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EXPLORE THESE UPCOMING WORKPLACE 
AND PROFESSIONAL SKILLS CERTIFICATE  
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BETTER CAREER

On The Cover

Joy Robinson, 
Dental Assistant  
Penn Dental Medicine

“The Dental Assistant program at 
Community College of Philadel-
phia provided me with the skills 
needed for an entry-level position 
in dentistry. I love my new career; it 
exceeded my expectations,  
preparing me for employment. 
Since starting my new job, I’m 
learning about opportunities for 
career advancement, but right 
now, I’m happy with my current 
position. Everyday I learn more on 
the job. I suggest that if someone 
is interested in working in a clinical 
environment, definitely enroll in 
this program!”

To see Joy talk about her 
experience in the Dental Assistant 
program, visit www.ccp.edu/joy.
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User’s Guide

HEAL/B9080
National Entry-Level Dental Assistant 
Program with Externship
Prepare for an entry-level position in this fast-growing health care field 
with a curriculum introducing you to the profession of dentistry. 
Prerequisites: 

112 hours; Fee: $2,999 (Tuition: $2,749; Lab Fee: $250)

CRN#  Day/Ses.  Dates Time  Location 
90492 S (14)  9/7 – 12/14 8 a.m.–4:30 p.m. W1-23

Course NumberCourse Description Course Title and 
Program Color Code

Prerequisites
(course prerequisites are
listed when appropriate)

Hours; Cost = Tuition + Fees
(such as registration, 

laboratory and book fees)

CRN# (Section)

Days/Sessions
Day(s) of the week class

meets and number of 
meeting sessions

Dates Class Time Class Location: Abbreviation of campus
or community center locations, or online
course, followed by room number.
A location is provided on page 35.

Note: No class Thanksgiving weekend; Nov. 28-Dec. 1
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Classroom

HEAL/B9080
National Entry-Level Dental Assistant 
Program with Externship
Prepare for an entry-level position in this fast-growing health 
care field with a curriculum introducing you to the profession 
of dentistry. Learn all areas of pre-clinical dental assisting 
and receive training in the professional skills required to  
assist in a dental practice. Skills development includes oral 
and dental anatomy, infection control, dental radiology, instru-
ment identification and use, and policies and guidelines. 

Prepare to sit for three components of the Dental Assisting 
National Board Exams (DANB) as well as all three National 
Entry Level Dental Assistant (NELDA) Certification compo-
nents: Radiation Health and Safety Examination (RHS); Infec-
tion Control (ICE); and Anatomy, Morphology and Physiology 
(AMP). The DANB exams are administered at Pearson Vue 
Centers and are not included in the cost of this program. 

Externship Component: Dental Assistant students who 
successfully complete the program are eligible to participate 
in an externship opportunity to gain practical skills assisting 
within the Dental Hygiene Clinic at Community College of 
Philadelphia. 

Program Requirements: You must hold a high school 
diploma or GED; have a general physical examination and a 
two-step test for tuberculosis; undergo a criminal background 
check; complete a child abuse history clearance; and have 
current CPR certification.

The registration deadline is two weeks prior to the start of 
class. All documentation must be completed and submitted 
to the Corporate Solutions office (Center for Business and 
Industry, Room C1-9) by the registration deadline.

Required Textbooks: A list of required textbooks for the 
class is available online at www.ccp.edu/dentalassistant. 
Books should be purchased at the College bookstore or online 
prior to the first day of class. 

112 hours; Fee: $2,999 (Tuition: $2,749; Lab Fee: $250)

CRN#  Day/Ses.  Dates Time  Location 
90492 S (14)  9/7 – 12/14 8 a.m.–4:30 p.m. W1-23

HEAL/B9062
Faith and Spiritual-Based Counseling 
Certificate
This workshop helps developing spiritual leaders and 
behavioral health providers to become skilled in working with 
people living with behavioral health issues from a faith or 
spiritually based perspective. The Faith and Spiritual-Based 
Counseling program focuses not on any one tradition or 
philosophy, but is inclusive. Welcoming of faith leaders, lay 
leaders, community members, behavioral health providers 
and anyone who understands the power of faith and spiritual-
ity in healing and wellness. Topics include but are not limited 
to: Recovery/Resiliency; Spirituality, Religion and Multicultur-
alism; Religious and Spiritual Beliefs in Counseling; Helping 
Relationships, Cultural Competence and Ethical Practice; and 
Holistic Healing.

Students are required to purchase the following textbook 
prior to the first class: Faith, Spirituality and Resilience in 
Recovery, Pascal Scoles, ISBN: 978-1305288416.

45 hours; Fee: $275

CRN#  Day/Ses.  Dates Time  Location  
90493 T (15)  9/10 – 12/17 6–9 p.m.  CBI, C1-16

Health Care 
and 
Wellness

“Mrs. Heller and Ms. D’Angelo are very knowledgeable 
in the Dental Assisting and Hygiene field. Both instruc-
tors prepared me for the DANB exams, real life dental 
office situations, and to work professionally in a dental 
clinic. It was a wonderful experience; the skills I learned 
will help to enhance and progress my career.“ 
  Ashley, Dental Assistant Program
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Health Care and Wellness

HEAL/B9078
Nurse Aide Training Program 
Begin your health care career by registering for the Penn-
sylvania Department of Education’s approved Nurse Aide 
Training program at Community College of Philadelphia. A 
nurse aide helps provide basic care in nursing home, assisted 
living facility, hospice, hospital and long-term care settings. 
Working under nurse supervision, a nurse aide enjoys exten-
sive daily contact with each patient and is instrumental in  
updating the nurse on vital information about patient condi-
tions. While this program focuses on long-term care facilities, 
nurse aides can be employed in other health care settings as 
well.

Program Requirements: You must hold a high school 
diploma or GED, pass a general physical examination plus 
a two-step tuberculosis test, and undergo a criminal back-
ground check, then submit documentation of these require-
ments at least two weeks prior to the start of the program. 
Visit www.ccp.edu/nurseaide for the appropriate forms.

124 hours; Fee: $1,495 (Tuition: $1,395; Text: $80; Uniform: $20)

CRN#  Day/Ses.  Dates Time  Location    
90108 S (9) 9/7 – 11/2 8 a.m.–4:30 p.m. CBI, C1-14
  S&U (7) 11/9 – 12/7 6:30 a.m.–3 p.m. Clinical
  S (1) 12/14 8 a.m.–12 p.m. CBI, C1-14

—or—
90244 TWR (17) 10/1 – 11/6 5:30–9:45 p.m. CBI, C1-14
  TWR (13) 11/7– 12/10 5:30–9:45 p.m. Clinical
  W (1) 12/11 5:30–9:45 p.m. CBI, C1-14

—or—
90359 MTWR (9) 10/14 – 10/28 8 a.m.–4:30 p.m. WERC, 103 
  MTWR (13) 10/29 – 11/7 6:30 a.m.–3 p.m. Clinical
  M (1) 11/11 8 a.m.–12 p.m. WERC, 103

Gain Skills for a new CAREER in less 
than 12 months! 

Are you looking for a new career where 
you can help people in a meaningful way? 
The therapeutic benefits of massage 
therapy and bodywork are widely 
recognized. Documentation on the 
effects of massage show that it improves 
circulation, and can help heal sports 
injuries, alleviate stress, headaches 
and other aches and pains. Licensed 
Massage Therapists from accredited 
schools have their choice of career 
paths practicing in spas, resorts, health 
clubs, on cruise ships, with athletic 
programs and professional sports teams, 
or in holistic clinics, wellness centers, 
hospitals and in private practice.

This 600-hour training program will begin 
in spring 2020. Visit www.ccp.edu/
massagetherapy or email csinquiry@
ccp.edu for more information and class 
details. 

Coming Spring 2020 – 

Massage Therapy 
Training Program 

Nurse Aide Classes now offered at the
Main Campus and the West  
Regional Center at 48th and  
Chestnut streets. For more information, 
visit ccp.edu/nurseaide.
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HEAL/B9063
Personal Trainer Certification 
Making a career move or seeking knowledge about physical 
upkeep? Become a certified personal trainer. This challenging 
five-week class enhances retention and skill competency 
in preparation for the National Exam held on the sixth week. 
Fifteen lecture hours cover anatomy, exercise physiology, 
nutrition, health screening and more, while 15 additional 
hours of “hands on” practical training prepare you to work 
one-on-one with clients. Look forward to networking with 
potential employers as you complete the necessary levels of 
certification.

Required Textbook: Purchase your textbook prior to the 
first day of class by contacting W.I.T.S. at 1-888-330-9487 or 
witseducation.com, or you may order the text: Fitness Profes-
sional’s Handbook, 7th Edition with web resources (ISBN-13: 
9781492523376) online at Amazon.com.

30 hours; Fee: $734 (Tuition: $699; Gym Fee: $35)

CRN#  Day/Ses.   Dates              Time  Location  
90247 S (5) 9/28 – 10/26 9 a.m.–4 p.m.  NERC, 330
  S (1) 11/9 (exam) 9 a.m.–4 p.m. 

—or—
90494 S (5) 10/26 – 11/23 9 a.m.–4 p.m.  CBI, C1-16
  S (1) 12/7 (exam) 9 a.m.–4 p.m. 

Health Care and Wellness

Complete the Program in 11 Weeks

According to the U.S. Bureau of Labor Statistics, the annual
mean wage for those employed in the pipeline transportation of 
natural gas field is $64,820.

This hands-on program prepares you for entry-level employment 
in the natural gas industry. You will learn how to perform tasks 
needed to install and maintain pipelines for natural gas distri-
bution systems serving residential, commercial and industrial 
customers. Included are 140 classroom hours and 50 hours for 
operator qualification. 

The program was created by the Collegiate Consortium for 
Workforce and Economic Development in partnership with PECO 
and other industry counterparts, including Philadelphia Gas 
Works, Henkels & McCoy and Utility Line Services. The goal is 
to meet the increased regional demand for skilled labor in the 
natural gas distribution industry. 

Schedule
  •  Fall semester classes will be held on Mondays, 

Wednesdays and Thursdays from 9 a.m.-4 p.m.
  • Location: Community College of Philadelphia

Requirements
  • Must be at least 18 years old
  •  Possess a valid driver’s license in your state  

of residence
  •  Pass a Department of Transportation drug  

test and physical
  • Be legally eligible to work in the U.S.
  • Residency may be required

Learn more:
Visit www.ccp.edu/pipeline or contact Bryan Burns at 
215-496-6125 or bburns@ccp.edu. 

Gas Distribution Pipeline 
Mechanic Introduction 
Program

“The Personal Trainer program was very informative and 
exceeded my expectations. The instructor was knowl-
edgeable and prepared. He provided the class with the 
necessary tools to enter the fitness industry.”

Jamil, Personal Trainer Certification Program

Coming Spring 2020 – 

Massage Therapy 
Training Program 
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PHAR/B8002
Pharmacy Technician Training with 
Externship
Assist pharmacists in filling prescriptions in pharmacy set-
tings including hospital, community, home infusion and mail 
order pharmacies. Content includes all activities involved in 
preparing prescriptions, dose calculations, IV flow rates and 
medication action/reaction. An extensive review of basic 
mathematics for pharmacy use, plus reimbursement, billing 
and inventory control is also included. 

At completion, you are prepared to sit for the national 
Pharmacy Technician Certification Board (PTCB) exam or the 
Exam for Certified Pharmacy Technicians (ExCPT). (Exam fees 
are additional.) 

Externship Component: Students who successfully com-
plete the program are eligible to participate in an externship 
experience at a local Walgreens pharmacy. (Prior to accep-
tance in the externship, you must complete state and federal 
criminal background checks; if these reveal a prior criminal 
record, Walgreens will not accept you into the externship 
component.) 

Eligibility: To take the national PTCB exam, first read and 
sign a candidate attestation stating that you have received 
a high school diploma or GED certificate by the application 
deadline. You will also disclose all criminal actions as PTCB 
reserves the right to investigate criminal background, verify 
candidate eligibility and deny certification. 

50 hours; Fee: $1,525 (Tuition: $1,375; Text: $150)

CRN#  Day/Ses.  Dates Time Location  
90015 T & R (13) 10/8 – 11/19 5:30–9 p.m. CBI, C1-15
  R (1) 11/21 5:30–8 p.m. 
  T (1) 11/26 5:30–7:30 p.m.

PHAR/B8003
Pharmacy Technician 
Certification Exam Review
Prepare yourself for certification as a Pharmacy Technician 
by taking the Pharmacy Technician Certification Board’s 
(PTCB) Pharmacy Technician Exam (PTCE) review class. 
Review the fundamentals of pharmacy technician practices 
and pharmacy math. The review session helps answer your 
questions about the material and improves your overall  
confidence in preparing for the exam. 

4 hours; Fee: $125

CRN#  Day/Ses.  Dates Time Location 
90103 W (1) 12/4 5:30–9:30 p.m. CBI, C1-15

Online
New ed2go Classes Start Monthly

Aging and Health Bundle
Gain knowledge and skills from the latest research and 
emerging trends in healthy aging, brain health, and gerontol-
ogy to help you effectively care for and work with an aging 
population. 

Accreditation: ALLEGRA Learning Solutions, LLC is accredited 
as a provider of continuing nursing education by the 
American Nurses Credentialing Center’s Commission on 
Accreditation.

