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Degree and Certificate Programs

For each program, you will find information on
entry requirements, required and elective
courses, potential career and/or transfer
opportunities, expected learning outcomes
and graduation requirements. You can access
the listing of academic programs here.
Academic advisors and counselors are
available to help you learn more about
programs that are aligned with your interests,
work skills and personal goals.

View Degree and Certificate Programs

Course Offerings

Proper course selection begins with knowing
what a course is about and how it will fit into
your academic program. You can find the
course descriptions here.

Explore Course Offerings

Academic Calendar

Keep up-to-date with the academic calendar,
including registration and payment deadlines,
semester start dates, final exams and more.

‘ View the Academic Calendar

Student Support

Take advantage of the College's many student
support services, including Academic
Advising, the Assessment Center, the Career
Services Center, the Center on Disability, the
Center for Male Engagement, the Child
Development Center, Counseling, the Library,
Learning Labs, the Student Academic
Computer Center, the Veterans Resource
Center and the Women's Outreach and
Advocacy Center.

‘ View Student Support Services
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Transfer Opportunities and

Specialized Offerings

The College's specialized programs include
programs for high school students, transfer
opportunities, study abroad, degree programs
at the Regional Centers and shared programs

Admissions Information

Here is everything you need to know about
the admissions process...applicant categories,
part-time and full-time enrollment status,
residency requirements, advanced placement,
the placement test, prior learning
assessment, veterans education benefits and
more.

with area colleges.

- ‘ View the Admissions Process
View our Specialized Programs

College Policies and Procedures

Learn about your responsibilities as a student,
from registration procedures and attendance,
grading and changing your student
information to the College's policy on
academic standards and progress,
Commencement and more.

View the College's Policies and Procedures

Community College of Philadelphia’s Catalog is published online annually. Information about courses
and programs may be modified throughout the year. Students should always consult with an
academic advisor or counselor to ensure that the most current information is available when making
academic decisions.

Archived Catalogs

College Catalog 2012-2013 | College Catalog 2011-2012 | | College Catalog 2010-2011
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Procedures The academic year begins in September and ends in August of the following year. The major

semesters, fall and spring, are 15 weeks in length. The fall semester begins in September, and the
Degree and Certificate spring semester begins in January. Summer terms are held between May and August.
Programs
This calendar reflects major term dates and activities scheduled primarily at the Main Campus and the
Regional Centers. Term start and end dates, refund periods, the final day to drop course(s) without

penalty of "F" grade(s), and deadlines to change "I" grades vary for all terms.

Degree Requirements

Services
The College is closed on Sundays and, additionally, on Fridays and Saturdays during the summer.
Specialized Programs

Eor the previous College Calendar from April through August 2013 click here.
Course Offerings

2013
College Faculty & Staff

Archived Catalogs
September 2013 Event
College Catalog 2012-2013

College Catalog 2011-2012 September 2,
Labor Day - College Closed
College Catalog 2010-2011 Monday

September 3, .
Fall 2013 (15-week) term begins
Tuesday

October 2013 Event

October 3,

Fall 2013 (10-week) term begins
Thursday
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November 2013 Event

Deadline to submit application for financial aid reinstatement for Spring

2014 semester

November 6,

Wednesday Deadline to submit all required financial aid documents and resolve all
financial aid issues to hold Spring 2014 classes

November 18, Priority deadline to submit application for academic reinstatement for
Monday Spring 2014 semester

November 28-30,

Thanksgiving Holiday — College closed
Thursday-Saturday

December 2013 Event

Deadline for full payment of tuition and fees for all students registered by

this date for Spring 2014 semester

December 4,

Wednesday Professional Development Day (Potential Emergency Closing make-up
day)

Professional Development Day/Study Day — once-a-week evening classes
December 6, Friday will be held; no day classes (Potential Emergency Closing make-up day)

December 7, .
Final day of classes for Fall 2013 semester
Saturday

December 9-14,

Final examinations, Fall 2013 semester
Monday-Saturday

December 16, Deadline for faculty submission of grades for Fall 2013 (15-week and 10-
Monday week) terms

December 20, Final day to resolve all outstanding financial aid issues for Fall 2013
Friday semester

December 24, .
Winter Break — College closed at noon
Tuesday

December 25-31,
Wednesday- Winter Break — College closed
Tuesday



2014

January 2014 Event
January 1, New Year’s Day Holiday — College closed
Wednesday

. Final deadline to submit application for academic reinstatement for Spring
January 3, Friday
2014 semester

January 13, . .
Spring 2014 (15-week) term begins
Monday
January 20, . . .
Martin Luther King, Jr. Holiday — College closed
Monday

March 2014 Event

March 3-8, Spring Break — College Closed
Monday-Saturday

Deadline to submit application for financial aid reinstatement for Summer

March 17, Monday
2014

April 2014 Event

Deadline to submit all required financial aid documents and resolve all

April 4, Friday financial issues to hold Summer 2014 classes

April 14, Monday Priority deadline for Fall 2014 for financial aid

April 16, Deadline for full payment of tuition and fees for all students registered by
Wednesday this date for Early Summer 2014

