Think Before You Print

If you don’t want to print the whole document because of the number of pages, you can select certain
page(s) to print. Do the following:

Click on ““File” and then ““Print Preview”
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You’ll be taken to a screen which shows the document as it will print. Find the text that you want printed and
remember the page number(s) at the bottom of the screen.

Click on “Print”

In the dialog box, select the “Pages from: to: ” within the “Print range” section. Type in the page number(s)
you want printed.

For example, if you only want to print page 3, type “3” in the from box and *“3” in the to box. Only page 3 will
print.
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Click “OK” to be returned to your document.
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