24 hours; 12 weeks; Fee: $249   

Food, Nutrition and Health Certificate
Gain a holistic overview of current food and nutrition issues 
and their impact on physical, social, emotional and spiritual 
health. You will examine topics like the impact of obesity on 
health, how to improve health by swapping processed sugar 
for other sweeteners, and the health benefits of probiotics 
and herbs. This certificate is designed for individuals working 
in the health care field and those interested in the topic. 

Accreditation: ALLEGRA Learning Solutions, LLC is 
accredited as a provider of continuing nursing education by 
the American Nurses Credentialing Center’s Commission on 
Accreditation.

24 hours; 6 weeks; Fee: $99 

Health Care and Wellness

NEW
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Register 

early to 

confirm 

your seat! 

Online registration is available at 
www.ccp.edu/professional.

Have questions about a class? 
Call 215-496-6158, email csinquiry@
ccp.edu, or visit the Corporate Solu-
tions office in the Center for Business 
and Industry at 18th and Callowhill 
streets, Suite C1-9.  

ICD-10 Medical Coding
ICD-10 is an upgraded diagnostic and procedural medical 
coding system. This online program offers you compre-
hensive, robust training using the ICD-10-CM (diagnostic) 
and ICD-10-PCS (procedural) coding manuals. You will find 
information on the impact of the coding changes on medical 
coders, health care staff, physicians, software systems, docu-
mentation and information technology.  Upon registering, you 
have six (6) months to complete the program. 

200 hours; 12 weeks; Fee: $1,795
      
Medical Terminology: A Word
Association Approach
Learn medical terminology from an anatomical approach. 
Root terms are divided by each body system. The origin, a 
combined form and an example of non-medical everyday 
usage, is provided for each root term. Word association 
becomes a learning tool. Unusual/interesting information 
is provided for each term. Root terms are combined with 
prefixes and suffixes as you learn to interpret full paragraphs 
of medical notes. 

24 hours; 6 weeks; Fee: $99

Mind Body Therapy Bundle
Students interested in advancing in their health care profes-
sional career or new to pursuing energy medicine will learn 
how to incorporate energy healing with different health care 
methods. This program is comprised of the Certificate in 
Energy Training (10 hours), Certificate in Meditation (8 hours), 
Certificate in Mindfulness (8 hours) and the Certificate in 
Stress Management (14 hours).

Accreditation: ALLEGRA Learning Solutions, LLC is 
accredited as a provider of continuing nursing education by 
the American Nurses Credentialing Center’s Commission on 
Accreditation.

40 hours; 10 weeks; Fee: $249

Spanish for Medical Professionals
Struggling to communicate with Spanish-speaking patients? 
Here, basic tools to bridge the language gap will encompass 
entertaining games and stories that help you learn medical 
Spanish and appreciate Latin American culture. You will learn 
simple words for everyday topics and conversational phrases, 
along with how to bring up important discussion points such 
as pain, insurance coverage and diet/treatment.

24 hours; 6 weeks; Fee: $99
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Get on the Path to a Career 
and Earn Credits toward a 
Degree with these Short 
Term Proficiency Certificate 
Programs

Academic proficiency certificate programs are designed 
to pave the path to a new career or to earn credits towards 
an associate degree. You may be eligible for financial aid 
for proficiency certificates consisting of 16 or more credits. 
Learn more about these proficiency certificates at 
www.ccp.edu/academics.

Complete an admissions application at
www.ccp.edu/admission to get started.

Biomedical Equipment 
Technology I Proficiency 
Certificate
Looking for a program that will train you for an in-demand 
field? Biomedical Equipment Technicians (BMETs) are 
health care professionals who test, maintain and repair 
medical equipment. As a BMET, you could work for a hos-
pital, medical device manufacturer or third-party hospital 
vendor, fixing and testing a wide range of medical devices 
and clinical applications.

Career options include:
Medical Equipment Repairer – $54,672

Medical Assistant Proficiency 
Certificate
Begin your career as a Medical Assistant by learning how 
to obtain patient medical histories, take vital signs, admin-
ister medication, perform electrocardiography and vision 
screening, and more. When you complete the proficien-
cy certificate, you will know the correct terminology for 
diseases, symptoms, diagnostic treatment and surgical 
procedures, and how to integrate knowledge and skills 
related to the clinical responsibilities in order to effectively 
perform various tasks in an ambulatory setting.

Career options include: 
Medical Secretary – $38,376
Medical Assistant – $34,232

Medical Insurance Billing 
Proficiency Certificate
Medical Insurance Billing Specialists prepare, submit and/
or process insurance claims for doctors’ offices, hospitals, 
extended care facilities, diagnostic centers, insurance 
companies and other health-related facilities.

Career options include:
Billing, Cost and Rate Clerks – $41,407
Insurance Policy Processing Clerks – $43,235
Medical Records and Health Information 
Technicians – $38,897

Ophthalmic Technician 
Proficiency Certificate
Learn to provide patient care by performing many eye and 
vision-related clinical functions. Ophthalmic Technicians 
work closely with optometrists or ophthalmologists to take 
patient histories, perform eye and vision examinations, and 
perform clinical administrative duties. At certificate 
completion, you will have the skills necessary to perform
ophthalmic procedures, process insurance claims, and 
calibrate and maintain ophthalmic equipment and 
instrumentation in an office, clinic or lab setting.

Career options include:
Ophthalmic Medical Technologists – $41,701

Patient Service Representative 
Proficiency Certificate
Focus on the administrative components of a medical 
practice to prepare for employment in various health care 
settings greeting patients and families, collecting demo-
graphic and insurance information, scheduling patients 
according to provider guidelines and protocols, collecting 
payments for services rendered, and ensuring the provision 
of efficient, timely services.

Career options include:
Medical and Health Service Manager – $97,100
Medical Secretary – $38,376

For more information about these programs, contact the 
Division of Math, Science and Health Careers at 
215-751-8430.

Salary Source: EMSI Data
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Advanced Manufacturing
Despite growth in the manufacturing industry, the National 
Association of Manufacturers reports a significant challenge 
of finding and retaining qualified workers. Community College 
of Philadelphia offers three technical skills training programs 
that prepare you for a career in advanced manufacturing 
with entry-level wages ranging from $18-$22 per hour: 
CNC Precision Machining, Electro-Mechanical 
Technology (Industrial Maintenance) and Welding. 

ADVM/B7001

CNC Precision Machining
Learn the fundamental precision machining and production 
skills necessary to compete for an entry-level position in a 
working machine shop environment, plus the machine tool 
technology to successfully advance to a higher-
level machining program. CNC Machinists work in teams to 
efficiently convert raw materials into durable goods using 
computer numerically controlled machines (CNC). Their skills 
range from knowing the materials being cut to employing 
the sophisticated program used to control the machine via 
computers.

210 hours; Fee: $4,200 (Tuition: $3,900; Material: $300) 

CRN#  Day/Ses.  Dates Time  Location  
90495 MTWR (42) 10/7 – 12/18 4–9 p.m.  WERC, 101 

Electro-Mechanical 
Technology (Industrial 
Maintenance)
Prepare for an entry-level job with manufacturers using 
automation. Job opportunities include robot installation and 
maintenance, automation equipment installation, trouble-
shooting and maintenance, and Programmable Logic 
Controller programming. Learn to install, maintain and repair 
the mechanical controls, fluid power systems, and electrical 
and electronic equipment found in various industries.

Students completing the training modules are prepared to 
sit for the PMMI Mechatronics Certification Tests, which are 
based on industry-developed standards and recognized by 
the U.S. Department of Labor. They are also recognized by the 
Manufacturing Institute’s Skills Certification System, which 
is endorsed by the National Association of Manufacturing. 
(Note: The cost for certification is not included in the training.)

The eight modules within the Electro-Mechanical program 
run sequentially. Visit www.ccp.edu/manufacturing for 
current class schedules. 

 

Technical 
Training

“The Electro-Mechanical program has exposed me to new 
technology and furthered my understanding of it. I am now 
familiar with machinery that is used to build many of the 
structures around the world.” 

Robert, 
Science Technician, City of Philadelphia Health 

Department, Electro-Mechanical Technology Program
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ADVM/B7015
•  Introduction to Programmable  

Logic Controllers
Learn the principles and application of programmable logic 
controllers (PLCs) as found in a typical manufacturing envi-
ronment. Topics include principles, functions and operation of 
PLCs; basic ladder logic programming with relays, timers and 
counters; digital input and output interfacing.

69 hours; Fee: $1,380 (Tuition: $1,280; Material: $100) 

CRN#  Day/Ses.  Dates Time  Location  
80371 MTWR (14) 8/20 – 9/12 4–9 p.m.  CBI, C2-18

ADVM/B7043
• Introduction to Robotics
With the FESTO Robot System, students will learn the pro-
gramming and operation of industrial style robots. This course 
is taught using a combination of curriculum and hands-on 
experience gained by working with the Robot System. 
Students learn how to create automated work cells using a 
precision-built articulated-arm robot. This class represents 
the initial phase of understanding the use of automation and 
handling in manufacturing. 

57 Hours; Fee: $1,140 (Tuition: $1,040; Material: $100)

CRN#  Day/Ses.  Dates Time  Location  
90503 MTWR (12) 9/16 – 10/3 4–9 p.m.  CBI, C2-18

ADVM/B7004
• DC/AC Electricity
 Focusing on high-demand career areas expecting a critical 
shortage of qualified workers, the DC-AC Electricity class 
covers the principles and application of alternating (AC) and 
direct (DC) current electricity, including circuit analysis and 
measurement in resistive, capacitive and inductive circuits.

44 hours; Fee: $880 (Tuition: $780; Material: $100) 

CRN#  Day/Ses.  Dates Time  Location  
90496 MTWR (9) 10/7 – 10/21 4–9 p.m.  CBI, C2-18
 
ADVM/B7005
• Electrical Wiring
Learn the principles and application of electrical wiring as 
found in a typical manufacturing environment. Topics  
include electrical wiring practices, conduit and raceways, 
and requirements for conductors, disconnects and raceways 
as specified by the National Electric Code (NEC).  

57 hours; Fee: $1,140 (Tuition: $1,040; Material: $100)  
 
CRN#  Day/Ses.  Dates Time  Location  
90497 MTWR (12) 10/22 – 11/11 4–9 p.m.  CBI, C2-18

Technical Training

(Electro-Mechanical Technology continued)

ADVM/B7006
• Hydraulics
Learn the principles and applications of the most common 
hydraulic components in an industrial manufacturing envi-
ronment. Topics include fluid laws, hydraulic components 
and circuits through an intermediate level along with related 
construction and troubleshooting.  

57 hours; Fee: $1,140 (Tuition: $1,040; Material: $100) 

CRN#  Day/Ses.  Dates Time  Location  
90498 MTWR (12) 11/12 – 12/3 4–9 p.m.  CBI, C2-18

ADVM/B7008
• Pneumatics 1
Learn the principles and applications of the most commonly 
found pneumatic components in an industrial manufacturing 
environment. Topics include gas laws, pneumatic components 
and circuits through an intermediate level along with related 
construction and troubleshooting techniques.  

57 hours; Fee: $1,140 (Tuition: $1,040; Material: $100) 

CRN#  Day/Ses.  Dates Time  Location  
90499 MTWR (12) 12/3* – 12/23 4–9 p.m.  CBI, C2-18
    (*12/3  6:30–8:30 p.m.)

ADVM/B7007
• Mechanical Systems
Learn the principles and applications of the most commonly 
found mechanical drive components in an industrial man-
ufacturing environment. Topics include mechanical power 
transmission devices through an intermediate level plus relat-
ed construction and troubleshooting techniques. All course 
material is supplemented with practical, hands-on exposure 
to the items.  

57 hours; Fee: $1,140 (Tuition: $1,040; Material: $100) 

CRN#  Day/Ses.  Dates Time  Location  
TBD  MTWR (12) TBD 4–9 p.m.  CBI, C2-18
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ADVM/B7036
• Motors & Motor Controls
Learn the principles and application of industrial sequential 
control and electrical controls construction as found in a 
typical manufacturing environment. Topics include AC fixed 
speed motor control; control transformers, relays, timers and 
counters; mechanical, pneumatic and hydraulic input and 
output devices; sequencing and logic functions; introduction 
to component and systems troubleshooting.

63 hours; Fee: $1,260 (Tuition: $1,160; Material: $100) 

CRN#  Day/Ses.  Dates Time  Location 
TBD  MTWR (13) TBD 4–9 p.m.  CBI, C2-18

ADVM/B7026/B7027

Welding
Program content meets the welding standards established by 
the National Center for Construction Education & Research 
(NCCER) that seeks to develop a safe, productive workforce 
by using a standardized training and credentialing program 
industry-wide. Students successfully completing this course 
will be eligible to take industry certifications to validate their 
skills as a professional welder. 

300 hours; Fee: $6,000 (Tuition: $5,700; Material: $300) 

CRN#  Day/Ses.  Dates Time  Location  
90501 MTWR (47) 9/23 – 12/19 4–9 p.m.  Ben Franklin HS 
  MTWR (13) 1/6 – 1/28 4–9 p.m. 