Last day for Monday, Wednesday and Friday lecture-only classes (term

April 18, Frida
P Y code 15A)

April 21, Monday Final day of classes for Spring 2014 semester

Professional Development Day (Potential Emergency Closing make-up

April 22, Tuesday
day)

April 23, Professional Development Day (Potential Emergency Closing make-up
Wednesday day)



. Professional Development Day/Study Day (Potential Emergency Closing
April 24, Thursday
make-up day)
April 25-30,

) Final examinations, Spring 2014 semester
Friday-Wednesday

May 2014 Event

Final examinations, Spring 2014 semester

2014-2015 PHEAA grant filing deadline for all renewal applicants
May 1, Thursday . . . . L .
Final day to resolve all outstanding financial aid issues for the Spring

2014 semester

May 3, Saturday Commencement

Mav 4. Sund Deadline for faculty submission of grades for Spring 2014 (15-week and
ay 4, Sunda
Y Y 10-week) terms

May 5, Monday Summer four-day work week begins — College closed on Fridays

Early Summer 2014 7-week (term code 7A) and 14-week (term code

May 12, Monday .
14A) terms begin

May 26, Monday Memorial Day Holiday — College Closed

May 27, Tuesday Early Summer 2014 7-week (term code 7B) term begins

June 2014 Event

Deadline for full payment of tuition and fees for all students registered by
this date for Late Summer 2014

June 17, Tuesday

June 24, Tuesday Final day of classes for Early Summer 2014 7-week (term code 7A) term
June 25, Final Examination day for Early Summer 2014 7-week (term code 7A)
Wednesday term

Final examination day for Early Summer 2014 7-week (term code 7A)
June 26, Thursday X
erm

Deadline for faculty submission of grades for Early Summer 2014 7-week
June 28, Saturday
(term code 7A) term

June 30, Monday No classes for 14-week (term code 14A) term



July 2014 Event

July 1-2, Tuesday-

No classes for 14-week term (term code 14A)

Wednesday
July 3, Thursday Independence Day Holiday — College closed

Late Summer 2014 7-week (term code 7N) term begins

Deadline to submit application for financial aid reinstatement for Fall
July 7, Monday 2014 semester

Priority deadline to submit application for academic reinstatement for Fall
2014 semester

July 17, Thursday Early Summer 2014 7-week (term code 7B) term ends

August 2014 Event

August 1, Friday 2014-2015 PHEAA grant filing deadline for all new applicants

Final deadline to submit application for academic reinstatement for Fall
August 7, Thursday
2014 semester

August 15, Friday End of summer four-day work week — College closed

Final day of classes for Early Summer 2014 14-week (term code 14A) and
August 19, Tuesday
Late Summer 2014 7-week (term code 7N) terms

August 20, Final examination day, Early Summer 2014 14-week (term code 14A) and
Wednesday Late Summer 2014 7-week (term code 7N) terms

Final examination day, Early Summer 2014 14-week (term code 14A) and
August 21, Late Summer 2014 7-week (term code 7N) terms
Thursday Deadline to settle all outstanding financial aid matters for the current
year (2013-2014); all aid will be canceled after this date

Deadline for faculty submission of grades for Early Summer 2014 14-
week (term code 14A) and Late Summer 2014 7-week (term code 7N)
terms

August 23,
Saturday
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Academic Divisions

The curricula at Community College of Philadelphia are administered by one of three academic
divisions:

e Business and Technology
e Liberal Studies
¢ Math, Science and Health Careers

These divisions provide clusters of programs with similar interests, requirements, content or
orientation— some carrying their own professional or academic accreditation —and offer
associate s degrees or certificates.

Following is information on the College 's other academic divisions that support the mission of
Academic Affairs:

e Division of Adult and Community Education
o Division of Educational Support Services
o Division of Flexible Learning Options and Academic Technology

Division of Business and Technology

Departments

e Business Administration
o Computer Technologies
¢ Marketing and Management

Corporate Solutions

As an integral unit within the Division of Business and Technology, Corporate Solutions is the single
point of contact for extensive educational programs and training services to businesses, governmental
agencies and nonprofit organizations. Corporate Solutions program delivery systems include the
Corporate College, Corporate Contract Training, Continuing Professional Education, the Testing and
Training Center, and convening of workforce meetings and special events. To learn more about
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Corporate Solutions’ convenient programs and services, contact us at 215-496-6158, email online.

