
Web Registration 

Build your schedule. 
 
 Step 1: Print this web registration worksheet. 
 

Day/Time Sun Mon Tues Wed Thurs Fri Sat 

7:00am        

        

8:00am        

        

9:00am        

        

10:00am        

        

11:00am        

        

12:00pm        

        

1:00pm        

        

2:00pm        

        

3:00pm        

        

4:00pm        

        

5:00pm        

        

6:00pm        

        

7:00pm        

        

8:00pm        

        

9:00pm        

        

10:00pm        

        

 

Step 2: Block out the days and time you CAN NOT take classes due to work commitment or other 

personal reasons. 
 
 



 
Step 3: Use CourseFinder to search for courses. You can access CourseFinder from MyCCP login page at 
http://my.ccp.edu 
 

 
 
 
 
 
 
CourseFinder is used by staff, students, advisors, and faculty. Since CourseFinder offers many different 
ways to search for courses, choose the best search option that you find useful.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://my.ccp.edu/


Step 4: Search for the courses that you need for your program. The Class Schedule Results page will 
display all of the sections for the selected subject and/or course number. Find the course section that 
has seats available. 
 
 In the example below, you can see that CRN 10429 has one (1) seat available. CRN 10430 has zero (0) 
seats available.  
 

 
 
 
Click on the 5 digit CRN (COURSE REFERENCE NUMBER) for section details. The figure on the next page 
highlights some important details such as seat reservation, section meeting days and time, course 
restriction, pre-requisite and co-requisite. 
 
In the example on the next page, this particular section of BIOL 241 has total of 20 seats. 2 seats are 
reserved for students in CLTP program. This section meets on Saturday 9:00am – 12:00pm and from 
12:30pm – 2:30pm in room W3-68. This section is restricted to students in credit level program. The 
pre-requisite for this section is grade of C or better in Biol 106 or Biol 107 or Biol 109 or Biol 123 with 
grade D or better. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
BIOL 241 Section Detail 
 

 
 
 
 
 



Step 5. If the selected CRN meets your needs, write it on the worksheet blocking out the days and time. 
Repeat this process for each course you wish to register for. Here is a sample of the worksheet with 
times and days blocked for work and days and time blocked for courses. 

 
 
 
 
 
 
Step 6: Now that you have completed the worksheet, you are ready to register for the courses you 
selected. The next steps will guide you through the web registration process. 
 
 
 
 
 
 

 



Web register for courses. 
 
Step 1: Sign in to MyCCP. You can access MyCCP at http://my.ccp.edu. 

 
 
Step 2: Click on the Student tab, then in the Enrollment Services channel, click on “Register for Courses 
/ Change Class Schedule”. 

 
 

http://my.ccp.edu/


Step 3: Click on “Register for Classes”. 
 

 
 
Step 4: Click on “Select a Term”. This is where you will be asked to select a registration term. After you 
select the term, you will be taken back to the Registration Menu. Then click on “Register for 
Courses/Change Class Schedule”. 

 
 



Step 5: You will be enter the CRN from your paper worksheet to the “Add Classes Worksheet” as 
indicated in the figure below. Once you have entered all of the CRN(s), click on Submit Changes button. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



If you have successfully registered, you will see a message that states “Web Registered ***…” under 
status. 
 

 
 
At this point, if you are done, you can verify your enrollment by viewing your Enrollment Confirmation. 
You can access Enrollment Confirmation by clicking on the BACK TO STUDENT TAB link. Then click on 
“Enrollment Confirmation” link in the Enrollment Services channel.  