Technical Training

(Electro-Mechanical Technology continued)

Customized Training 
for Your Employees
Additional Training in These Technical 
Programs and More:
 • Blueprint Reading
 • OSHA 10: Construction
 • OSHA 10: General Industry
 • Shop Mathematics 

Learn about customized employee training options with a 
free consultation by contacting Peggy at 215-496-6155 or 
mdugan@ccp.edu. 

PennDOT Automotive 
Services
TRAN/B8045
Emissions Inspector Certification (EIC)
The Commonwealth of Pennsylvania’s Enhanced Emissions 
Inspector Certification class is open to individuals without 
prior emission certification or technical training. The 
program includes theory; on board diagnostics II and a 
computer-based test. Successful completion of the program 
and test qualifies the individual to inspect and pass/fail a 
vehicle for emissions certification. 

In addition to registering with the College, PennDOT requires 
that you register online at www.patrainingportal.com prior to 
the first day of class. You will be notified by our office when 
you can complete this final step.

9 hours, 1-hr. Exam; Fee: $200

CRN#  Day/Ses.  Dates Time  Location  
90505 M&W (2) 9/9 – 9/11 6–10 p.m.  CBI, C2-16 
  M (1)  9/16 6–8 p.m.
90506 M&W (2) 10/7 – 10/9 6–10 p.m.  CBI, C2-16
  M (1)  10/14 6–8 p.m.
90507 M&W (2) 11/4 – 11/6 6–10 p.m.  CBI, C2-16 
  M (1)  11/11 6–8 p.m.
90508 M&W (2) 12/2 – 12/4 6–10 p.m.  CBI, C2-16 
  M (1)  12/9 6–8 p.m.

“The Emissions Inspector Certification workshop provided 
useful and informative tools to prepare me to perform  
emissions inspections in the most efficient and accurate way. 
Mr. Young was a great instructor!”

Treva, 
Mechanic, Back 2 New 2 Automotive Repair  

and Collision Center
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Technical Training

This certificate program will prepare you for a 
career in tractor-trailer driving, allowing you to 
drive both Class A and Class B vehicles. Students 
receive 55 hours or more of actual drive time and 
105 hours of hands-on lab time and classroom 
studies. AAA School administers the CDL test  
on-site with the school’s vehicles.  

Note: This training is provided through a 
third-party. (Includes CDL Class A testing on-site 
by AAA School.)

160 hours (4 weeks):  $5,500

Contact Michele at 215-496-6158 or 
mclaybrooklucas@ccp.edu to learn more 
about the CDL program. 

Commercial 
Driver’s License 
(CDL Class A) – 
Tractor-trailer 

driving trainingSafety Inspection Mechanic 
Additional Licensure Exam
This test is intended for those currently registered for the 
Safety Inspection Mechanic Training workshop or who hold 
one safety inspection mechanic category certification and 
wish to obtain another. Licenses are available in one of the 
following categories:
   • Category 2 (Motorcycles)
   • Category 3 (Trucks and buses)
   •  Category 4 (Enhanced vehicle inspector or  

certified document reviewer)

Note: You may register for only one category exam at a time.

1 hour; Fee: $40

Location: West Regional Center
By appointment only, call 215-496-6158.

TRAN/B8043
Safety Inspection Mechanic 
Recertification Review
Safety Inspection recertification is mandatory five years from 
initial certification. You may renew your mechanic certifi-
cation by passing the required Pennsylvania Department of 
Transportation examination within 180 days of notification 
from the state that your mechanic card is due to expire. This 
recertification requires you to pass PennDOT’s online exam in 
order to renew your certification for another five years.

TRAN/B8042 
Safety Inspection Mechanic 
Training Certification
This PennDOT workshop instructs you to inspect motor  
vehicles under the Vehicle Equipment and Inspection  
Regulations. 

10 hours, 1-hour Exam; Fee: $170

CRN#  Day/Ses.  Dates Time  Location  
90079 T & R (3)  9/17 – 9/ 24 6–10 p.m.  WERC,
        Auto Tech Bldg. 
90080 T & R (3)  10/22 – 10/29 6–10 p.m.  WERC, 
        Auto Tech Bldg. 
90081 T & R (3)  11/12 – 11/19 6–10 p.m.  WERC, 
        Auto Tech Bldg. 
90082 T & R (3)  12/10 – 12/17 6–10 p.m.  WERC, 
        Auto Tech Bldg. 

Note: In addition to the written exam, a 60–minute tactile 
exam is scheduled at a designated time and date after the last 
scheduled class date. 

Recertification Review training provides you the opportunity 
to review the Safety Inspection Mechanic curriculum with 
an instructor in an in-class format to answer questions and 
improve your content comprehension prior to taking 
PennDOT’s online exam. 

2 hours; Fee: $30

CRN#  Day/Ses.  Dates Time  Location  
90160 W (1)  10/23 6–8 p.m.  CBI, C1-17
90161 W (1)  12/11 6–8 p.m.  CBI, C1-17 
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Classroom
HMTP/B8011
Braised, Baked & Roasted Cooking 
Techniques
Nothing celebrates fall better than a Dutch-oven filled with 
flavorful meat and autumnal vegetables. This demonstration 
workshop will include preparation of a gourmet meal, effort-
lessly, using three cooking techniques: braising, baking and 
roasting. You will learn how to prepare simple, tasty recipes 
using the three cooking techniques.

2.5 hours; Fee: $45

CRN#  Day/Ses.  Dates Time  Location  
90565 R (1)  10/10 6:30–9 p.m.  PAV, TBD

HMTP/B8010
Cocktail Food Favorites
Chill the glasses – it is time for a cocktail party! However, no 
alcohol here. This demonstration workshop focuses on fuss-
free bites that will impress your guests, but are stress-free to 
prepare.

2.5 hours; Fee: $45

CRN#  Day/Ses.  Dates Time  Location  
90566 R (1)  11/14 6:30–9 p.m.  PAV, TBD

Personal
Enrichment

NEW

NEW

Are you interested in sharpening your cooking skills so that you 
can impress at the next potluck or dinner party? Then these 
workshops are for you! 

Check out our state-of-the-art demonstration kitchen, learn 
about the new cooking classes and try a variety samples. 
• Hosted by Chef Andres Marin 
• Thursday, Sept. 12, 2019; 7 p.m.; Main Campus, Pavilion
•  RSVP Today – www.ccp.edu/cookingclassinfo  

Limited to the first 50 responses. 

Cooking Class 
Open House 

and Information 
Session

Fun and Fabulous Activity for You, Friends and Co-Workers
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Classroom
ACCO/B7600
Bookkeeping
Understanding basic accounting principles and maintaining 
accurate financial records is critical for all business and 
nonprofit organizations. You will learn to work with general 
ledger, assets, liabilities, equity accounts, balance sheets, 
income statements, basic payroll, merchandise inventory, and 
internal controls and fraud prevention. 

45 hours; Fee: $799 (Tuition: $599; Text: $200)

CRN#  Day/Ses.  Dates Time  Location  
90509 M (12)  9/16 – 12/2 5:30–9 p.m.  CBI, C1-15 
  M (1)  12/9 5:30–8 p.m.  

COMM/B7530
Business Writing that Works
To write well at all levels of an organization, you must recog-
nize and correct problems, avoid redundancies and 
define your communication goals. Through group discussion 
and exercises, this course will highlight writing effective and 
thorough business correspondence. 

12 hours; Fee: $249

CRN#  Day/Ses.  Dates Time  Location  
90510 W (4)  9/18 – 10/9 6–9 p.m.  CBI, C1-15 
90511 F (2)  11/1 & 11/8 9 a.m.–4 p.m.  NERC, 330

Professional
Workplace 
Skills

“This class was extremely informative and well taught. 
Mr. Real has an incredible ability to breakdown the 
instructions to every problem or question. “ 

Betsy, Bookkeeping Program

CPAC/B7038
Continuing Professional Education
for Certified Public Accountants
This weekly program on Tuesdays consists of 41 hours of 
instruction toward CPA license renewal approved by  
Pennsylvania and New Jersey State Board of Accountancies. 
Topics covered are Accounting and Auditing, Advisory  
Services, Professional Skills Development, and Taxation.  
For a CPA brochure, call 215-496-6158.

41 hours; Fee: $659

CRN#  Day/Ses.  Dates Time  Location  
90512 T (12) 9/3 – 11/26 5:30–8:30 p.m. CBI, C2-28
  W & R (2) 10/2 & 10/10 5:30–9:30 p.m.  

MANG/ B9711
Change Management: Change 
and How to Deal with It 
Change is an opportunity for growth. We can take concrete 
steps to make change more palatable by understanding 
people’s hesitation, enlisting the help of others, setting up 
plans and managing stressors. You will learn how to manage 
and cope with the stressors of change and learn how to help 
those around you.

6 hours; Fee: $179 

CRN#  Day/Ses.  Dates Time  Location  
90513 F (1)  10/4 9 a.m.–4 p.m.  CBI, C1-17
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NEW
MANG/B9720
•  Coaching and Organizational  

Transformation
A coaching leadership style is aligned with transforming the 
culture of an organization. Organizational culture transforms 
when professional coaching methods are used to develop 
constructive behaviors that lend to building stronger com-
mitments to a supportive teamwork environment. In this 
workshop, you will develop a framework to shift the culture 
of your organization through coaching and good leadership 
practices. 
Prerequisites: Introduction to a Coach Approach 
Style of Leadership and Advanced Leadership Coaching 
Competencies.

6 hours; Tuition: $199

CRN#  Day/Ses.  Dates Time  Location  
90564 W (1)  12/18 9 a.m.–4 p.m.  CBI, C1-17

MANG/B9713
Conflict Resolution: Getting Along 
in the Workplace  
Conflict is a necessary part of our personal growth and devel-
opment, and if channeled correctly, can strengthen our pro-
fessional relationships. This workshop will give you the tools 
that will help to resolve conflict successfully and produce a 
win-win outcome.

12 hours; Fee: $249 

CRN#  Day/Ses.  Dates Time  Location  
90514 F (2)  10/11 & 10/18 9 a.m.–4 p.m.  CBI, C1-15

MANG/B9706
Developing Your Executive Presence
If you are interested in fine-tuning your executive presence, 
this workshop is for you. Learn how to build credibility, 
improve your professional appearance, hone your networking 
skills and enhance your ability to communicate effectively. 
You will also receive an introduction to core leadership skills.

6 hours; Fee: $179 

CRN#  Day/Ses.  Dates Time  Location  
90374 F (1)  11/22 9 a.m.–4 p.m.  CBI, C1-17

Professional Workplace Skills

Coach Approach Style of  
Leadership Certificate
A coaching style of leadership is a proven critical factor in 
making organizations more productive, forward thinking and 
culturally rich. This certificate program provides strategies, 
techniques and methods to adopt a coach approach style 
of leadership and to transform the business culture to one 
of high performance. Whether you are an HR professional 
introducing coaching into an organization, a management 
professional seeking to expand your leadership skills, or an 
individual contributor preparing for a management career, 
you will learn about how adopting a coach approach style of 
leadership can be powerful and successful for you and your 
organization.  

This certificate program consists of three six-hour classes. 
Participants will learn the principles of leadership coaching, 
use tools to adopt a coach approach leadership style, develop 
essential coaching competencies, and design a process to 
transform their organizational culture through coaching.  

This is interactive program will enable you to utilize coaching 
tools and techniques in your everyday management or lead-
ership role. The workshops below are all a part of the Coach 
Approach Style of Leadership certificate.

MANG/B9722
•  Introduction to a Coach Approach 

Style of Leadership
A coach approach style of leadership will strengthen 
your skillset and inspire those you manage to achieve stron-
ger performance. In this class, you will learn about powerful 
coaching principles, the tools and techniques to manage 
others, address performance issues in a constructive manner, 
and obtain accountability through the coaching process. 

6 hours; Fee: $199

CRN#  Day/Ses.  Dates Time  Location  
90562 W (1)  12/11 9 a.m.–4 p.m.  CBI, C1-17

MANG/B9721
•  Advanced Leadership Coaching  

Competencies
In this Advanced Leadership Coaching workshop, you will  
develop in-depth coaching knowledge and expertise to 
expand your leadership coaching competence. Learn how 
to become a credible, influential and inspirational leader. 
Develop strategies to engage others in coaching discussions 
that uncover their values, limiting beliefs and behaviors, and 
propensity to change. 
Prerequisite: Introduction to a Coach Approach Style of 
Leadership

6 hours; Fee: $199

CRN#  Day/Ses.  Dates Time  Location  
90563 W (1)  12/4 9 a.m.–4 p.m.  CBI, C1-17

NEW

NEW

NEW
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Professional Workplace Skills

This 120-hour workshop enhances the quality of child care by defining, evaluating and recognizing the  
competence of child care providers. A Child Development Associate (CDA) designation from the National 
Council for Professional Recognition is awarded to a person demonstrating a full understanding of child 
development and the assessment process.

These CDA workshops meet the Level III requirements on the PA Keys Career Lattice (more at 
www.PAkeys.org). You pay a registration fee only.

Who should attend:  Child care workers currently employed in a licensed Department of Human Services 
daycare center.

For additional information and specific class details, email CDA@CCP.edu or call Bryan Burns at 215-496-6125.