Division of Liberal Studies

Departments

o Art

¢ Architecture, Design and Construction

e English

e Foreign Languages

e History, Philosophy and Religious Studies

¢ Music

¢ Photographic Imaging

e Psychology, Education and Human Services
e Social Sciences

Center for International Understanding

The Center for International Understanding supports the College’s mission to help students achieve an
increased awareness and appreciation of a diverse world where all are interdependent. It encourages
and supports the integration of international content into courses and curricula, as well as student
and faculty experiential learning abroad. The Center also promotes dialogue, analysis and the
exchange of ideas in the broader College community by bringing together faculty, staff and students
with others who have rich international experience. The Center collaborates with businesses,
nonprofit organizations and other educational institutions to create organizations and partnerships for
community college students, faculty and staff. Reaching out to the College’s students, as well as the
wider public audience, the Center strives to create a truly informed and global citizenry. To learn
more, visit us online.

Center for Law and Society

The Fox Rothschild Center for Law and Society provides a supportive intellectual and practical
framework to explore significant societal and law-related issues including citizenship, civics and re-
entry. Through service learning and research, the Center will engage the College and larger
community in its endeavors to foster a rich learning environment for student achievement; to sustain
faculty development and enrichment; to facilitate interdisciplinary collaboration; to be a resource to
professionals and other academic institutions; to stimulate innovation; and to develop strong
connections throughout the wider community.

Division of Math, Science and Health Careers

Departments

¢ Allied Health
o Clinical Laboratory Technician
o Dental Hygiene
o Diagnostic Medical Imaging
o Health Services Management
o Patient Services Representative
o Respiratory Care Technology

o Biology

¢ Chemistry

¢ Mathematics

e Nursing

e Physics/Engineering Science

Center for Science and Engineering Education
The Center for Science and Engineering Education supports the College’s mission by enhancing


http://10.alpha1.dev/node/623/?contact=inquiry%3Ecsinquiry%40ccp.edu%3C/a%3E%20or%20visit%20us%20%3Ca%20href%3D
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programs of study in science and career technologies to provide a coherent foundation for college
transfer, employment and lifelong learning. It also assists in preparing students to be informed
citizens in regard to issues of public concern that are based on scientific advances and technological
innovations.

The Center enhances opportunities for students to explore career options in a science-related field and
promotes interdisciplinary collaboration to strengthen offerings in physical science, natural science
and related technologies. The Center promotes a broader understanding of science and emerging
technologies and their impact on society. Therefore, it seeks to increase student involvement in
science and scientific research. The Center also provides professional development opportunities for
faculty both in scientific content areas and in pedagogy through partnerships and synergistic new
areas/fields of education and training, and explores current trends in science and technology
education.

For more information, please visit us online.

back to top
Division of Adult and Community Education

The Division of Adult and Community Education (DACE) supports the mission of Academic Affairs
through partnerships with various local, state and national agencies and organizations. In addition to
implementing grant-funded initiatives, DACE offers credit and noncredit courses and programs that
enhance the likelihood for underserved constituencies to succeed in college. Operating through more
flexible and responsive programming, DACE offers lifelong learning opportunities that meet the
changing needs of the community. Serving as an extension of the College, DACE offers programs
aimed at promoting the social development and personal enrichment of Philadelphia residents. To
learn more, please visit us online.

Adult Education Programs

e Adult Basic Education (ABE)

e English as a Second Language (ESL)

¢ General Educational Development (GED)

¢ Keystone Education Yields Success (KEYS)
e Lifelong Learning Programs and Workshops

Programs for High School Students

¢ Advance at College - Dual Enroliment
¢ Advanced College Experience (ACE)

o Gateway to College

¢ TRIO Upward Bound

Division of Educational Support Services

Community College of Philadelphia is committed to providing comprehensive academic support
programs and services to all students. The College’s Division of Educational Support Services provides
students with a wide range of academic programs and support services designed to meet their
specific needs and ensure opportunities for a successful learning experience and achievement of
academic excellence.

Departments/Programs/Services

e Academic Advising

¢ Assessment Center

o Center on Disability

¢ Developmental Education Program


http://ccp.edu/about-us/centers-excellence/center-science-and-engineering-education
http://ccp.edu/academic-offerings/adult-basic-education

e Dual Admissions Program

e English as a Second Language (ESL)
e Learning Labs

e Library

e Student Academic Computer Centers
¢ TRIO Student Support Services

Division of Flexible Learning Options and Academic Technology

The Division of Flexible Learning Options and Academic Technology’s primary mission is to enhance
education through technology and creative expansion of learning opportunities. It includes the
department of Academic Computing, which provides assistance to faculty in the use of information
technology; Multimedia Services, which provides multimedia technology support and service to the
entire College community; CCPTV, the College’s cable television station; the Office of Distance

Education; and the administrative offices for the Regional Centers.
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¢ Admissions Process

e Applicant Categories
o New Student
o Transfer Student
o Re-admit Student

Programs

Degree Requirements

Services
o International Student

o Currently Enrolled High School
Student or Home School Student

(Dual Enrollment - Advance at

Specialized Programs

Course Offerings

College)
College Faculty & Staff o Guest Student
Archived Catalogs o Non-Matriculating Student

College Catalog 2012-2013 o Senior Citizen
e Enrollment Status — Part Time or Full

College Catalog 2011-2012 Time
College Catalog 2010-2011 ¢ Residency Requirement

¢ College Placement Test
o Scheduling a Placement Test
¢ Advanced Placement
e Prior Learning Assessment
e Act 48 — Continuing Professional Education for Certified Educators
e Veterans Education Benefits

o Chapter 31 — Vocational Rehabilitation

Admissions Process

In order to enroll in classes at the College, you must first apply and receive your acceptance
information. To apply, click here.
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Applicants are eligible to apply to the College by meeting the following requirements:

e A diploma from an accredited high school or
¢ A state equivalency diploma (GED®).

