Build your schedule.

Web Registration

Step 1: Print this web registration worksheet.

Day/Time

Sun

Mon

Tues

Wed

Thurs

Fri

Sat

7:00am

8:00am

9:00am

10:00am

11:00am

12:00pm

1:00pm

2:00pm

3:00pm

4:00pm

5:00pm

6:00pm

7:00pm

8:00pm

9:00pm

10:00pm

Step 2: Block out the days and time you CAN NOT take classes due to work commitment or other
personal reasons.




Step 3: Use CourseFinder to search for courses. You can access CourseFinder from MyCCP login page at
http://my.ccp.edu

Secure Access Login
User Mame:

Passwiord:

Login

=]

Welcome to My

CourseFinder is used by staff, students, advisors, and faculty. Since CourseFinder offers many different
ways to search for courses, choose the best search option that you find useful.


http://my.ccp.edu/

Step 4: Search for the courses that you need for your program. The Class Schedule Results page will

display all of the sections for the selected subject and/or course number. Find the course section that
has seats available.

In the example below, you can see that CRN 10429 has one (1) seat available. CRN 10430 has zero (0)
seats available.

Course located at: MAI- Main Campus Spring Garden St
{BIOL) Biology 109 Anat & Phys I —-- Schdule Type: Lecture || Lewvel: Credit |
CRN Sec Seats Part of X-List CRN Resw Restr
Schd No. Avrail. Term Co-Req
10429 001 1 154 Mo Mo
10430 002 0 154 Mo Mo

Click on the 5 digit CRN (COURSE REFERENCE NUMBER) for section details. The figure on the next page
highlights some important details such as seat reservation, section meeting days and time, course
restriction, pre-requisite and co-requisite.

In the example on the next page, this particular section of BIOL 241 has total of 20 seats. 2 seats are
reserved for students in CLTP program. This section meets on Saturday 9:00am —12:00pm and from
12:30pm —2:30pm in room W3-68. This section is restricted to students in credit level program. The

pre-requisite for this section is grade of C or better in Biol 106 or Biol 107 or Biol 109 or Biol 123 with
grade D or better.




BIOL 241 Section Detail

Section details for Spring 2012 BIOL 241 - Principles of Microbiology CRN 16632

Course description: 3-2-4 Bacteria and viruses are studied. An emphasis is placed on the growth,
metabolism, physiology and genetics of bacteria and viruses in lecture and laboratory experiences. Clinical
aspects of selected microbes are discussed. Prerequisite: BIOL 106 or 107 or 109 or 123,

Course Level: Credit

Click here for specific prerequisite requirements.

1. Section Details - Active, Registration is allowed in this section,

CRM: 16632 Section Status: Active

Section number: Part of term: 154 - 15 YWeek classes

115 Sroup A

Credits or CEU: 4 | Section Start and End Date: 01/17/12- Section Start and End Date: 01/17/12-
gchedule 05/04/12 05/04/12

Type:lLecture

This section is located at: NER- MNortheast Regional Center

Day, Time, Room: (R} 2:30pm to 4:30pm Mortheast Regional Center 347
(TR 1:00pm to 2:20pm Mortheast Regional Center 335

Legend:

S- Saturday W- Wednesday

M- Monday R- Thursday

T- Tuesday F- Friday

2. Co-Requisites - This section must be taken along with the following sections:

3. Attributes and Electives - Thiz course may apply towards one or more of the following electives based
o your curriculum;

(LBSC) | SciencefLab Science Elective

4. Seat Reservation and Availability

Seat Reservation Total Enrolled Awvailable Maximum Seats 24

All Students 24 24 0 Total Enrolled 24
Open Seats 0

5. Section Restrictions
Level | This section is restricted for credit level students,

5. Refund dates
0% Refund
TED




Step 5. If the selected CRN meets your needs, write it on the worksheet blocking out the days and time.
Repeat this process for each course you wish to register for. Here is a sample of the worksheet with
times and days blocked for work and days and time blocked for courses.

| Day/Tme  Sun |  Mon Tues | Wed | Thus | Fd Sat

9:00am | 11230 ume | 11230
: 10242 * 10242 * '

A

2:00pm
| 3:00pm |

| S
Ca0opm | O
| v

~

YOM
MY OM

MY OM

Step 6: Now that you have completed the worksheet, you are ready to register for the courses you
selected. The next steps will guide you through the web registration process.



