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Career Services Center 
Community College of Philadelphia 

Located at Main Campus, Room C1-34 

Monday & Thursday   8:30 am to 5 pm 

Tuesday & Wednesday to 6 pm 

215-496-6176 
Evening hours by appointment only  

Meet the Staff 
Jan Harris  

Director 

215-496-6169, jharris@ccp.edu 

 

Levoria E. Kelly Fielder  

Coordinator, Career Planning 

215-496-6174, LFielder@ccp.edu 

 

Hayley Le  

Administrative Assistant 

215-496-6176, hle@ccp.edu 

 

Walk in Hours every Thursday, 9-11 am 

www.collegecentral.com/ccp 
 

College Central Network is our free 

online service for students/alumni to 

register for an account, post a resume 

and conduct a job search. You will find 

full and part time, summer, volunteer, 

and work study positions. 

 

To sign up, you need an email address. 

Go to the above website to start your job 

search TODAY! 
 

Start Looking Ahead to 2008-2009 
 

The Career Services Center plans a variety of career and job 

search activities throughout the academic year. You can 

check out our upcoming Fall 08 events in August at 

www.collegecentral.com/ccp, click on Students and View 

General Announcements or on the Student Services tab then 

click on Career Services  on MyCCP. 

 

Here are some of the events we typically plan: 
 

Fairs:   
 September for Internships and Volunteer Work 

 November for Part time Jobs over Winter Break 

 March for Summer Jobs 

 April ï 9
th
 Annual Spring Job Fair 

 

Workshops: 
 Resume and Letters 

 How to Be a Success at the Job Fair 

 

OnCampus Recruiting 
Students/alumni interview or meet on campus with 

employers looking to hire for part-time and full-time jobs.  

Companies such as PSPCA, UPS, COMHAR, Walt Disney 

World, , and the Philadelphia Police Department have 

participated.  Spaces fill quickly, so be sure to stay tuned 

to College Central, MyCCP  or stop into C1-34! 

 

You can pick up a copy of our monthly newsletter, Career 

Notes (printed September to April, and one summer issue) in 

the Center, on our bulletin boards or on MyCCP.  

Summer Hours from 5/25 ï 8/17 
 

 

Mon, 8:30 am ï 5 pm 

Tues, 8:30 am ï 6 pm 

Wed, 8:30 am ï 6 pm 

Thurs, 8:30 am ï 5 pm 

Fri, CLOSED 

http://www.collegecentral.com/ccp


 

 

 

 

 

 

 

        

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

Have a quick question?  Email us at careerservices@ccp.edu 

 

What does a summer job get you?  
According to JobTrak  

 

.  

 

You get opportunities to:  

 Gain valuable work experience before graduating.  

 Develop skills.  

 Evaluate personal likes and dislikes that will enable you to 

make sound career decisions.  

 Develop professional contacts.  

 Gain confidence in your abilities.  

 Build a stronger resume, which will help you later in 

obtaining full-time employment 

The Resume Doctor is in!  
 

 

How to format a resume         
 

Now that we have a brief overview of how to formulate your job duties and marketable skills within the 

ñExperienceò section of your resume, it is time to format your resume sections. The key point to remember when 

formatting your resume is CONSISTENCY. However you arrange each section, the location; position; font size, 

style and type; and alignments must all be the same throughout each section. See the following examples: Can 

you find the inconsistencies on the resume in the left box? 

 
INCONSISTENT FORMATTING  CONSISTENT FORMATTING  

 

OBJECTIVE :  

To obtain a full-time summer job 

 

EDUCATION :  

 Community College of Philadelphia, Philadelphia, PA 

  Associate in Science, Mathematics, May 2009 

Experience: Summer Mathematics Tutor     05/07 - Present 

Sylvan Learning Center, Philadelphia, PA 

o Demonstrate effective problem solving techniques 

V Teach children, ages 11-14, the principles of algebra 

o Enhance studentsô grades by 25% 

 

Skills:   Computer: Microsoft Office, SPSS, Math Media 

   Languages: Spanish and French (Proficient); 

   German (Intermediate) 

 

Objective: To obtain a full-time summer job 

 

Education: Community College of Philadelphia, Philadelphia, PA 

  Associate in Science, Mathematics, May 2009 

 

Experience: Summer Mathematics Tutor     05/07 - Present 

Sylvan Learning Center, Philadelphia, PA 

 Demonstrate effective problem solving techniques 

 Teach children, ages 11-14, the principles of algebra 

 Enhance studentsô grades by 25% 

 

Skills:   Computer: Microsoft Office, SPSS, Math Media 

   Languages: Spanish and French (Proficient); 

   German (Intermediate) 

 

 

 

In light of the summer season, many of you will be working your summer jobs. These jobs may align with your 

overall career goal, or not. Whatever the job is, you will be developing marketable skills that you can use in your 

career. This means that you could include your summer job on your resume. NOTE:  If you are working this job 

each summer and only during the summer, it would be ideal to have the dates and job title reflect that (see 

formatting example). So, as you begin working your job this summer be mindful how you format your resume 

and incorporate those great marketable skills in your job duties. 

 ï Kelly   
Next time on ñThe Resume Doctor is Inò: How to include on-campus and off-campus activities on your resume 