Applicants who are 18 years of age and older, and have not earned a high school diploma or state
equivalency diploma (GED®), may be eligible for admission and may qualify for a Commonwealth
Secondary School Diploma by means of the General Education Development (GED®) test. An
applicant may also earn the Pennsylvania Commonwealth Diploma upon enrollment and completion of
30 college-level credits. Students in the latter category must request that a transcript of their
academic record be sent to the Pennsylvania Department of Education. Applicants without a high
school diploma (GED®) are not eligible for financial aid.

Placement Testing

Applicants are required to take a placement test in reading, writing and mathematics. An applicant
may be eligible for a placement test waiver if he/she has earned college credits at an accredited
college or university or received acceptable scores on the SAT and/or ACT tests.

The College reserves the right to require applicants to take developmental classes or to limit the
number of courses in which they may enroll based on placement test results.

Select Program Admission

There are certain programs of study that have additional entrance requirements. Applicants planning
to enter one of these select programs of study must follow the prescribed steps for admission in each
program. Please click here to see the select programs which are identified with an asterisk. Applicants
must first complete all course prerequisites, take applicable tests and/or submit requested materials
as part of the admission process for select programs. As a result of the steps that must be completed
before entry into a select program, an applicant will be placed into a non-select program of study at
the time of acceptance to the College. The admission process for select programs is competitive,
space may be limited and only qualified students will be admitted.

Applicant Categories

Applicants who want to earn an associate’s degree, academic certificate or proficiency certificate at the
College are considered degree-seeking students. Academic certificates prepare students for a variety
of opportunities, including workplace preparation. Academic certificates require two semesters of
college-level English and one semester of college-level math. All coursework transfers seamlessly into
the College’s associate’s degree programs.

Proficiency certificates are short-term, focused course offerings that are primarily developed to
prepare students for employment. Students may also continue their education, since all credits
earned through the proficiency certificates transfer seamlessly into an academic certificate or
associate’s degree program in a related field.

Applicants must choose a degree program, academic certificate or proficiency certificate with a
requirement of 16 or more credits to be eligible for financial aid.

New Student

Applicants who have never attended a college or university (including Community College of
Philadelphia), and who possess or are about to obtain a high school diploma or state equivalency
diploma (GED®), should apply to the College as new students. Detailed instructions on getting
started at the College are available by visiting our Getting Started page.


http://10.alpha1.dev/getting-started/what-are-placement-tests
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Transfer Student

o Applicants who have attended another college or university with earned college credits should
apply for admission as transfer students.

e Applicants are responsible for having their prior earned college credits evaluated prior to course
registration to avoid duplication. Transfer credits are granted for courses in which the applicant

earned a grade of "C-" or better unless otherwise specified by the program requirements. Click
here for more details.

Re-admit Student

Applicants who have previously attended Community College of Philadelphia and have not taken
credit-level courses in two or more years are eligible for admission as re-admit students and must
complete an admission application online to update their student records.

Applicants who only took noncredit courses at the College are not considered re-admit students and
should apply as new students following the New Student Process.

International Student

International students who are eligible to study in the United States are also eligible for admission to
the College. Community College of Philadelphia is authorized to issue Form 1-20 and other
immigration documentation to qualified students who wish to study in the United States and earn a
degree. All applicants must complete all admission requirements by July 1 for the fall semester and
November 1 for the spring semester. International students holding an F-1, J-1 or any non-immigrant

visa cannot be classified as legal residents of Philadelphia or Pennsylvania. Visit our International
Student page for more information.

Currently Enrolled High School Student or Home School Student
(Dual Enrollment — Advance at College)

Applicants who are enrolled as 11th or 12th grade students in high school, including home school
students, may apply to enroll for classes at Community College of Philadelphia for the purpose of
earning college credits prior to high school graduation. Eligible students must possess the academic
skills, as evidenced by the College’s placement test, needed to meet the challenges of college-level
courses. For further information, visit our Advance at College page.

In extraordinary cases the College may grant admission to applicants who have completed at least the
eighth grade, and demonstrate academic skill and maturity necessary for college work. Prior to
acceptance, applicants must demonstrate an ability to benefit from instruction in a collegiate setting
as evidenced by the College’s placement test, submit a portfolio for appropriate subject areas and
interview with the director of Admissions. Applicants must place at college-level on the placement test
and are not allowed to take developmental courses. The goal of the interview with the director of
Admissions is to discuss expectations of college faculty, coursework and awareness of mature content

in subject areas. Applicants must be accompanied by a legal guardian or parent when attending the
admissions interview.