Chi ld Development 
Associate

MANG/B9668
Diversity Training – Celebrating 
Diversity in the Workplace  
More than ever, the workplace is a diverse collection of 
individuals proud of who they are: their gender, their sexual 
orientation, their religion, their ethnic background, and all the 
other components that make an individual unique. One of the 
challenges for workplace leaders is how to help these diverse 
individuals work as a team. This workshop will give you ways 
to celebrate diversity in the workplace while bringing individ-
uals together.

6 hours; Fee: $179 

CRN#  Day/Ses.  Dates Time  Location  
90131 W (1)  10/2 9 a.m.–4 p.m.  CBI, C1-17

MANG/B9710
Facilitation Skills  
With its focus on asking rather than telling, and listening 
to build consensus, facilitation is the new leadership ideal. 
Managers and supervisors are often asked to facilitate rather 
than manage their meetings and training sessions, and this 
workshop has been created to make core facilitation skills 
better understood and readily available for your organization. 

12 hours; Fee: $249  

CRN#  Day/Ses.  Dates Time  Location  
90515 R (2) 10/24 & 10/31 9 a.m.–4 p.m.  CBI, C1-16

MANG/B9647
Grant Writing for Profit and 
Nonprofit Entities
Learn to prepare a successful proposal for funding your 
organization as per the requirements of private foundations, 
public agencies and other funding sources. Prepare budget 
forms, grant applications and identify productive Internet 
search sites for funding resources. Get hands-on experience 
in writing readable, competitive proposals to both profit and 
nonprofit sectors.

24 hours; Fee: $349

CRN#  Day/Ses.  Dates Time  Location  
90078 W (8)  10/2 – 11/20 6–9 p.m.  CBI, C1-16 
90516 S (4)  11/16 – 12/14 9 a.m.–4 p.m.  NERC, 330

“I’ve gone to a number of trainings in my 43+ years in the 
field and not many trainers stand out in my memory. Mr. 
Cox most assuredly will, not only for his knowledge and 
expertise but also for his ability to interweave life experiences 
into the training in such a relevant and masterful way. It is 
one of the few trainings I’ve been to where I truly felt valued 
for my opinion and where the subject matter was brought to 
life in a meaningful way.” 
        Nikki, 

Celebrating Diversity in the Workplace



17Community College of Philadelphia

MANG/B9714

Office Manager Certificate
This program focuses on the changing office environment, 
building critical communication skills, polishing key financial 
skills, managing work/life balance and planning a career 
path. Program design is based on standards established by 
the Accounting Training Unlimited (ATU) for the nationally rec-
ognized Certified Office Manager (COM) exam. 

45 hours; Fee: $699 (Tuition: $599; Text: $100)

CRN#  Day/Ses.  Dates Time  Location  
90518 M (12)  9/23 – 12/9 5:30–9 p.m.  CBI, C1-17
  M (1)  12/16 5:30–8:30 p.m.  

MANG/B9678 
(The) Professional Supervisor 
Certificate
A promotion should be supplemented by adequate formal 
training for the complicated new roles, responsibilities, 
challenges and expectations of a supervisor. Start right by 
learning the needed groundwork for adapting to your new 
role. Overcome many problems a new supervisor encounters 
by learning skills for effective supervision.

18 hours; Fee: $324

CRN#  Day/Ses.  Dates Time  Location  
90091 W (3)  9/16 – 9/30  9 a.m.–4 p.m.  CBI, C1-15
90519 R (3)  11/7 – 11/21 9 a.m.–4 p.m.  NERC, 330

COMM/B7533 
Public Speaking: 
Presentation Survival Skills
This course will help you master the skills that make you a 
better speaker/presenter; learn to establish rapport with your 
audience; study techniques for reducing nervousness; and 
prepare, practice and deliver a short presentation. 

12 hours; Fee: $249

CRN#  Day/Ses.  Dates Time  Location  
90520 T (4)  10/22 – 11/12 6–9 p.m.  CBI, C1-17

MANG/B9712
Human Resources for the Non-HR 
Manager
It is inevitable that managers and supervisors be expected to 
deal with some human resource issues. You may be asked to 
take part in developing job descriptions, take part in inter-
views, or take responsibility for discipline. Learn about the 
hiring process and other additional areas that may arise after 
the hiring.

18 hours; Fee: $324

CRN#  Day/Ses.  Dates Time  Location  
90517 F (3)  11/1 – 11/15 9 a.m.–4 p.m.  CBI, C1-15

MANG/B9715
Improving your Self-Awareness/ 
Self-Management Skills  
(MBTI and Temperaments)
Are you interested in gaining a better understanding of your-
self, coworkers and leaders within your organization? This 
workshop utilizes the Myers-Briggs Type Indicator (MBTI) 
and Temperaments model assessments. These tools provide 
a helpful framework that represents a uniquely positive way 
of looking at your similarities/differences with others and how 
they influence both your personal and work relationships, as 
well as highlight your learning preferences. Discover how 
you gather information, make decisions and deal with your 
environment to work more effectively toward common goals. 

In order to complete an MBTI assessment prior to class, the 
registration deadline is 10/13. 

6 hours; Fee: $199

CRN#  Day/Ses.  Dates Time  Location  
90555 R (1)  10/24 9 a.m.–4 p.m.  CBI, C1-15

MANG/B9718
Increasing your Personal Influence 
with Emotional Intelligence
Emotional Intelligence is one of the most important skillsets 
for success in the workplace. It is increasingly recognized 
as an indicator of outstanding performance and essential 
to successful leadership, team, and individual performance. 
Through discussion and experiential exercises, you will learn 
about the components of the EQ-i emotional intelligence mod-
el and how it can assist and increase your personal influence 
with an impact on leadership and team effectiveness. You will 
practice self-assessment and strategies focused on commu-
nicating with others in an emotionally intelligent way.

6 hours; Fee: $199

CRN#  Day/Ses.  Dates Time  Location  
90554 R (1)  10/3 9 a.m.–4 p.m.  CBI, C1-15

Professional Workplace Skills

NEW

NEW
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Professional Coaching 
Certificate
Life and Success Coaching is a rapidly growing field of 
personal development. This certificate program provides you 
the tools and techniques for acquiring foundational coaching 
competencies, developing coaching models and understand-
ing the personal change process. 

MANG/B9631
• Foundations of Coaching
Professional coaching, much more than a management 
strategy alone, involves using a specific set of skills to bring 
out the best in people. Explore coaching skills, operating 
assumptions and practices. Learn how to set the structure 
for coaching, establish expectations and goals, and measure 
results. 

6 hours; Fee: $199

CRN#  Day/Ses.  Dates Time  Location  
90377 W (1)  10/9 9 a.m.–4 p.m.  CBI, C1-17

MANG/B9629
• Results-Oriented Coaching
When we become focused on a specific outcome, we strive 
to learn and improve the skill required to accomplish our goal. 
Now learn how to exploit that stage of readiness to create 
a successful coaching relationship and achieve the results 
you desire using techniques appropriate to various coaching 
situations. 
Prerequisite: Foundations of Coaching 

6 hours; Fee: $199

CRN#  Day/Ses.  Dates Time  Location  
90378 W (1)  10/16 9 a.m.–4 p.m.  CBI, C1-17

MANG/B9630
• Transformational Coaching
Here is a coaching model based on the belief that all people 
possess qualities of greatness. Learn techniques for creating 
change to help each individual lead a more meaningful life. 
Prerequisites: Foundations of Coaching and Results Orient-
ed Coaching

6 hours; Fee: $199

CRN#  Day/Ses.  Dates Time  Location  
90379 W (1)  10/23 9 a.m.–4 p.m.  CBI, C1-17

Professional Workplace Skills

      

Visit the Center for Small Business 
Education, Growth and Training
at the Northeast Regional Center

Our services help you and your small 
business grow:

• Interactive Business Seminars
• Small Business Roundtables
• Annual Small Business Conference
•  Monthly Professional Women’s Business  

Network

Plus small business mentoring at the West 
Regional Center every 2nd & 4th Wednesday 
from 4-7 p.m. (by appointment)

Additional information: smallbiz@ccp.edu or 
215-972-6253.

Northeast Regional Center
12901 Townsend Road 
Philadelphia, PA 19154

www.ccp.edu/smallbiz

Starting your  
own small  
business? 
We can help.
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Community College of Philadelphia partners with 
Career WebSchool to offer noncredit real estate 
license courses in an interactive, user-friendly 
online format. 

  • Real Estate Agent
  • Real Estate Appraisal
  • Home Inspection
  • Mortgage

Visit www.ccp.edu/solutions/careerwebschool 
for a complete course list, descriptions and online 
registration.

Train to become a 
Licensed Real Estate 
Professional

Professional Workplace Skills

The Business of  
Coaching Certificate
Whether establishing a new coaching practice, repositioning 
an existing practice or planning to introduce a coach-
approach culture to your organization, this program is for 
you. Learn how to create a business plan, customized to your 
specific coaching specialty, with consideration for your des-
ignated target market. This practical, hands-on experience 
includes lecture, group discussion, interactive exercises, 
case scenarios and presentations.

This certificate program, consisting of three six-hour classes, 
addresses the business and planning aspects of the rapidly 
growing field of Life and Performance Coaching. 

MANG/B9724
•  Components of a Coaching  

Business Plan
So you have a coaching business, but do you have a plan 
to guide your business and growth? Join us to explore the 
different components of a coaching-centric business plan. 
Learn strategies for translating a conceptual strategic plan 
into an executable business plan based on specific actions 
that address desired results. 

6 hours; Fee: $199

CRN#  Day/Ses.  Dates Time  Location  
90559 W (1)  11/6 9 a.m.–4 p.m. CBI, C1-17

MANG/B9725
•  Developing the Marketing Engine for 

Your Coaching Business
Are you interested in growing your coaching business and 
expanding your market reach? Join us for this interactive 
session where you will examine various marketing strategies 
while designing and developing your Business Marketing En-
gine. Explore market messaging and select social media solu-
tions, including Website Representation and Social Platform 
Considerations (LinkedIn, Facebook, Instagram, Twitter, etc.). 
Prerequisite: Components of a Coaching Business Plan

6 hours; Fee: $199

CRN#  Day/Ses.  Dates Time  Location  
90560 W (1)  11/13 9 a.m.–4 p.m.  CBI, C1-17

MANG/B9723
• Marketing Your Coaching Practice
In the final workshop of the Business of Coaching certificate, 
you will examine additional marketing options as part of your 
business plan and learn the important forms of outreach, 
engaging with prospects and attracting ideal clients. You will 
finalize your business plan and have a framework to launch 
and grow your business.  

Prerequisites: Components of a Coaching Business Plan 
and Developing the Marketing Engine for Your Coaching 
Business

6 hours; Fee: $199

CRN#  Day/Ses.  Dates Time  Location  
90561 W (1)  11/20 9 a.m.–4 p.m.  CBI, C1-17

HMTP/B8009
Mobile Food Management:
Introduction to Food Truck 
Entrepreneurship
In today’s foodservice industry, the evolving food truck/cart 
concept is positively benefitting owners, customers and com-
munities alike. In response to this trend, Mobile Food studies 
at Community College of Philadelphia now guides you through 
the steps of planning, starting and maintaining a food truck/
cart.

This workshop provides the fundamentals of owning and op-
erating a food truck or cart. Navigating marketing techniques, 
safety, licensing, case studies, field trips and established food 
truck businesses will aid you in designing your own mobile 
food unit.

Required Textbook: Prior to the first class, you must 
purchase The Food Truck Handbook: Start, Grow and 
Succeed in the Mobile Food Business, David Weber.
ISBN: 978-1118208816.

24 hours; Fee: $374

CRN#  Day/Ses.  Dates Time  Location  
90489 T (8)  10/1 – 11/19 6–9 p.m.  PAV, P2-18

NEW
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textbook at the Center for Business and Industry (CBI), Room 
C1-9, to prepare for your home study.

8 hour Home Study; 7 hour Workshop; 1 hour Exam;
Fee: $185 (Tuition: $117, Text: $68)

CRN#  Day/Ses.  Dates Time Location  
90113 M (1)  9/30 8 a.m.–4:30 p.m. CBI, C2-05
90054 M (1)  10/21 8 a.m.–4:30 p.m. CBI, C1-15
90094 M (1)  11/18 8 a.m.–4:30 p.m. NERC, 330
90522 M (1)  12/9 8 a.m.–4:30 p.m. CBI, C1-15

SERV/B9010
ServSafe Food Safety Examination 
Retest
Students who have not passed the Food Protection Manager 
examination may retake it by calling 215-496-6158 to schedule 
a retest and formally register. 

1 hour; Fee: $62

CRN#  Day/Ses.  Dates Time  Location  
90381 R (1)  9/26 9–10 p.m.  CBI, C1-15
90523 M (1)  10/21 3:30–4:30 p.m. CBI, C1-15
90524 M (1)  11/18 3:30–4:30 p.m. NERC, 330
90525  M (1)  12/9 3:30–4:30 p.m. CBI, C1-15

Social Media Management 
Whether you are new to social media, an executive, manager 
or an entry-level employee, the Social Media Management 
workshops include everything you need to know to get up 
to speed on social media management strategy and tactics. 
Update your professional skills for today’s digital job market. 
These classes focus on the rapidly changing landscape of 
social media, online marketing and Internet advertising. Learn 
how to use current social media platforms, develop and  
manage social media campaigns, and analyze results. 

