed to meet and balance the diverse and changing educational, social, economic,
and cultural needs of the community while providing a safe and healthful environment. The
College is committed not only to learning and to the advancement of knowledge but also to the
education of ethically sensitive and responsible persons. The College seeks to achieve these goals
through a sound educational program and through rules and regulations governing student life that
encourage responsibility and respect for the rights and viewpoints of others. Therefore, the use,
sale, distribution, possession of alcohol or any drug, including prescription medication used
in an unauthorized manner, is strictly prohibited and may result in disciplinary action up to,
and including, expulsion.

The College believes that students are adults who are responsible for their own actions, and who
should be free to pursue their educational objectives in an environment that promotes learning,
protects the integrity of the academic process, and protects the learning community.

The College’s rules and regulations concerning student conduct may be found within the Student
Code of Conduct. These rules and regulations are in effect when attending or participating in any
class or activity sponsored by the College either on campus or at an off-campus event.

Withdrawal Policy
Any student wishing to, or required to, withdraw from the DMI Program during an academic
semester must comply with the following procedures:

e Meet with the Program Director to obtain a “Drop” form

e Submit the “Drop” form to the Admissions Office in the Bonnell Building
If these procedures are not followed, the student will remain on the DMI Program attendance
lists and will receive a grade of “F” for the courses in which they are registered during the
respective semester.

DISCLAIMER
The DMI Program policies and procedures are subject to change at the discretion of the Program
Director and faculty. Should changes be required, they will not be made capriciously, but for
valid and necessary reasons.
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Appendices

Appendix A — Assessment Plan

Appendix B — Performance Standards for Allied Health Programs

Appendix C - JRCERT Standards for an Accredited Educational Program in Radiography
Appendix D — ARRT Standards of Ethics

Appendix E — DMI Program Expenses

Appendix F — ARRT Radiography Examination Content Specifications

Appendix G — ARRT Radiography Examination Task Inventory

Appendix H — ASRT Radiography Curriculum

Appendix | — Clinical Affiliate Assignment Form

Appendix J — Clinical Affiliates & JRCERT Recognized Clinical Preceptors
Appendix K — ARRT Radiographic Didactic and Clinical Competency Requirements
Appendix L — Competency Eligibility Timeline

Appendix M - 2022-2023 DMI Academic Calendar

Appendix N — Documented Counseling Form

Appendix O — Infectious Agent and Bloodborne Pathogen Exposure Policy
Appendix P — MRI Safety Screening Questionnaire

Appendix Q — NRC Instruction Concerning Prenatal Radiation Exposure

Appendix R — DMI Energized Lab Rules

Appendix S - Competency Eligibility Verification Form
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Community College of Philadelphia
Diagnostic Medical Imaging Program
Competency Eligibility Verification Form

Activity/Procedure Date Completed | Faculty Initials | Activity/Procedure Date Completed | Faculty Initials
HEAD

Skull Nasal Bones

Facial Bones Orbits

Mandible Paranasal Sinuses

Temporomandibular Joints

SPINE AND PELVIS

Cervical Spine

Hip

Thoracic Spine

Cross-Table Lateral Hip

Lumbar Spine

Sacrum and/or Coccyx

Cross-Table Lateral Spine

See Body Part

Scoliosis Series

Pelvis

Sacroiliac Joints

ABDOMEN

Abdomen Supine

Abdomen Decubitus

Abdomen Upright

Intravenous Urography

FLUOROSCOPY STUDIES

Upper Gl Series ERCP
Contrast Enema Myelography
Small Bowel Series Arthrography

Esophagus

Hysterosalpingography

Cystography/Cystourethrography

MOBILE C-ARM

MOBILE RADIOGRAPHIC

C-Arm Procedure

Chest

Surgical C-Arm Procedure

Abdomen

Upper or Lower Extremity

PEDIATRIC PATIENT

GERIATRIC PATIENT

Chest Routine

Chest Routine

Upper or Lower Extremity

Upper or Lower Extremity

Abdomen

Hip or Spine

Mobile Study

Updated 6-1-2021 RP
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