Web register for courses.

Step 1: Sign in to MyCCP. You can access MyCCP at http://my.ccp.edu.

Secure Access Login

U=ser Hame:
Password:

| Help

Step 2: Click on the Student tab, then in the Enrollment Services channel, click on “Register for Courses
/ Change Class Schedule” .

e
« Course Finder D
+« Enrollment Confirmation
« Graduation Application 0:
o Important Dates
e My Attendance and Classroom

Performance Report
+ Personal Information El
«| Register for Courses / Change |

Class Schedule TF
+ Registration Information Brochure
s Request my Official Transcript C
* Schedule a Registration Event Er
+ Student Academic Records
* Surveys M
* Veterans Information |

=11



http://my.ccp.edu/

Step 3: C |

Step4:C1| i

s el

ect

i C Registemfor Classes” .

T S

Search | Go |

Student Enrollment Service:

Register for Classes ™

c SelecbarTerni” .

t he

Check your registration status, search for classes, reg

Student Records

View holds, display grades and academic transcript ir||

Schedule Placement Test - First term/ fir:
Schedule, Cancel, Yerify Placement Test Appointmen

New Student Regist"ation .":"LIJIJDiI"ItmEI"It
Schedule, Cancel, Yerify Registration Appointment

Course Finder
Attendance and Classroom Performance R
Guest Student Services

[ P 1) U D ) DY . I I o PO e DU I g e

Courses/Change Class Schedule” .

Personal Information Eilifsjists s il«:4 F
Search | Go |

,Registration

Select a Term  —-s
Register for Courses/Change Class Sche
Search for Available Classes
Developmental Course Search

Student Schedule by Day & Time
Student Detail Schedule

View Tuition and Fees

Check Your Registration Status

Pay Tuition with a Credit Card

Ctndant Enrallmment Coanfirrnaticm

T h i syouiwifl be askedto select a registration term. After you
term, you wil!/ be t ak eRegisterdoc k

t o

t

he



Step 5: You will be enterthe CRNfrom your paper worksheet to the “A
indicated in the figure below. Once you have entered all of the CRN(s), click on Submit Changes button.

IEHIJLEI I AL L.UIIII.JUII:IIL.:' [= L ===

If you have any registration errors, clicl|
you want to try to add a different cour

Classes may be dropped by using the o
Action field then the class may not be «
there are no errors after you submit yol

Add Classes Workshe

11230 | [10242] 7 | |

Submit Changes | Class Search | Res




If you have successfully registered, you will see a messaget h a t states “Web Regi st
status.

Bai 0
Q Fiudent Tab

ragister for both components at the same tima, you will get a Link €1

If yau hawve any registration erors, chick hare for 2 brof descnption o
you want ta ry o add & diferent course.

Classes may be dropped Dy usag the opoon
Acbon fiald then the class may nok be drg
there are no errors after you submet yo

vialable i ohe AcCDon
ad. When add/draps are
salaction, the ragistration ||

current Schedule

Status Acticn CRN Subj Crse Sec L

Web Registered*® on Jan 25, |Mens =l 11521 ENGL 115 006 C
20010

Total Credit Hours: 3,000

Biling HOUrs: 3.000
Maximum Hours: 18.000
Date: Jan 25, 2010 L1:15 am

add Classes Worksheet

CRNs

At this point, if you are done, you can verify your enrollment by viewing your Enrollment Confirmation.
You can access Enrollment Confirmation by clicking on the BACK TO STUDENT TAB link. Then click on
“Enrollment Confirmation” | i nk i n the Enroll ment Services ¢c¢h;