COMM/ B7558
•  Creating a Social Media Plan for your 

Brand
Hone the skills necessary that keep your online content con-
sistent and captivating. Join us to learn the key components 
of an effective social media strategy, how to generate leads 
online and how to manage your social media with a minimal 
amount of time.

12 hours; Fee: $249

CRN#  Day/Ses.  Dates Time  Location  
90526 R (4)  9/26 – 10/17 6–9 p.m.  CBI, C1-16

MANG/B9717
The Service Connection – 
Customer Service Training 
Providing great customer service is a key goal of any suc-
cessful business. This half-day workshop lays the founda-
tion of good customer service attributes to meet customer 
expectations and service standards. You will learn to develop 
interpersonal skills to enhance your effectiveness in your 
interactions with both internal and external customer needs 
and concerns for providing excellent service and establishing 
a strong service culture.

4 hours; Fee: $159

CRN#  Day/Ses.  Dates Time  Location  
90557 R (1)  11/21 9 a.m.–1 p.m.  CBI, C1-15

ServSafe Food Protection 
Management
SERV/B9009
ServSafe Food Protection 
Manager Certification
ServSafe is a comprehensive, internationally recognized 
workshop for food handlers, leading to the Food Establish-
ment Personnel Food Safety certification required by the 
health departments in Philadelphia, Montgomery and Chester 
counties. The City of Philadelphia requires that every eating 
establishment have at least one food safety-certified person 
on staff. Successful completion of this National Restaurant 
Association workshop and exam qualifies you for the city’s 
certificate.

15 hours; 1 hour Exam; Fee: $225 (Tuition: $157, Text: $68)

CRN#  Day/Ses.  Dates Time  Location  
90521 T/R (4)  9/17 – 9/26 6–10 p.m.  CBI, C1-15  
90112 S (2)  10/12 & 10/19 8 a.m.–4:30 p.m. CBI, C1-15

SERV/B9001
ServSafe Food Protection 
Manager One-Day
This workshop will teach you which conditions enhance the 
growth of bacteria to cause foodborne illnesses, as well as 
the safest way to receive, store, prepare, cook and serve food 
for customers. 

Note: Register at least two weeks in advance to allow time 
for the required eight hours of home study. Pick up your

Professional Workplace Skills

NEW



21Community College of Philadelphia

Professional Workplace Skills

COMM/B7557
•  Developing a Successful Facebook  

Ad Campaign 
By improving your skills in Facebook advertising, you will 
increase your value to your organization, and potentially  
increase sales and business opportunities. This workshop 
will show you the formula for writing effective ads and how to 
master Facebook’s advertising system, free of novice errors 
that could impede your sales.

12 hours; Fee: $249

CRN#  Day/Ses.  Dates Time  Location  
90527 R (4)  10/24 – 11/14 6–9 p.m.  CBI, C1-16

COMM/B7550
• Marketing on Social Media
Learn to develop a social media marketing plan as a part of 
your overall marketing strategy, determine who should be 
on your team, and choose how best to measure this online 
activity. Also, explore major social media sites and examine 
how specialty sites and social media management tools can 
elevate your social media marketing. 

12 hours; Fee: $249

CRN#  Day/Ses.  Dates Time  Location  
90528 R (4)  11/21 – 12/19 6–9 p.m.  CBI, C1-16

MANG/B9716
Understanding Generational 
Differences
Understanding different generations and the gaps between 
them can give us a greater understanding of the way we buy 
and sell, lead and follow, communicate, and interact with 
authority and technology. Generational diversity covers all of 
these topics and more. This half-day workshop builds on good 
personal and teamwork skills by understanding the genera-
tional similarities and differences that make up the “team.” 
You will learn how to leverage your skills, knowledge, ability 
and experience through interactive applications and discus-
sion.

4 hours; Fee: $159  

CRN#  Day/Ses.  Dates Time  Location  
90556 R (1)  11/7 9 a.m.–1 p.m.  CBI, C1-15

Online
ACCO/B7600
Bookkeeping
Understanding basic accounting principles and maintaining 
accurate financial records is critical for all business and 
nonprofit organizations. You will learn to work with general 
ledger, assets, liabilities, equity accounts, balance sheets, 
income statements, basic payroll, merchandise inventory, and 
internal controls and fraud prevention. 

Required Textbook:  Prior to the first class, you must pur-
chase College Accounting: A Career Approach 13th Edition, 
by Cathy J. Scott  

45 hours; Fee: $599 

CRN#  Day/Ses.  Dates Time  Location  
90569        13 weeks   9/16 – 12/13      Anytime    Online

Data Analytics Certificate
This certificate, providing an overview of topics in statistics 
and their applications in many fields, presents the basics of 
quantitative analysis and its increasing use in today’s  
professional landscape. 

Enhance your skills in:
• Applying analytics in decision-making
•  Evaluating research techniques to yield the most  

accurate results
• Graphically representing descriptive statistics
• Employing forecasting techniques
• Making recommendations based on analytics

MindEdge; 30 hours; Fee: $399; New class starts monthly   

Digital Marketing Certificate
We offer a fundamental yet advanced introduction to  
eMarketing, including improving email promotions, analyzing 
your web site traffic, search engine optimization, and how to 
successfully employ online advertising. Relevant for any type 
of organization, including businesses, companies, nonprofits, 
and government agencies. No eMarketing experience is nec-
essary. If you are already at an advanced level, your instruc-
tors are experts and can provide the latest most advanced 
information and answer your toughest questions.

UGotClass; 48 hours; Fee: $495; Dates: 9/3 – 11/29 

NEW

NEW
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Finance Essentials Certificate 
Familiarize yourself with the essentials of finance. Learn how 
to calculate key financial management indicators; assess 
your organization’s financial health by reviewing balance 
sheets, income statements and cash flow statements; and 
use finance and accounting tools to support informed  
decision-making within your organization.

MindEdge; 19 hours; Fee: $399; New class starts monthly 

Foundations of Supply Chain 
Management
Supply Chain Management is on the radar for C-Level exec-
utives as both a competitive threat and opportunity. Do you 
have a strategy for your supply chain? Do you know and  
understand the decisions and tradeoffs you have to make? 
Upon completion of this course you will not only understand 
how to achieve the above, you will have a completed plan 
created for your own supply chain. 

UGotClass; 16 hours; Fee: $245; Dates: 10/7 – 11/1

Human Resource Management 
Certificate
Those running small businesses often cannot justify designat-
ing a full-time HR professional to manage employee relations, 
compensation, policy-making, performance management 
and employee appraisals. This suite of courses teaches you 
the basics of managing benefits and policies that support an 
effective staff. It also covers anti-discrimination regulations, 
key aspects of pay policies and avoiding traps in the employ-
ee selection process.

 

Lean Six Sigma
Since “lean” is so integral to today’s business environment, 
Lean Six Sigma attacks inefficiencies, non-value-added 
wastes caused by defects, non-value-added flow of informa-
tion or materials, non-productive time, data storage, stacks 
of inventory, overproduction and extra processing. Learn 
techniques/skills for leading successfully in both  
service and manufacturing industries. 

UGotClass; 16 hours; Fee: $245; Dates: 11/4 – 11/29

Mastering Video 
Marketing Certificate
Video marketing is the latest hot new marketing trend. 
Shoppers who viewed product videos were 144% more likely 
to add the product to their cart. Video with good SEO has a 
53% higher chance of showing up on page one of Google 
searches. When done correctly, video can tell a story, and 
stories connect people. Video also leads to an emotional 
‘trigger’ that plain text cannot achieve.

UGotClass; 32 hours; Fee: $395; Dates: 9/3 – 11/1  

Nonprofit Management 
Certificate
This broad introduction to key current management issues 
for nonprofit organizations covers fundraising, board and 
volunteer development, budgeting, reading financial state-
ments, leadership, marketing and strategic direction. Addi-
tionally, video commentary gives you valuable insight into 
how nonprofit professionals apply key concepts within their 
own organizations.

 

Podcasting
Businesses are turning to podcasting to grow 
their brand and connect with customers. People with 
a niche hobby are turning podcasts into a business. The 
intimate nature of the audio medium allows potential clients 
to get to know who you are and determine if you are the kind 
of company with which they want to do business. This step-
by-step class will take you from start to finish and cover the 
required elements needed to get your show online. Come to 
class with your idea and end with your show online for all to 
hear.

UGotClass; 16 hours; Fee: $245; Dates:: 9/3 – 9/27

Project Management Program 
Exam Prep Course
This completely online and self-paced program builds suc-
cessful project managers at all levels of the organization. It 
provides a comprehensive preparation for the Project Man-
agement Professional (PMP)® certification exam including 
exam-taking tips, 12 comprehensive module quizzes, five 
process group tests, and two full-length, 200-question prac-
tice exams covering the areas of interest from A Guide to the 
Project Management Body of Knowledge (PMBOK® Guide).

MindEdge; 35 hours; Fee: $699; New class starts monthly

NEW

NEW

MindEdge; 21 hours; Fee: $399; New class starts monthly

MindEdge; 44 hours; Fee: $699; New class starts monthly
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Get on the Path to a Career 
and Earn Credits toward a 
Degree with these Short 
Term Proficiency Certificate 
Programs
Academic proficiency certificate programs are designed 
to pave the path to a new career or to earn credits towards 
an associate degree. You may be eligible for financial aid 
for proficiency certificates consisting of 16 or more credits. 
Learn more about these proficiency certificates at 
www.ccp.edu/academics.

Complete an admissions application at 
www.ccp.edu/admission to get started.

Accounting Paraprofessional 
Proficiency Certificate
Learn such skills as using computer ledger software to 
record and analyze financial transactions. Gain a broad 
knowledge of financial statement preparation in accor-
dance with the Generally Accepted Accounting Principles. 
Skilled instructors provide a hands-on experience that 
prepares you for an entry-level job as an accounting para-
professional or to continue your Accounting studies.

Career options include:
Accountant – $76,819
Bookkeeping, Accounting, Auditing Clerk – $43,628-44,386
Tax Preparer – $47,981

Automotive Service 
Proficiency Certificate
Enter the automotive technology field with a set of core 
skills. Learn how to diagnose and repair an automotive 
braking system, including anti-lock braking concerns;  
repair and align automotive steering and suspension 
systems using Hunter alignment equipment; and analyze an 
electrical fault using a wiring schematic in order to repair 
the electrical system.

Career options include:
First-Line Supervisors of Mechanics, Installers, 
and Repairers – $71,043
Transportation Vehicle, Equipment and Systems 
Inspectors, Except Aviation – $110,108

Culinary Arts Proficiency 
Certificate
Get a start in the city’s growing hospitality industry. Learn 
about food preparation, baking, menu planning, food safety 
and related skills required for possible entry-level employ-
ment as a food industry cook. In addition, enjoy access to 
experienced faculty providing hands-on culinary instruction 
in state-of-the-art kitchens and classrooms. Upon comple-
tion, apply these courses to the Culinary Arts Associate in 
Applied Science degree.

Career options include:
Food Service Manager – $48,493
Head Cook – $54,603
Waiter or Waitress – $23,857

Entrepreneurship Proficiency 
Certificate
Thinking of starting your own business or improving your 
current one? These courses will provide you with foun-
dational financial, accounting and marketing knowledge 
essential to a successful business. Learn what it takes to 
be an entrepreneur and apply this knowledge to creating a 
marketing plan for your own unique business.

Career options include:
Online Merchant – $80,807
Supply Chain Managers – $85,183

For more information about these programs, contact the 
division of Business and Technology at 215-751-8785.

Paralegal Studies Proficiency 
Certificate
This American Bar Association-approved certificate pro-
vides students who have earned an A.A., A.S. or bachelor’s 
degree from an institution accredited by a regional member 
of the Commission of Higher Education with the skills and 
knowledge required to work as entry-level paralegals.

Career options include:
Title Examiner, Abstractor, and Searcher – $46,651
Paralegal and Legal Assistant – $56,845

For more information about this program, contact the 
Division of Liberal Studies at 215-751-8450.

Salary Source: EMSI Data

Professional Workplace Skills
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Classroom
MANG/B9699
Building an Online Business
The Internet has changed the way that we work, live, shop 
and play. You can take advantage of this new way of doing 
business to set up a part-time venture or create the next 
million-dollar enterprise. Get on the road to building a suc-
cessful online business, from creating a business strategy 
and plan, to setting up your website and mobile presence.

6 hours; Fee: $179

CRN#  Day/Ses.  Dates Time  Location  
90529      R (2) 10/17 & 10/24  6–9 p.m.     NERC, 330

COMM/B7557
Developing a Successful 
Facebook Ad Campaign 
Without smart digital advertising, businesses fall short of 
networking and business opportunities. Right now, Facebook 
advertising is the best opportunity online to reach your target 
audience at the fraction of the cost of TV, newspaper, mag-
azines and other digital marketing activities. This workshop 
will show you the formula for writing effective ads and how to 
master Facebook’s advertising system, free of novice errors 
that could impede your sales.

12 hours; Fee: $249

CRN#  Day/Ses.  Dates Time  Location  
90530      M (4) 10/14 – 11/4 6–9 p.m.     NERC, 330

MANG/B9705
Entrepreneurship 101
Want to be your own boss, work on your own schedule and 
make money doing something that you’re passionate about? 
In this workshop, find out if entrepreneurship is right for you 
and learn the basic steps of creating your own business. At 

completion, you’ll have a solid foundation to start your 
entrepreneurial journey.