Guest Student

Guest students are those applicants who are attending another college, do not plan to earn a degree
from Community College of Philadelphia and plan to attend the College only occasionally to take
courses which will be transferred to their home institutions. Upon completion of the admission

application, applicants will receive an email with instructions to activate their MyCCP account and can
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take advantage of web registration for desired courses. Visit our Guest Sudent page for more details.

Guest students are not eligible to receive financial aid from Community College of Philadelphia and
should contact their home school’s Office of Financial Aid to inquire about consortium agreements if
they wish to be reimbursed.

Non-Matriculating Student

¢ While the College’s primary focus is to provide academic experiences for students seeking
credentials, individuals with a successful record of college performance who do not plan to earn
a degree or certificate and plan to attend the College only for personal or professional
enrichment are considered non-matriculating students.

¢ Non-matriculating students are permitted to enroll in only one course (not to exceed four credits)
per semester with a maximum of three courses (not to exceed nine credits) before matriculation
is required.

e Course pre-requisite requirements must be followed and applicants must abide by the processes
relating to pre-requisite course requirements.

e Applicants are responsible for providing a college transcript or a copy of a college diploma from a
regionally accredited institution showing evidence of completed coursework. Non-matriculating
students are not eligible to receive financial aid.

Senior Citizen

Applicants who are at least 65 years old and residents of Philadelphia can register for one tuition-free
credit course per semester on a space-available basis. An online admission application must be
completed. Course registration will begin two weeks prior to the start of the semester. Noncredit
courses are not included in this offer. A Senior Citizen Registration fee is charged for seniors who
participate in this program. Click here for tuition and fees.

Enrollment Status —Part-Time or Full-Time
For financial aid determination, enrollment verification and other reasons, students are classified
based upon the number of credits for which they are enrolled in a semester.

e 12 credits or more — full-time

e 11 credits or less — part-time

e 7-11 credits — three quarter-time

¢ 6 credits — half-time

¢ 5 credits or less — less than half-time

A student who wants to enroll in 18 credits or more in a regular semester or more than 8 credits in a
summer term must request the approval of the vice president for Academic Affairs or designee.

Residency Requirement

Tuition rates at Community College of Philadelphia are determined by a student’s domicile. Domicile is
the place where one intends to and does, in fact, permanently reside. The College establishes its
residency policy in accordance with the Pennsylvania Code, Title 22, Education Chapter 35.
International students holding an F-1 or J-1 visa cannot be classified as legal residents of Philadelphia
or Pennsylvania.

First preference for admission to the College, and particularly to select programs of high demand, is
given to Philadelphia residents. To qualify as a legal resident of Philadelphia, an applicant must meet

all of the following requirements:

1. Must be a citizen or a permanent resident alien of the United States or be admitted on an


http://10.alpha1.dev/getting-started/what-kind-student-are-you/guest-students
http://10.alpha1.dev/paying-college/tuition-and-fees

immigrant visa to the United States.

2. Must have resided in Pennsylvania for at least 12 months prior to the first day of the 15-week
term of the semester at Community College of Philadelphia.

3. Must have resided in Philadelphia for at least three months prior to the first day of the 15-week
term of the semester at Community College of Philadelphia.

The College will require at least two items of documentary evidence or statements from disinterested
persons in order to establish proof of residence.

Examples of documentation that may provide convincing evidence include the following:

1. Current apartment lease or purchase of a permanent independent residence.

2. Payment of appropriate state and local taxes. Special attention shall be given to payment of
Commonwealth taxes on income earned during periods of temporary absence from this
Commonwealth.

3. Transfer of bank accounts, automobile and other registered property to this Commonwealth.

4. Current Pennsylvania driver’s license or state ID.

5. Pay stubs with Philadelphia home address showing payment of Philadelphia wage taxes.

Cases shall be decided on the basis of documentation submitted, with qualitative rather than
quantitative emphasis. The determination of residency in each case is one of the subjective intentions
of the student to reside indefinitely in this Commonwealth.

Persons on active duty with the U.S. Armed Forces and stationed in Philadelphia are considered
Philadelphia residents. Persons on active duty with the U.S. Armed Forces, stationed in other parts of
the country or world, who maintain their legal residence as Philadelphia, Pennsylvania, are considered
Philadelphia residents.

Effective July 1, 2009, a member of the armed forces who is on active duty (or the spouse or
dependent child of a member), whose domicile or permanent duty station is in Pennsylvania, will be
charged no greater than the in-state tuition rate. This provision remains in effect for each member,
spouse or dependent while continuously enrolled at the College, even if there is a subsequent change
in the permanent duty station of the member to a location outside the state.

Change of residency for tuition and mailing purposes is the sole responsibility of the student. Any
changes made to residency after the third week of a semester will be reflected in the following
semester.