18 hours; Fee: $324

CRN#  Day/Ses.  Dates Time  Location  
90531      T (2) 9/17 & 9/24 6–9 p.m.     NERC, 330

ACCO/B7588
Get Going with QuickBooks – 
Introductory Level
Depending on your business type, you may need to invoice 
customers, record payments, pay vendor bills and manage 
inventory. QuickBooks Online is a tool for automating those 
tasks that you already perform as a business owner or 
bookkeeper. This introduction to QuickBooks covers its basic 
features, enables hands-on practice and saves you time in 
organizing business finances.  

6 hours; Fee: $179 (Tuition: $154; Text: $25)

CRN#  Day/Ses.  Dates Time  Location  
90532      M (2) 9/23 & 9/30 6–9 p.m.     CBI, C2-17
90533      M (2) 11/11 & 11/18 6–9 p.m.     NERC, 330

ACCO/B7589
Keep Going with QuickBooks – 
Intermediate Level
Go beyond the basic concepts to discover QuickBooks’ useful 
features and applications. You will learn how to enter new 
memorized transactions, customize forms, track sales tax, 
share files with an accountant and estimate job costing. Plus, 
complete practical exercises to create reports, graphs and 
prepare payroll. This level is perfect for small business own-
ers and bookkeepers seeking to optimize QuickBooks.

6 hours; Fee: $179 (Tuition: $154; Text: $25)

CRN#  Day/Ses.  Dates Time  Location  
90534      M (2) 10/21 & 10/28 6–9 p.m.     CBI, C2-16
90535      M (2) 12/2 & 12/9 6–9 p.m.     NERC, 330

Small 
Business 
Management
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Online
These Small Business Management workshops help budding 
entrepreneurs fully realize their dream of business ownership.

Accounting and Finance for 
Non-Financial Managers
This workshop explains the financial concepts and account-
ing processes used in most businesses and provides practical 
techniques for career enhancement. It gives you a foundation 
for understanding the seven accounting cycle steps and 
using financial information in your decision-making. Come 
away with the knowledge to analyze resource allocation and 
evaluate financial performance. 

UGotClass; 16 hours; Fee: $195; Dates: 9/3 – 9/27  

Small Business Management

Growing Businesses in Philadelphia—
Block by Block

Community College of Philadelphia’s Power Up Your Business is a new, innovative and 
FREE program designed to support small business owners in Philadelphia:

Choose the series that’s right for you. 
Get started at www.ccp.edu/powerup.

Store Owner Series

Learn about bookkeeping, marketing, 
financing and resources for small businesses. 

Peer-based Learning Experience

Gain hands-on familiarity with the tools 
needed to run a successful business in 
this 12-week program. 

Accounting Fundamentals
With demand for accounting professionals currently exceed-
ing supply, increase your financial awareness and account-
ability while also gaining a marketable skill. You will learn 
basic double-entry bookkeeping, financial transaction anal-
ysis and recording, fiscal period financial report preparation, 
accounts receivable/payable, payroll procedures, sales taxes, 
common banking activities, writing checks, preparing income 
statements, and closing out accounts for each fiscal period.

ed2go; 24 hours; Fee: $99; New class starts monthly  

Creating a Successful Business Plan
Turn your business ideas into a solid business plan to keep 
your venture strategically focused. With the support of your 
instructor and a network of like-minded students, you will 
work through all major components of writing a business plan 
to emerge with your first draft in hand. This critical first step is 
the most difficult one on the path to small business success. 

ed2go; 24 hours; Fee: $99; New class starts monthly  
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Social Media for Business 
Certificate
From Facebook to Twitter, blogging, YouTube, LinkedIn 
and more, discover today’s new communication principles 
spanning all networks; how these specific social networks 
operate; and how your organization might use them. Learn 
how social networks can develop a two-way communication 
and marketing strategy for your organization and develop an 
integration plan for them. 

UGotClass; 16 hours; Fee: $495; Dates: 9/3 – 9/29  

Start and Operate Your Own 
Home-Based Business
The benefits of working from home are endless—earn what 
you deserve, work independently, realize tax deductions, 
forget about things like traffic and office politics. Develop the 
essential entrepreneurial qualities—motivation, discipline, 
creativity—for success. 

ed2go; 24 hours; Fee: $99; New class starts monthly

Start Your Own Small Business 
Learn how to actualize your dream of starting a business, 
from discovering how to pick the right opportunity, to de-
veloping proven marketing techniques to easily build sales. 
Since every business needs working capital, we will discuss 
traditional and nontraditional financing options. You will learn 
easy-to-implement employee-management procedures and 
how to write policies for building your business. 

ed2go; 24 hours; Fee: $99; New class starts monthly

Small Business Management

© 2013 Goldman Sachs. All rights reserved. 

Learn to identify and 
seize opportunities for 
growing your business.

Unlock valuable growth potential for your business. Our program gives you 
valuable skills for strengthening your business plan, the opportunity to access 
financial capital, powerful networking opportunities and more, at no cost to you. 
Just ask Rhys.  
 

Apply now at www.gs.com/10KSB-apply

 — Rhys, President & Founder, Red Rabbit, New York, NY

“With advice from professionals who have been there, I’m now 
taking advantage of opportunities I didn’t even know I had.”
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Classroom
TECN/B7112
A+ Certification
CompTIA A+ is a powerful credential that helps IT profession-
als worldwide ignite their careers. Explore the fundamentals 
of computer hardware and software as well as advanced 
concepts. At program completion, you will be able to describe 
the internal components of a computer, assemble a computer 
system, install an operating system, and troubleshoot using 
system tools and diagnostic software. 

100 hours; Fee: $1,649 (Tuition: $1,614; Text: $35)

CRN#  Day/Ses.  Dates Time    Location  
90536 S (10) 9/7 – 12/14 8:30 a.m.–4 p.m.   CBI, C2-17
  S (4) 9/21, 10/19 8:30 a.m.–4:30 p.m.
     11/16, 12/7 

COMP/B7501
AutoCAD for Professionals I
Understand the basics of AutoCAD while learning the 
AutoCAD environment and these commands: basic drawing, 
redraw and regen, edit, coordinate systems, zooms and pans, 
layers, text, dimensioning, hatch, pline, pedit, view, viewpoint, 
blocks, and explode. Lab exercises are integral as you pro-
duce prototype drawings to be plotted or printed. Class size 
is limited to afford you instructor input and assistance. Bring 
a basic understanding of a Microsoft Windows environment, 
basic keyboarding skills and computer knowledge. 

24 hours; Fee: $574 (Tuition: $469; Text: $105)

CRN#  Day/Ses.  Dates Time    Location  
90537  S (6)  10/5 – 11/23 9 a.m.–12 p.m.    CBI, C2-19

Adobe® Creative 
Workshops
To ensure your success in the Adobe workshops, students 
should be familiar with the basic functions of your computer’s 
operating system: creating folders, launching programs and 
working with windows. You should also have basic Windows 
application skills, such as copying and pasting objects,  
formatting text, and saving files. 

COMP/B7715         

Adobe
®

 Dreamweaver
®

 Level 1 
In this class, you will learn to use Adobe Dreamweaver to 
create web pages while focusing on the content, styling and 
design. As you construct the web pages, Dreamweaver will 
competently create the XHTML, CSS and JavaScript required. 
You will also maintain and administer your website with 
Dreamweaver’s site and page management tools. The web-
site and pages you create will reflect your content and design 
and will be professionally accurate for your site visitors. 

8 hours; Fee: $225 (Tuition: $193, Text: $33)

CRN#  Day/Ses.  Dates Time    Location  
90538  M/W (2) 9/16 & 9/18 6–9 p.m.    CBI, C2-19
   M (1) 9/23 6–8 p.m.  

Software 
and 
Technology
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COMP/B7711        

Adobe
®

 InDesign
®

 Level 1 
Giving your documents a well-designed look will put you a 
step ahead with all kinds of communications. In this course, 
you will learn the crucial Adobe InDesign tools necessary 
to elevate the look and design of your documents. Study the 
basics to create and deliver professional looking print and 
interactive documents, layout features that help you to build 
alternate size configurations of your document and various 
panels that enable you to customize both text and graphics. 

8 hours; Fee: $225 (Tuition: $193, Text: $33)

CRN#  Day/Ses.  Dates Time    Location 
90542  M/W (2) 9/30 & 10/2 6–9 p.m.    CBI, C2-19
   M (1) 10/7 6–8 p.m.  

COMP/B7712         

Adobe
®

 InDesign
®

 Level 2
Practice advanced InDesign techniques to enhance the func-
tionality of your documents so they are accessible across a 
range of devices. With this platform, you can create interac-
tive documents and export them for viewing in a web browser 
with various features such as buttons, page transitions, 
movies and audio files, hyperlinks and animation. You have 
the ability to assign color profiles and establish print presets. 
Learn how to prepare documents for multiple formats and 
build complex paths. 
Prerequisite: Adobe InDesign Level 1.

8 hours; Fee: $225 (Tuition: $193, Text: $33)

CRN#  Day/Ses.  Dates Time    Location 
90543  M/W (2) 10/28 & 10/30 6–9 p.m.    CBI, C2-19
   M (1)  11/4 6–8 p.m.  

COMP/B7716     

Adobe
®

 Dreamweaver Level
®

 2
Now that you are familiar with creating web pages, learn to 
enhance these pages by means of adding advanced functions 
such as navigational controls, media elements and forms. 
In this course, you will create fluid CSS layouts, implement 
mobile integration techniques and share files over a server to 
work in a collaborative manner. All this will ensure that you 
develop a website that helps retain user interest by means 
of providing an engaging user experience across multiple 
display devices.
Prerequisite: Adobe Dreamweaver Level 1.

8 hours; Fee: $225 (Tuition: $193, Text: $33)

CRN#  Day/Ses.  Dates Time    Location 
90539  M/W (2) 10/14 & 10/16 6–9 p.m.    CBI, C2-19
   M (1) 10/21 6–8 p.m.  

COMP/B7713         

Adobe
®

 Photoshop
®

 Level 1 
You will learn to navigate the Adobe Photoshop workspace, 
identify and use Photoshop tools to enhance photographic 
images and organize files in Adobe Bridge. This level will 
focus mainly on the photography component of the software, 
including: image size, resolution, and color modes; working 
with selection tool and layers; making image 
enhancements and adjustments; opening and modifying an 
image in Camera Raw and preparing images for print and 
web. 

8 hours; Fee: $225 (Tuition: $193, Text: $33)

CRN#  Day/Ses.  Dates Time    Location  
90540  T/R (2)  9/24 & 9/26 6–9 p.m.    CBI, C2-19
   T (1)  10/1 6–8 p.m.  

COMP/B7714

Adobe
®

 Photoshop
®

 Level 2 
This class delves into some of the more advanced image cre-
ation and editing techniques, and offers you hands-on activi-
ties that demonstrate how to use these techniques to create 
exciting visual effects. Learn to use raster and vector drawing 
and painting, how to apply masks, use filters to create special 
effects, and layer styles to create layer effects. You will utilize 
smart objects, layer comps, actions, and batch processing to 
streamline workflow.
Prerequisite: Adobe Photoshop Level 1.

8 hours; Fee: $225 (Tuition: $193, Text: $33)

CRN#  Day/Ses.  Dates Time    Location  
90541  T/R (2)  10/22 & 10/24 6–9 p.m.    CBI, C2-19
   T (1)  10/29 6–8 p.m.  

Software and Technology
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worksheet calculations, then modify those worksheets by 
manipulating cells and data; searching for and replacing data; 
and checking for spelling errors. Format worksheets and 
prepare them for printing, also working with larger workbooks 
containing multiple worksheets. 

6 hours; Fee: $179  (Tuition: $154; Text: $25)

CRN#  Day/Ses.  Dates Time    Location
90203 S (1) 9/28 9 a.m.–4 p.m. CBI, C2-16

COMP/B7697
Microsoft Excel 2016 – Intermediate
Build upon the foundational knowledge and skills you’ve 
already acquired to create advanced workbooks/worksheets 
that deepen your firm’s business intelligence. You will learn 
essentials of Excel 2016 including how to create advanced 
formulas, organize your data into tables, and harness the 
power of PivotTables and PivotCharts to extract information 
and present it. 

6 hours; Fee: $179  (Tuition: $154; Text: $25)

CRN#  Day/Ses.  Dates Time    Location 
90204  S (1)  10/26  9 a.m.–4 p.m.    CBI, C2-16

COMP/B7698
Microsoft Excel 2016 – Advanced 
Your experience to date gives you a solid foundation with this 
software. Now use Excel to actually solve problems for your 
business. This course covers Excel’s more advanced 
features—automating common tasks, creating spark lines, 
map data, and analyzing and forecasting data.

6 hours; Fee: $179 (Tuition: $154; Text: $25)

CRN#  Day/Ses.  Dates Time    Location 
90397  S (1)  12/7  9 a.m.–4 p.m.    CBI, C2-16

COMP/B7702 
Microsoft PowerPoint 2016 Level 1
By learning how to use PowerPoint 2016’s vast array of 
features and functionality, you will gain the ability to organize 
your content, enhance it with high-impact visuals and deliver 
it with a punch in creating engaging, dynamic multimedia 
presentations. Both PowerPoint workshops can be used to 
prepare for the Microsoft Office Specialist (MOS) Certification 
exam for Microsoft PowerPoint 2016. 

6 hours; Fee: $179  (Tuition: $154; Text: $25)

CRN#  Day/Ses.  Dates Time    Location 
90546  S (1)  10/12  9 a.m.–4 p.m.    CBI, C2-16

COMP/B7709

Adobe
®

 Illustrator
®

 Level 1 
This Adobe Illustrator class focuses on how to create 
“drawn” graphics, while enabling its users to integrate con-
tent from other domains (such as photo-oriented graphics and 
animation, which belong to Photoshop and Flash). With Illus-
trator’s many, easily used tools, you will discover that not only 
can you unlock the same creative impulses you’ve always 
had as you’ve picked up a pencil to sketch out an idea, but 
also capture those multiple ideas and “what ifs” during the 
creative process in ways that you never imagined. Familiarity 
with basic design terminology recommended.

8 hours; Fee: $225 (Tuition: $193, Text: $33)

CRN#  Day/Ses.  Dates Time    Location 
90544  T/R (2)  10/8 & 10/10 6–9 p.m.    CBI, C2-19
   T (1)  10/15 6–8 p.m.  

COMP/B7710        

Adobe
®

 Illustrator
®

 Level 2 
Learn to create complex artwork using advanced tools, 
options, and effects in Adobe Illustrator. In this class, you will 
draw complex illustrations, and enhance them using various 
painting options. You will learn techniques with painting 
tools, manage colors, format type, work with effects, prepare 
artwork for commercial printing and prepare graphics for the 
web.
Prerequisite: Adobe Illustrator Level 1.

8 hours; Fee: $225 (Tuition: $193, Text: $33)

CRN#  Day/Ses.  Dates Time    Location 
90545  T/R (2)  11/5 & 11/7 6–9 p.m.    CBI, C2-19
   T (1)  11/12 6–8 p.m.  

Microsoft Office Specialist 
(MOS) Training
Earn a Microsoft Office Specialist certification in Excel,  
PowerPoint or Word. These Microsoft workshops, taught 
certified, approved courseware, help you prepare for the 
Microsoft Office Specialist Core-level exam and the Microsoft 
Office Specialist Expert exam. For comprehensive certifica-
tion training, you should complete all levels of the workshops.  

COMP/B7695
Microsoft Excel 2016 – Basic
Gain a foundational understanding of basic tasks associated 
with creating and saving Excel worksheets and exploring the 
Help system. Use formulas and functions to perform

Software and Technology
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COMP/B7703
Microsoft PowerPoint 2016 Level 2
At completion of this level, you will be able to customize the 
PowerPoint 2016 application, and effectively create, collabo-
rate on, secure and distribute complex multimedia presenta-
tions for given situations.

6 hours; Fee: $179 (Tuition: $154; Text: $25)

CRN#  Day/Ses.  Dates Time    Location 
90547  S (1)  11/9  9 a.m.–4 p.m.    CBI, C2-16

COMP/B7693
Microsoft Word 2016 – Basic
First, get acquainted with the Word user interface, creating 
a new document and finding help. Use this introduction to 
create, edit and format simple documents; add tables and 
lists, plus design elements and layout options; and proof doc-
uments. You will be able to customize the Word environment 
to better suit your individual work habits and learn additional 
methods of saving documents. 

6 hours; Fee: $179 (Tuition: $154; Text: $25)

CRN#  Day/Ses.  Dates Time    Location 
90548  S (1)  9/21  9 a.m.–4 p.m.    CBI, C2-16

COMP/B7694 
Microsoft Word 2016 – Intermediate
Work more efficiently by automating certain tasks and main-
taining consistency between documents. Create more com-
plex documents that include lists, tables, charts, graphics, 
and newsletter layouts. Plus, merge data into documents to 
personalize correspondence and address envelopes/labels. 

6 hours; Fee: $179 (Tuition: $154; Text: $25)

CRN#  Day/Ses.  Dates Time    Location 
90549  S (1)  10/19  9 a.m.–4 p.m.    CBI, C2-16

COMP/B7695
Microsoft Word 2016 – Advanced 
If you work with lengthy documents, collaborate with others 
or create forms, learn how Word 2016 can help. Use it to col-
laborate on complicated documents and manage their access 
and distribution. Advanced features enable you to revise, 
manage and secure your business documents.

6 hours; Fee: $179 (Tuition: $154; Text: $25)

CRN#  Day/Ses.  Dates Time    Location 
90550  S (1)  11/16  9 a.m.–4 p.m.    CBI, C2-16

Software and Technology

Online

Amazon Web Services (AWS) 
Certification Prep Training
Becoming AWS Certified helps individuals gain credibility for 
their AWS expertise and enables organizations to identify the 
skilled professionals to lead IT initiatives.

COMP/B7706
AWS — Introduction to Cloud 
Computing
Cloud computing allows you to utilize shared resources 
available through a service provider. Those resources can 
be storage space, use of software applications or servers. In 
this workshop, you will access Amazon Web Services. You 
will set up virtual servers, work with cloud file storage, learn 
about a variety of cloud collaboration options and much more. 
This practical workshop will help you make the transition to 
working in the cloud from any device, anywhere, anytime.

60 hours; Fee: $499 

CRN#  Day/Ses.  Dates Time    Location 
90551  M & W (21)  9/30 – 12/9 7–9 p.m.    Online
  S (9)  10/5 – 12/7 10 a.m.–12 p.m.   Online

COMP/B7707
Introduction to DevOps 
(Development Operations) 
Join us to learn about the concepts of DevOps and 
how it can help developers and system administrators work in 
a collaborative environment. This class is designed for people 
who have little or no prior experience with Linux or Unix. Sys-
tem administrators, developers, architects, decision makers 
or new Linux users can all benefit from the content covered 
in this class, especially if they are looking to work with more 
involved topics such as Linux system administration, network 
management and enterprise system architecture.

60 hours; Fee: $799 

CRN#  Day/Ses.  Dates Time    Location 
90552  S (10)  10/ 5 – 12/14 2–4 p.m.    Online
(+ 4 hrs. Per week of Asynchronous Online Learning)

NEW

NEW
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Coding Certificate
Coding has become a core skill that bolsters one’s 
chances for becoming a higher value to organizations. Begin 
by learning the basics of computer programming and various 
programming languages, moving on to acquire all the basics 
of HTML and CSS. You will learn the relationship between 
these two industry-standard web page coding languages and 
the step-by-step process of hand coding and building web 
pages. Finally, discover the advanced features of CSS and 
learn how to use this very powerful language.

UGotClass; 48 hours; Fee: $495; Dates: 9/3 - 11/29

TECN/B7130
CompTIA Security+  
Cybersecurity is a problem facing individuals, 
businesses and government at all levels. Organizations 
maintain a huge amount of confidential information, including 
intellectual property and critical infrastructures. These infra-
structures and information require protection from the prying 
eyes of cyber intruders and other actors. In order to be part 
of a team that is responsible for providing this protection, you 
need the appropriate training and certification first. This class 
will help you to acquire those fundamental skills.   

32 hours; Fee: $625

CRN#  Day/Ses.  Dates Time  Location 
90558    9/30 – 11/24  Online

Cybersecurity Certificate  
Cybersecurity, also known as Information Security, is the 
protection of data and personally identifiable information from 
malicious attacks, theft and destruction. This certificate offers 
lessons on the critical elements of information security, as 
well as foundational information about key certifications for 
professionals in the industry. Each of the eight classes in this 
suite will help learners master the vocabulary of the industry 
and offers examples, videos, interactive games and review 
questions to ensure mastery of the material. 

MindEdge; 40 hours; Fee: $499; Dates: 9/30 – 11/24

Introduction to Java Programming
If you want to learn computer programming from scratch, you 
will enjoy a tour of Java, one of the most widely used comput-
er languages. Start with the basics of programming and go on 
to write your own programs and integrate input and output, 
calculations, decision-making and loops. Build your knowl-
edge and confidence with easy-to-understand examples and 
multiple skill-building exercises.

ed2go; 24 hours; Fee: $99; New class starts monthly

COMP/B7708
AWS Cloud Computing Bootcamp
This is a follow up to Introduction to Cloud Computing with 
focus on Amazon Web Services (AWS) intended to prepare 
students for the AWS Certified Solutions Architect – Asso-
ciate exam (the “Exam”). This workshop is to ensure that 
students have sufficient mastery of AWS cloud computing 
with the specific purpose of being an AWS Certified Solution 
Architect – Associate. Learn about the fundamentals for the 
AWS DevOps Associate and AWS Sys Ops Associate certifi-
cation exams.

60 hours; Fee: $799 | www.ccp.edu/AWS

CRN#  Day/Ses.  Dates Time  Location 
90553  T/R (20)  10/ 1 – 12/10 2–4 p.m.  Online
+ 2 hrs. per week of Asynchronous Online Learning 
 
Ed2go Career Training
Cisco CCNA: Routing and Switching
(voucher included)
Cisco CCNA certification training provides in-depth, hands-on 
instruction in routed and switched LAN emulation networks 
made up of Cisco equipment. This program gives you the 
essential knowledge to install, configure and operate a small 
enterprise branch network, including basic network security. 
You will also be able to practice those principles taught in 
a virtual, interactive lab. At completion, you will receive a 
voucher to take the 200-125 CCNA certifying exam.

ed2go; 180 hours; Fee: $2,195; New class starts monthly

Certificate in Presentation Media
Presentation media is of the moment, upgrading communica-
tion, sales, speeches and related presentations everywhere. 
Find out how to use Prezi, the slide software eclipsing one-
dimensional presentations, and the finer points of Photoshop 
for presentations. Discover the design elements for creating 
classy visual presentations using any media. Gain critical 
skills for training yourself and colleagues using the most 
advanced practical and design knowledge in presentation 
media. 

UGotClass; 48 hours; Fee: $495; Dates: 9/3 - 11/29

Software and Technology
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Understanding the Cloud 
Explore how the cloud works, what drives its incredible 
growth and how you can use cloud services. In practical, 
non-technical language, we will look at the building blocks 
of the cloud, where it started, and how it transitioned from 
experiment into unstoppable force. You will also gain a clear 
understanding of LaaS, SaaS, and PaaS, and see why each 
may be attractive to some businesses, but not others. Also, 
you will learn about the different kinds of clouds (public, 
private and hybrid).  

ed2go; 24 hours; Fee: $99; New class starts monthly

Web Design Certificate
Online users say a website’s design is the number one 
criteria for deciding whether a company is credible or not, 
according to recent research. This course will 
expose the basics of web design using HTML and CSS and 
teach you how to plan and design effective web pages and 
create effective websites/applications. Take away a function-
ing web application hosted on a web server that is both  
accessible and Search Engine Optimized. Learn about 
responsive design process, advanced layout and design 
features using the Bootstrap framework. Explore CMS frame-
works and industry standard technologies and frameworks. 

UGotClass; 48 hours; Fee: $595; Dates: 9/3 – 11/29 

Wireless Networking 
Every electronic device seems capable of wireless connec-
tions today: computers, handhelds, cell phones and even 
digital cameras can all transmit without a tether. In this 
course, you will learn how wireless works, how wireless 
devices connect to networks and how to build and connect to 
your own wireless network. Further explore wireless stan-
dards, wireless security, satellite Internet and cellular phone 
technology, and the future of wireless.  

ed2go; 24 hours; Fee: $99; New class starts monthly

Software and Technology

Corporate College offers degrees in  
areas such as:
    Behavioral Health/Human Services
    Business
    Computer Information Systems
    Education
    Health Management
    Justice 
    Nursing prerequisite courses

Corporate College certificate programs include:
    Early Childhood Education
    Human Services
    Medical Insurance Billing
    Patient Service Representative
    Recovery and Transformation
    Social and Human Service Assistant

To learn how to start a Corporate College  
program at your business, call 214-496-6155 or 
email mdugan@ccp.edu

Community College of Philadelphia’s 
Corporate College offers your  
employees the opportunity to take  
credit courses and earn a degree or 
certificate right at their place or work.  
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Get on the Path to a Career and Earn Credits toward a 
Degree with these Short Term Proficiency
Certificate Programs
Academic proficiency certificate programs are designed to pave the path to a new career or to earn credits towards an 
associate degree. You may be eligible for financial aid for proficiency certificates consisting of 16 or more credits. Learn more 
about these proficiency certificates at www.ccp.edu/academics.

Complete an admissions application at 
www.ccp.edu/admission to get started.

Cybersecurity Proficiency Certificates I and II
Learn how to detect, analyze, identify and resolve security vulnerabilities, threats and breaches using appropriate tools; install, 
configure and monitor information systems security devices/software; apply software patches and ser-vice packs; and identify 
implications of information systems configuration weaknesses and human errors. You will be able to configure basic security 
features and harden oper-ating systems. These courses help you prepare for multiple industry certification exams like CompTIA 
Security+, GIAC Security Essentials (GSEC) and Certified Information Priva-cy Professional (CIPP).