Students attending the College for the first time may challenge their permanent residency
classification by filing a written petition with the director of Admissions.

Continuing students may challenge their permanent residency classification by filing a written petition
with the director of Student Records and Registration. Continuing students must change their mailing
address through MyCCP.

College Placement Test

The College maintains an Assessment Center in which new students are given placement tests prior
to their orientation and registration. Untested continuing and returning students may satisfy the
placement test requirement by arranging to be tested in this Center.

¢ The placement test helps us place you into courses appropriate to your academic preparedness.
e The test measures reading, writing and math skills.
e The College utilizes computerized testing. You may request a paper/pencil version of the test.
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YOU MUST BE TESTED IF:

¢ You want (or are required) to enroll in an English or mathematics course.
¢ You want to enroll in more than one course (or 4 credits) at the Main Campus or a Regional

Center.

Test scores are valid for two years. Students must be retested after a two-year period unless they
have successfully completed an English and/or mathematics course during this time. Admissions tests

for select programs and placement tests for specific courses are also administered.
YOU MAY BE ELIGIBLE FOR A TEST WAIVER IF YOU MEET ONE OF THE FOLLOWING:

¢ You have already earned a college degree from a regionally accredited institution.

e You earned a grade of "C-" or better in a college-level composition and/or math course from an
accredited U.S. college.

e You have ACT scores of 21 English, 17 math or SAT scores of 510 critical reading, 470 math
within the past two years.

e You received a minimum of 213 on the TOEFL computerized test AND a 5 on the TOEFL writing
test; or you received minimum of 560 on the TOEFL paper/pencil test AND a 5 on the TOEFL
writing test; you received a minimum of 77 on the TOEFL Internet-based test and a 20 on the

TOEFL Internet writing test.

Bring your transcript, diploma, or your SAT or ACT score report to the Transfer Credit and Placement
Office (MG-17) on our Main Campus or to any of our Regional Centers and ask for the waiver.

Scheduling a Placement Test

If you need to request accommodations due to a documented disability, contact the Center on
Disability before you schedule your placement tests. You can schedule and/or change your placement
test through MyCCP after submitting your application for admission. Follow these steps to set up your
user name, password and placement test:

e Go to MyCCP.

e Click on “How do | get a username and password?" (You will need your student ID and Social
Security number to get started.)

e After logging in, go to Banner Self Service and click on "Student Services."

e Select the "Schedule Placement Test" option and follow the instructions.

If you cannot keep your test appointment, you may reschedule it through MyCCP or by calling the
Admissions Information Center at 215-751-8010. You can find a complete description of the

placement test here.

Advanced Placement
Students entering the College may take waiver examinations in some courses. Success in such tests
will permit students to enroll in more advanced courses. Students should contact the appropriate

department head for further information.

Prior Learning Assessment

Prior Learning Assessment (PLA) can help students succeed by awarding college credit for learning
achieved outside the traditional college classroom. Credit is awarded for learning that matches a
particular course in your Program of Study. Course credit based on prior learning is given at the
discretion of the department offering the course. Not all departments offer these options. PLA is
available for students who have knowledge attained through professional experience, independent
study or similar learning experiences comparable to subjects and courses taught at Community
College of Philadelphia. Please refer to Policy Number 7. Credit by Examination for more information.
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Pathways to Earn College Credit for Prior Learning

Applied Studies Program

The Applied Studies curriculum is designed for students who seek a degree that recognizes the value
of experience and work as part of college learning. Refer to the Applied Studies program page for
more information.

Credit by Exam
Some courses may be challenged by taking a standardized exam, such as CLEP, or a departmental
exam.

Evaluation of Non-Credit or Alternative Instruction
Examples include professional training programs such as the Police Academy, Military Training, non-
credit courses as well as some career and technical programs.

Assessment by Portfolio

Students may develop a portfolio for individual assessment of college-level learning. Prior
authorization must be obtained from the Academic Department in which the course is taught in order
to pursue this assessment method.

Act 48 - Continuing Professional Education for Certified Educators

The Commonwealth of Pennsylvania, on November 23, 1999, passed into law Act 48. This law
addresses requirements for professional education planning and requires all certified educators
(teachers, principals and superintendents), every five years, to earn six college credits, six continuing
professional education credits, or 180 clock hours of continuing professional education, or any
combination of collegiate studies, continuing professional education courses, or learning experiences
equivalent to 180 hours.

Act 48 regulations recognize collegiate credits from accredited institutions of higher education as
appropriate for professional education purposes. Community College of Philadelphia is considered an
approved higher educational institution by the Department of Education for providing continuing
professional education credits or hours.

Individuals requiring Act 48 certification should complete an Act 48 Certification Form, which may be
obtained at Enrollment Central on the ground level of the Bonnell Building at the Main Campus or at
any of the three Regional Centers.