Career options include:
Cybersecurity Specialist/Technician – $92,618
Cyber Threat Analyst – $93,618
Information Security Analyst – $80,807

Network and Systems Administration Proficiency Certificate
These courses, closely linked to professional certification from CompTIA and Microsoft, help you develop requisite technical 
skills for supporting and maintaining computer networks, plus analytical skills for analyzing and managing computer networks. 
Learn how to analyze, diagnose and repair common problems with the Windows operating system on both personal computer 
and network server, and determine the hardware and software needs for a common local area network (LAN) of personal 
computers. Also, install and support peripheral equipment (such as printers) on a LAN of personal computers.

Career options include:
Telecommunications Equipment Installer or 
  Repairer – $106,870
Computer Network Support Specialist – $62,846

For more information about these programs, contact the Division of Business and Technology at 215-751-8785.

Salary Source: EMSI Data

Software and Technology
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How to Register

Online
Visit www.ccp.edu/solutions. You may use the registration 
computer located in the lobby of the Center for Business and 
Industry (CBI).

Walk-in
You can register at the Main Campus Enrollment Central 
Counter located in the Bonnell Building lobby on 17th Street 
between Spring Garden and Callowhill streets. Call 215-751-
8010 for more information.

Enrollment Hours (Academic Year)
Mondays and Tuesdays, 9 a.m.-7 p.m.
Wednesdays and Thursdays, 9 a.m.-5 p.m.
Fridays (except Summer)
9 a.m.-12 p.m.

By Mail
Complete the registration form on the inside back cover and 
mail with full payment (no cash) to:

Cashier’s Office
Community College of Philadelphia
1700 Spring Garden Street, Room BG-38
Philadelphia, PA 19130

Payment Policies

Tuition and Fees
Workshops are priced individually. Refer to the applicable 
noncredit workshop description.

Tuition Payment and Refunds
Payment is due at the time of registration for all noncredit 
workshops. Payment by cash must be made in person at the 
Cashier’s Office on the Main Campus. Payment by check or 
money order, made to Community College of Philadelphia, 
may be paid in person at the Cashier’s Office or mailed to:

Cashier’s Office
Community College of Philadelphia
1700 Spring Garden Street, Room BG-38
Philadelphia, PA 19130 

Credit Card Payment
Credit card payments and electronic checks for noncredit 
workshops are accepted when you register online at 
www.ccp.edu/solutions.

Payments made by credit/debit card will assessed a 2.75% 
service fee (4.25% for international cardholders). To avoid 
this fee, you may pay by cash, check, money order or online 
via the e-Check option, entering your checking account and 
routing numbers.

Refund Policy
We encourage you to register and pay for each workshop at 
least two weeks before its scheduled start date.

Refunds for noncredit workshops will be granted if the class 
is canceled or if you withdraw no later than the day before 
the first class meeting. (Note: If you paid by credit card, the 
processing fee is non-refundable.)

Course Notifications

Workshop Program Confirmation
Approximately three days before your program, class or 
workshop begins, you will receive email confirmation of its 
location.

Class Cancellation for Bad Weather
A message will be placed on both main switchboard num-
bers (215-751-8000 and -8010) indicating when the College 
is closed due to a weather emergency. Announcements will 
also be available at www.ccp.edu.

Campus Access

Community College of Philadelphia requires that everyone 
present a photo ID (driver’s license, passport, etc.) to enter 
campus buildings. Print and bring your registration confir-
mation or have it available on your mobile device. Security 
will require this, with photo identification, for you to enter the 
building.

If your workshop meets for 30 hours or more, you need to 
obtain a noncredit College Photo ID card at the Main Campus 
Security Office, located on the Mint Building ground floor, 
Room MG-12, Monday – Friday, 9 a.m.-6 p.m. or Saturday, 9 
a.m.-1 p.m. Please provide Security your class confirmation 
email and final invoice as proof of enrollment.

There is no cost for the initial ID card, which will provide 
access to all buildings except the Athletics Center. You can 
access the Library, but you will not be able to check out  
materials. Computers are available for use in the Main  
Campus Library and Regional Center Learning Commons.

General Information
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General Information

College Locations

Main Campus (MAI)
1700 Spring Garden Street
Philadelphia, PA 19130
215-751-8010

Main Campus (CBI)
Center for Business and Industry
1751 Callowhill Street
Philadelphia, PA 19130
215-496-6158

Main Campus (PAV)
Pavilion Building
17th Street
Philadelphia, PA 19130

Main Campus (WEST)
West Building
17th Steet
Philadelphia, PA 19130

Corporate College

Corporate College at Community College of Philadelphia 
offers credit programs to organizations like yours wishing to 
simplify the process of obtaining an academic certificate or 
associate degree for employees.

Corporate College offers:

   •  Courses onsite at your business, our Main Campus or 
Regional Centers, or online

   • Significantly reduced tuition costs
   •  Articulation agreements with many area colleges and 

universities
   • Instructional standards focused on learning outcome
   • Flexible hours
   • Courses targeted to Industry needs and employees
   • High employee satisfaction and retention
   •  70-plus degree/certificate programs, 600-plus credit 

courses

To start a program at your site, contact Corporate College at 
215-496-6155 or mdugan@ccp.edu.

Corporate Contract Training

Community College of Philadelphia’s Corporate Solutions unit 
can provide customized noncredit programs for your employ-
ees at our Main Campus or Regional Centers, your workplace 
or online. Courses may be offered during the day, evening or 
weekends for college credit or as continuing professional 
education experiences. Call us at 215-496-6155 or 
mdugan@ccp.edu.

The College is a testing and exam center for the following:

Pearson Vue offers flexible scheduling, easy online test 
registration and the industry’s most expansive test center 
network. Visit www.pearsonvue.com.

PSI offers proctored, computer-based test administration for 
occupational and professional licensure and certification and 
IT certification. Visit www.psiexams.com.

Kryterion provides online testing from numerous national 
associations ranging from the American Society of Microbiol-
ogists (ASM) to the Software Engineering Institute (SEI). Visit 
www.kryteriononline.com.

ISO Quality Testing (IQT) provides quality testing in health 
and human services and medical areas. Visit 
www.isoqualittesting.com.

PAN is a leading provider of talent assessment and technolo-
gy solutions for corporate and government clients worldwide.

Select Exams

HISET®, the new alternative to the GED® test, can help you 
achieve this important state-issued high school 
equivalency credential. Visit www.hiset.ets.org.

MOS  (Microsoft Office Specialist) certification testing in 
Word, Excel, Outlook, PowerPoint, Access and Project. Visit 
www.certiport.com.

For your certification and licensure testing, contact the test-
ing vendor and select Community College of Philadelphia as 
your testing site.

Ben Franklin High School
550 N. Board Street
Philadelphia, PA 19130

Northwest Regional 
Center (NWRC)
1300 W. Godfrey Avenue
Philadelphia, PA 19141
215-751-8773

West Regional Center 
(WERC)
4725 Chestnut Street
Philadelphia, PA 19139
267-299-5850

Northeast Regional  
Center (NERC)
12901 Townsend Road
Philadelphia, PA 19154
215-972-6372

Test Administration and Exams
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General Information

Job Assessment Services

ACT’s WorkKeys® Job Assessment System gives stu-
dents and workers reliable, relevant information about their 
workplace skill levels to help them make better career and 
education decisions.

WorkKeys® computer-based assessments in: Business 
Writing; Applied Mathematics; Applied Technology; Graphic 
Literacy; Workplace Documents; Workplace Observation; 
Fit; Talent.

WorkKeys® benefits: Clarifies skill requirements; 
improves employee selection and retention; identifies 
training needs; increases employee productivity; facilitates 
EEOC guideline compliance.

WorkKeys® National Career Readiness Certificate veri-
fies that an individual has the foundational skills necessary 
to successfully enter employment or a training program. It 
also enables employers to verify an individual’s certificate.

For further information, call 215-496-6158.

Online Training 

Your convenience, your schedule.

Because you cannot always make it to an in-class program, 
we offer flexible online learning that fits your life through a 
combination of Community College of Philadelphia  
programs and through our partnerships with these  
nationally recognized online education vendors.

ed2go offers instructor-facilitated or self-paced, highly 
interactive, project-oriented, six-week training programs 
online requiring only Internet access and email capability.  
Visit www.ccp.edu/solutions/ed2go.  

ed2go also offers self-paced career training programs 
online via open enrollment courses providing the skills 
necessary for acquiring professional-level positions in 
many in-demand occupations. Visit 
www.ccp.edu/solutions/gatlin. 

UGotClass’s offerings boost productivity and bottom line 
via more than 170 online classes that help you develop 21st 
century workplace skills. Visit www.ccp.edu/solutions/
ugotclass.

MindEdge Learning
MindEdge offers an online vehicle for business, 
management and leadership training specifically designed 
for the adult learner. All its courses, developed by busi-
ness school professors, industry professionals and subject 
matter experts, provide you with the critical skills needed 
to become a more effective, productive and strategic 
contributor in today’s knowledge-driven economy. 
Visit www.ccp.edu/solutions/mindedge.

Programs Approved for 
Veterans Education Benefits

The Electro-Mechanical Technology (Industrial Mainte-
nance) program is approved by the U.S. Department of 
Veterans Affairs (DOVA) for Veterans Education Benefits.

Veterans and family members eligible for education bene-
fits must obtain authorization from DOVA prior to enrolling 
in a program.

Questions? Contact the College’s Veterans Resource 
Center coordinator, Steve Bachovin, at 215-751-8462 or 
sbachovin@ccp.edu.

Additional programs are pending VA approval. Email 
csingquiry@ccp.edu for an updated list.
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STUDENT ID NUMBER OR SOCIAL SECURITY NUMBER (REQUIRED)
If you do not have a SSN, please check here 

DEMOGRAPHIC INFORMATION: (REQUIRED)

First Name: _____________________________   Middle Name: __________________ Last Name: _____________________________
Former or Maiden Name, if any: _________________________________________ Date of Birth: ___________________________
Street Address__________________________________________City_______________________State________   Zip____________
Telephone: Day_______________________________ Extension___________    Telephone: Evening__________________________

Email Address ___________________________________________________________________

Check this box if your name, mailing address, phone numbers or email address has changed since you last attended the College. 

How did you learn about Community College of Philadelphia?____________________________________________________________

CITIZENSHIP AND RESIDENCY STATUS: (REQUIRED)
Are you a United States Citizen?  Yes No If yes, how long?                   Year(s)________              Month(s)_________

If no, what is your visa status? Resident Alien; Special Refugee; Other
If, "Other" please specify: ________________________________________________________________________________________
Are you a resident of Pennsylvania? Yes No If yes, how long?                 Year(s) ________                Month(s)_________
Are you a resident of Philadelphia? Yes No If yes, how long?                Year(s)________                 Month(s)_________

STATISTICAL INFORMATION: (OPTIONAL)
The following information is requested on a voluntary basis for statistical purposes only. It will be kept confidential. 
Sex:  Male  Female  Ethnic Background:   American Indian; African American/Black; Asian/Pacific Islander; 

Hispanic; White;  Other

COURSE REGISTRATION for TERM/YEAR__________________________(Refer to Course Listing to complete class selection blocks below). 
Course 

Reference  No. 
Section 
Number 

Subject Number Course Title Time Days/Dates Fee 

$ 

$ 

TOTAL CHARGES $ 
Checks/Money Orders should be payable to and mailed to: Credit Card payments and e-checks can only be
Community College of Philadelphia made by registering on-line at www.ccp.edu.
Cashier’s Office – BG-38
1700 Spring Garden Street,
Philadelphia, PA  19130-3991

By submitting this form, I confirm my identity as the person completing this application and affirm that all the information given by me in this 
application is true to the best of my knowledge. I understand that falsification of information is perjury and may be grounds for dismissal. I 
further affirm that all claims regarding my legal residence and status are correct and honestly presented. I have no intention to willfully 
defraud the College or its sponsoring agencies.

Signature of Applicant: ___________________________________________________________________ Date: _______________________________

Affirmative Action Policy 
Community College of Philadelphia does not discriminate on the grounds of race, color, national origin, religion, gender, age, disability, sexual preference, 
or status as a disabled veteran or veteran of the Vietnam Era in the administration of any of its educational programs, activities, or employment in 
accordance with application Federal statutes and regulations. 
Privacy Policy:  Community College of Philadelphia respects your privacy. Post-secondary institutions that receive funds administered by the Secretary of 
Education are guided by the Family Educational Rights and Privacy Act of 1974 (as amended).  
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1700 Spring Garden Street
Room C1-9
Philadelphia, PA 19130-3991

www.ccp.edu

1700 Spring Garden Street 
Philadelphia, PA 19130-3991 
 
www.ccp.edu 

Corporate Solutions 

Advanced Manufacturing creates and invents the products that 
we use daily. Over the year, U.S. companies have added 285,000 
manufacturing jobs, but more skilled workers are still needed.

Entry-level Wages: $18-$22/Hour

Prepare for a career in advanced manufacturing with a 
rewarding salary:
 • Electro-Mechanical Technology (Industrial Maintenance)
 • CNC Precision Machining Technology
 • Welding Technology

See page 9 for details. 

To learn more, visit www.ccp.edu/manufacturing, email 
csinquiry@ccp.edu or call 215-496-6158.

in Manufacturing Starts Here

Your Path
to an In-demand Job