Veterans Education Benefits

Veterans must be certified to receive VA benefits. To be certified, the Application for VA Benefits (VA
Form 1990) must be completed and students must be registered for classes. Alternatively, students
may file the veterans application (VONAPP) online at http://vabenefits.vba.va.gov/vonapp/. Veterans
should apply early each semester to allow the College and the Veterans Administration time to
process benefits. To apply, submit your Community College of Philadelphia Veterans Benefits
Registration form along with a Notice of Basic Eligibility, Certificate of Eligibility or form DD-214 to the
School Certifying Official located on the Main Campus at Enroliment Central on the ground level of the
Bonnell Building.

Veterans must also report any changes in registration by completing a Community College of
Philadelphia Veterans Benefits Registration form and submitting it to the School Certifying Official in
Enrollment Central on the ground level of the Bonnell Building. Changes include selecting additional
courses, dropping a course, changing to a different course or withdrawing from school.
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All students except those receiving benefits under Chapters 31, 33 and 35 must report attendance on
a monthly basis to the VA. Attendance should be reported the last day of each month by calling 1-
888-442-4551 or on the Web at www.gibill.va.gov and selecting "Verify Attendance."

Chapter 31 - Vocational Rehabilitation
All Chapter 31 Veterans need to be certified for their program of study by the local Veterans
Administration Office. The local VA office address is:

Veterans Administration
5000 Wissahickon Avenue
Philadelphia, PA 19101
1-800-827-1000

For more information about veterans education benefits, see the Veterans Education Benefits section
and the VA website at_www.qibill.va.gov. You can also contact the Veterans Resource Center, located
on the ground level of the Bonnell Building, Room BG-43, for more information and services to help
you achieve your goals at the College. For more information, email Veterans Resource Center.
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Tuition and Fees

The Board of Trustees sets tuition and fees and reserves the right to change them without notice.
Tuition varies based on residency; Philadelphia residents pay $153 per credit hour; other
Pennsylvanians pay $306 per credit hour plus a $10 nonresident capital fee per credit; and non-
Pennsylvanians pay $459 per credit hour plus a $20 nonresident capital fee per credit. Some courses
have additional fees; check the individual course descriptions for this information.

Tuition and Fees for a Philadelphia Resident:

Number of

. Tuition Technology Fee | General College Fee Cost
Credits

1 $153 $28 $4 $185
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| 2 | $306 | $56 | $8 | $370

’ 3 ‘ $459 ‘ $84 ‘ $12 ‘ $555

Sample Tuition and Fees for a Philadelphia Resident with a 13-

credit load:

Number General Additional
. Technology
Course of Tuition - College Course Cost
ee
Credits Fee Fee
ENGL
3 $459 $84 $12 $555
101
PSYC
3 $459 $84 $12 $555
101
MATH
3 $459 $84 $12 $555
118
BIOL
4 $612 $112 $16 $150 $890
106
Total 13 $1,989 $364 $52 $150 $2,555

Tuition Deposit: $50

An applicant accepted or readmitted for full-time status by the College may be required to remit a $50
nonrefundable deposit within a specified timeframe for Allied Health curricula. The applicant 's letter
of acceptance will specify the date.

This deposit ensures the applicant a place at the College and will be credited to the initial semester' s
tuition charge. If the student fails to register for that semester, the tuition deposit will not be
refunded but may be applied to subsequent registrations within that academic year only.

Fees

General College Fee: $4 per Credit
To fund the cost of student publications, intramural and intercollegiate athletics, student clubs and

organizations, and other special services and activities for students, there is a general College fee for
credit courses.

Technology Fee: $28 per credit
A fee of $28 per credit is charged to defray the institutional operating and equipment costs associated

with providing student access to technology in academic and student support services and in
instructional programs.

Course Fees
Some courses offered by the College are subject to course fees. These include courses with laboratory
costs, clinical instruction costs or additional instructional hours. The course fees range from $75 to




$300 per course. The applicable course fee, if any, is shown at the end of the course descriptions in
the Course Descriptions section of the Catalog.

Distance Education Course Fee: $35
A fee of $35 will be assessed for any section of a course that is offered as an online course. Students

should consult course offerings for each semester to identify which courses are available in an online

course delivery format.

New Student Processing Fee: $60
Students registering for the first time to take credit courses will be charged a one-time new student

processing fee. The fee will be included in the first semester bill. This fee is nonrefundable as of the

first day of the semester.

Nonresident Capital Fee
$10 per credit for Pennsylvania residents outside Philadelphia.

$20 per credit for students who do not meet the State’s residency requirement.

The College’s capital costs are funded by the city and state. The capital fee is charged to students in
circumstances where the student is a nonresident and therefore capital support from the city or state

is not provided.

Late Registration Fee: $30
A $30 late registration fee will be charged to previously enrolled students who register after the

payment deadline for credit courses during the fall and spring semesters.

Credit by Examination Fee: $153
This fee is charged for each course in which a student has applied for credit on the basis of

examination. The fee is based on the tuition rate for one credit hour. This fee is nonrefundable.

Credit for Life Experience Fee: $153
This fee is charged for each course in which a student has applied for credit on the basis of life

experience. The fee is based on the tuition rate for one credit hour. This fee is nonrefundable.

Lost Identification Card Fee: $10
A replacement fee of $10 will be charged for each replacement of the College photo identification card.

Non-Credit Student Identification Card Fee: $10
Students enrolled only in non-credit courses may be issued a College Identification Card upon request

and upon payment of a $10 Photo Identification Card Fee.

Senior Citizen Registration Fee: $153
This fee is charged to students who take advantage of the tuition-free course. This fee is

nonrefundable as of the first day of the semester.

Academic Transcript Fee
The transcript fee is payable in advance and requires the student’s written release. For normal mail

service (allow 5-7 business days for processing), the fee is $3 for each transcript. For rush service,
which includes same-day regular US mail service and pick-up, the fee is $10 for each transcript.

Returned Check Fees: $25
A penalty of $25 will be assessed for all checks and electronic checks (e-checks) issued to the College

but not paid on presentation to the bank. A replacement check must be presented in the form of
cash, certified check or money order. The student will be given five business days to replace the

payment.



Other Costs

Although the tuition for Philadelphia residents is relatively low, students should be aware of the need
to plan ahead and anticipate all costs for the period of enrollment. The basic budget for one semester
at the College should include, in addition to the appropriate tuition and fees, the following
estimates™:

e Books and Supplies $1,200
e Transportation $1,500
e Meals $1,300

*Actual cost will vary by student and by program of study.

Making Payments

A Community College of Philadelphia bill will be mailed and emailed to each student prior to the
beginning of each semester. If the bill is not received, it is the student’s responsibility to obtain it
from the Bursar’s Office.

The quickest way of paying your bill is online by logging into MyCCP. We accept all major credit cards
(Visa, American Express, Discover or MasterCard), debit cards and e-Check. With e-Check, enjoy the
convenience of paying your bill online directly from your checking and/or savings account.

Students will be assessed a convenience fee of $12.00 per transaction for online payments made with
a credit or a debit card. Students may continue to make online payments with e-Check at no cost.
Bank debit card holders can make payments with e-Check by using their checking account and
routing number. To pay by e-Check, log into MyCCP and select the "Pay My Bill" link under Financial
Services.

We also accept checks, money orders and cash. Please make your payments payable to Community
College of Philadelphia and mail your payment to: Bursar’'s Office, Community College of Philadelphia,
1700 Spring Garden Street, Philadelphia, PA 19130. Cash payments are only accepted at the Main
Campus Bursar’s Office, Room BG-38.

Checks in payment of tuition and fees that are returned to the College by the bank must be repaid
within 10 business days or the student will be administratively withdrawn from the College.

Payment Plan

The College offers a tuition payment plan to those students who have a balance due of $555 or
greater. The cost to enroll is a non-refundable $35 fee and the first installment payment (additional
payments may be required depending on when students enroll). The plan is available for Fall, Spring,
and Summer terms. Students interested in the plan should log into MyCCP and select the “Enroll in a
Payment Plan” link under the Financial Services channel. Students may also view specific payment
plan information by selecting the “Payment Plan Information” link under the Financial Services
channel. For additional questions, please contact the Office of the Bursar at 215-751-8987 or via e-
mail.

Direct Deposit

As part of the College’s efforts to provide students with a more efficient refund process, the College
has implemented the student refund direct deposit option. This service provides students with the
convenience of receiving a refund from financial aid and/or other sources of funds on their student
account directly into their bank account. Go green and get refunds processed up to 70% faster than
by paper check by signing up for direct deposit. To sign up, please log into MyCCP and under the
Financial Services section, complete the “Student Direct Deposit Enrollment Authorization” form.
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Fulfillment of Financial Obligations

If any student has not met his or her full financial obligations, the College reserves the right to
withhold any of its services from the student until the obligations are met. These include, but are not

restricted to, transcripts, library services, letters of recommendation, registration, counseling and
additional services.

Refund Policy

It is the student’s responsibility to submit an official drop form or drop classes via the web, even in
cases of non-attendance. Students who drop prior to the start of the term will not incur any charges
other than fees that are considered non-refundable. Students who drop during the equivalent first
three weeks (first 20 percent) of the term will be charged 50 percent for tuition and applicable fees
and will be financially responsible for the charges incurred. Students who drop classes during the
equivalent fourth week and thereafter will be charged 100 percent of tuition and applicable fees and
will be financially responsible for the charges incurred.

Students who receive financial aid are subject to federal refund policies and calculations as described
in the provisions of the Higher Education Amendments of 1998. Recipients of grants and loans who
fully withdraw or drop on or before the 60 percent point of the term will be required to return all or a
portion of their financial aid proceeds to the College and/or the Federal Government. See the

Financial Aid Withdrawals, Refunds and Repayment Policy section for more information.

Important: A student who drops a 15-week course during the 15-week refund period will not be
permitted to apply full tuition to a later-starting course. The difference between the partial tuition
refund for the 15-week cours